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AGREEMENT
BETWEEN
THE CITY OF COCONUT CREEK
AND

INTERNATIONAL DATA DEPOSITORY, INC.
(Piggyback)

THIS AGREEMENT is entered into on St S, 2017 between the CITY OF COCONUT

CREEK, a municipal corporation with principal officés located at 4800 West Copans Road, Coconut
Creek, Florida 33063 (City) and International Data Depository, Inc. a Florida corporation authorized
to transact business in the State of Florida with principal offices located at 5195 NW 77 Avenue,
Miami, FL 33166 (Contractor) for the purpose of providing Commercial Records Management,
Storage and Shredding Services as outlined in City of Hollywood Contract for Commercial Records
Management, Storage and Shredding Services Bid No. F-4483-15-RD (Exhibit “A”). The parties
hereby agree to the following terms and conditions.

1.

Contractor shall comply with provisions outlined in City of Hollywood Contract for Commercial
Records Management, Storage and Shredding Services Bid No. F-4483-15-RD. All terms
and conditions of the contract documents set forth in City of Hollywood Contract for
Commercial Records Management, Storage and Shredding Services Bid No. F-4483-15-RD
are incorporated herein as if set forth in full.

Upon execution of this Agreement, all references made to City of Hollywood shall be
interpreted as pertaining to the CITY OF COCONUT CREEK, and all terms and conditions of
City of Hollywood Agreement for Records Storage, Retrieval & Disposal Services RFP No.
133-11150 shall be deemed as having been implemented for use within the CITY OF
COCONUT CREEK. It is understood that wherever the words “City of Hollywood” appear,
they shall be read as “CITY OF COCONUT CREEK” and “CITY OF COCONUT CREEK
Commissioners”.

Agreement Term ,

This Agreement will start upon execution and will terminate December 31, 2020. Renewals
will be in accordance with the City of Hollywood Contract for Commercial Records
Management, Storage and Shredding Services Bid No. F-4483-15-RD.

Entire Agreement

This Agreement and City of Hollywood Contract for Commercial Records Management,
Storage and Shredding Services Bid No. F-4483-15-RD constitutes the entire Agreement
between the City and the Contractor. In the event of a conflict between these documents,
this Agreement shall prevail, followed in precedence by City of Hollywood Contract for
Commercial Records Management, Storage and Shredding Services Bid No. F-4483-15-RD
in that order.

Payments
Payments will be made in accordance with Exhibit “B” City of Hollywood International Data
Depository.

Indemnity/Hold Harmless
The parties agree that one percent (1%) of the total compensation paid to Contractor for the
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work of the contract shall constitute specific consideration to Contractor for the
indemnification to be provided under the Contract. The Contractor shall indemnify and hold
harmless the City Commission, the City of Coconut Creek, and its agents and employees
from and against all claims, damages, losses and expenses inciuding attorney's fees arising
out of or resulting from the performance of the work provided that any such claim, damage,
loss or expense (1) is attributable to bodily injury, sickness, disease or death, or to injury to
or destruction of tangible property (other than the work itself) including the loss of use
resuiting therefrom, and (2) is caused in whole or in part by any negligent act or omission of
the Contractor, any subcontractor, anyone directly or indirectly employed by any of them or
anyone for whose acts any of them may be liable, regardless of whether or not it is caused
in part by a party indemnified hereunder.

In any and all claims against the City, or any of their agents or employees by any employee
of the Contractor, any subcontractor, anyone directly or indirectly employed by any of them
or anyone for whose acts any of them may be liable, the indemnification obligation under this
Paragraph shall not be limited in any way by any limitation on this amount or type of damages
compensation or benefits payable by or for the Contractor or any subcontractor under
Workers’ Compensation Acts, Disability Benefit Acts or other Employee Benefit Acts. Nothing
in this section shall affect the immunities of the City pursuant to Chapter 768, Florida Statutes,
nor shall anything included herein be construed as consent to be sued by third parties in any
matter arising out of this Agreement.

Insurance Requirements

If the Contractor is required to go on to City of Coconut Creek property to perform work or
services as a result of contract award, the Contractor shall assume full responsibility and
expense to obtain all necessary insurance as required by the City of Coconut Creek.
Throughout the term of this contract, Contractor and/or any and all subcontractors or anyone

directly or indirectly employed by either of them shall maintain in force, at all times, insurance
as follows:

Workers’ Compensation
Statutory Limits of coverage to apply for all employees in compliance with all applicable State

of Florida and federal laws. The policy must include Employers Liability with a limit of
$100,000.00 each accident. '

General Liability

Commercial General Liability insurance with limits not less than $1,000,000.00 each
occurrence combined single limit for Bodily Injury and Property Damage including coverage
for premises/operations, contractual liability, personal injury, explosion, collapse,
underground hazard, products/completed operations, broad form property damage, cross
liability and severability of interest clause. This policy of insurance shall be written in an
‘occurrence” based format.

Automobile Liability .

Comprehensive or Business Automobile Liability insurance with limits not less than
$500,000.00 each occurrence combined single limit for Bodily Injury and Property Damage
including coverage’'s for owned, hired, and non-owned vehicles and/or equipment as
applicable. This policy of insurance shall be written in an “occurrence” based format.

Professional Liability / Errors and Omissions Coverage
If the Contractor is to provide professional services under this Agreement, the Contractor
must provide the City with evidence of Professional Liability insurance with, at a minimum of

1
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$1,000,000.00 per occurrence and in the aggregate. “Claims-Made” forms are acceptable
for Professional Liability insurance. Coverage shall include all claims arising out of the
Contractor’'s operations or premises, any person directly or indirectly employed by the
Contractor, and the Contractor’s obligations under indemnification under this contract.

Contractor acknowledges that the City is relying on the competence of the Contractor to
design the project to meet its functional intent. If it is determined during construction of the
project that changes must be made due to Contractor's negligent errors and omissions,
Contractor shall promptly rectify them at no cost to City and shall be responsible for additional
costs, if any, of the project to the proportional extent caused by such negligent errors or
omissions. '

General

Should any of the required insurance be provided under a form of coverage that includes a
" general annual aggregate limit and provides that claims investigation or legal defense costs
be included in such general annual aggregate limit, such general annual aggregate limit shall
be double the occurrence limits specified above.

Should any required insurance lapse during the Contract term, requests for payments
originating after such lapse shall not be processed until the City receives satisfactory
evidence of reinstated coverage as required by this Contract, effective as of the lapse date.
If insurance is not reinstated, City may, at its sole option terminate this Agreement effective
on the date of such lapse of insurance.

Auto Liability and General Liability policies shall be endorsed to provide the following:

a) Name as additional insured the City of Coconut Creek and its Officers, Agents,
Employees and Commission Members.

b) That such insurance is primary to any other insurance available to the additional
insured with respect to claims covered under the policy and that insurance applies
separately to each insured against whom claims are made or suit is brought, but the
inclusion of more than one insured shall not operate to increase the insurer’s limit of
liability. '

All policies shall be endorsed to provide sixty (60) days prior written notice of cancellation,
non-renewal or reduction in coverage or limits to:

City of Coconut Creek

Attn: Risk Manager

4800 West Copans Road
Coconut Creek, Florida 33063

The issuing agency shall include full name, address and telephone number in each insurance
certificate issued.

Certificates of Insurance, in form and evidencing all required insurance and endorsements,
shall be submitted with the respondent’s bid. If Contractor is Successful Contractor, then
prior to commencement of Contract, Contractor must submit revised Certificate of Insurance
naming the City of Coconut-Creek as additional insured for all liability policies.
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10.

Insurance Company and Agent

All insurance policies herein required of the Successful Contractor shall be written by a
company with a A .M. Best rating of A-VIi or better that is duly authorized and licensed to do
business in the State of Florida and shall be executed by agents, thereof that are duly
licensed as agents in said state.

Public Entity Crimes Statement

Pursuant to Paragraph 2(a) of Section 287.133, Florida Statufes, a person or affiliate who
has been placed on the convicted vendor list following a conviction for a public entity crime
may not submit a bid for a contract to provide any goods or services to a public entity; may
not submit a bid on a contract with a public entity for the construction or repair of a public
building or public work; may not submit bids on leases of real property to a public entity; may
not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under
a contract with any public entity; and, may not transact business with any public entity in
excess of the threshold amount provided in Section 287.017 for Category TWO ($10,000) for
a period of thirty-six (36) months from the date of being placed on the convicted vendor list.

Independent Contractor

This Agreement does not create an employee/employer relationship between the Parties. |t
is the intent of the Parties that the Contractor is an independent contractor under this
Agreement and not the City’'s employee for any purposes, including but not limited to, the
application of the Fair Labor Standards Act minimum wage and overtime payments, Federal

~Insurance Contribution Act, the Social Security Act, the Federal Unemployment Tax Act, the

provisions of the Internal Revenue Code, the State Worker's Compensation Act, and the
State Unemployment insurance law. The Contractor shall retain sole and absolute discretion
in the judgment of the manner and means of carrying out Contractor's activities and
responsibilities hereunder provided, further that administrative procedures applicable to
services rendered under this Agreement shall be those of Contractor, which policies of
Contractor shall not conflict with City, State, or United States policies, rules or regulations
relating to the use of Contractor’s funds provided for herein. The Contractor agrees that it is
a separate and independent enterprise from the City, that it had full opportunity to find other
business, that it has made its own investment in its business, and that it will utilize a high
level of skill necessary to perform the work. This Agreement shall not be construed as
creating any joint employment relationship between the Contractor and the City and the City
will not be liable for any obligation incurred by Contractor, including but not limited to unpaid
minimum wages and/or overtime premiums.

Default

10.1 Termination for Cause
In the event the Contractor shall default in or violate any of the terms, obligations,
restrictions or conditions of this contract, the City may, upon written notice to the
Contractor, terminate this contract effective immediately. In the event of such
termination the City may hold the Contractor liable for any and all damages sustained
by the City arising out of such default, including but not limited to costs of
reprocurement and cover.

Procedures:

a. Written notice shall be provided to Contractor setting forth the reasons for said
termination and
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1.

12.

10.2

10.3

b. Only after the Contractor has been afforded a reasonable opportunity as
determined by the City to correct alleged problems; and

c. Only after a hearing before the City Manager is granted to Contractor, at which
time the Contractor shall be given an opportunity to be heard.

Termination for Default .

In the event the Contractor shall default in any of the terms, obligations, restrictions
or conditions in the contract documents, the City shall give the Contractor written
notice by registered, certified mail of the default and that such default shall be
corrected or actions taken to correct such default shall be commenced within three

-(3) calendar days thereof. In the event the Contractor has failed to correct the

conditions(s) of the default or the default is not remedied to the satisfaction and
approval of the City, the City shall have all legal remedies available to it, including,
but not limited to termination of the Contract in which case the Contractor shall be
liable for any and ali damages permitted by law arising from the default and breach of
the contract.

Termination for Convenience of City

Upon thirty (30) calendar days written notice delivered by certified mail, return receipt
requested, to the Contractor, the City may without cause and without prejudice to any
other right or remedy, terminate the contract for the City's convenience whenever the
City determines that such termination is in the best interest of the City. Where the
contract is terminated for the convenience of the City the notice of termination to the
Contractor must state that the contract is being terminated for the convenience of the
City under the termination clause and the extent of termination. The Contractor shall
discontinue all work on the appointed last day of service. All costs and expenses
incurred to date will be paid to Contractor.

Anti-Discrimination
That Contractor shall for itself, its personal representatives, successors in interests, assigns,

subcontractors, and sub-lessees, as a part of the consideration hereof, hereby covenant and
agree that:

a)

b)

No person on the ground. of race, color, religion, sex, natiohal origin, age, marital
status, political affiliation, familial status, disability, sexual orientation, pregnancy, or
gender identity or expression shall be excluded from participation in, denied the
benefits of, or be otherwise subjected to discrimination in the use of or performance
of services described herein; and

Contractor, its personal representatives, successors in interests, assigns,
subcontractors, and sub-lessees shall not discriminate against any employee or
applicant for employment to be employed in the performance of this Agreement with
respect to hiring, tenure, terms, conditions or privileges of employment, or any matter
directly or indirectly related to employment because of race, color, religion, sex,
national origin, age, marital status, political affiliation, familial status, disability, sexual
orientation, pregnancy, or gender identity or expression.

Gratuities and Kickbacks

121

Gratuities: Itis unethical for any person to offer, give, or agree to give any employee
or for any empioyee to solicit, demand, accept or agree to accept from another
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13.

12.2

12.3

person, a gratuity or an offer of employment in connection with any decision, approval,
disapproval, recommendation, preparation of any part of program requirement or a
purchase request, influencing the content of -any specification or procurement
standard, rendering of advice, investigation, audit, or in any other advisory capacity
in any proceeding or application, request for ruling, determination claim or
controversy, or other particular matter, pertaining to any program requirement or an
Agreement or subcontract, or to any solicitation or proposal therefore.

Kickbacks: It shall be unethical for any payment, gratuity, or offer of employment to
be made by or on behalf of a Sub-contractor under a Contract to Contractor or higher
tier sub-contractor any person associated therewith, as an inducement of the award
of a subcontract or order.

Contract Clause: The prohibition against gratuities and kickbacks prescribed in this
section shall be conspicuously set forth in every Contract and subcontract and
solicitation therefore.

Public Records

Contractor shall keep such records and accounts and require any and all Contractors and
subcontractors to keep records and accounts as may be necessary in order to record
complete and correct entries as to personnel hours charged to the project and any expenses
for which Contractor expects to be reimbursed. Such books and records will be available at
all reasonable times for examination and audit by City and shall be kept for a period of three
(3) years after the completion of all work to be performed pursuant to this Agreement.
Incomplete or incorrect entries in such books and records will be grounds for City's
disallowance of any fees or expenses based upon such entries.

City is a public agency subject to Chapter 119, Florida Statutes. To the extent Contractor is
a Contractor acting on behalf of the City pursuant to Section 119.0701, Florida Statutes,
Contractor shall comply with all public records laws in accordance with Chapter 119, Florida
Statute. In accordance with state law, Confractor agrees fo:

a)

b)

d)

Keep and maintain all records that ordinarily and necessarily would be required by
the City in order to perform the services.

Upon request from the City’s custodian of public records, provide the City with a copy
of the requested records or allow the records to be inspected or copies within a
reasonable time at a cost that does not exceed the costs provided in Chapter 119,
Florida Statute, or as otherwise provided by law.

Ensure that public records that are exempt or confidential and exempt from public
records disclosure are not disclosed except as authorized by law for the duration of
the Agreement term and following completion of the Agreement if the Contractor does
not transfer the records to the City.

Upon completion of the services within this Agreement, at no cost, either transfer to
the City all public records in possession of the Contractor or keep and maintain public
records required by the City to perform the services. If the Contractor transfers all
public records to the City upon completion of the services, the Contractor shall destroy
any duplicate public records that are exempt or confidential and exempt from public
records disclosure requirements. If the Contractor keeps and maintains public
records upon completion of the services, the Contractor shall meet all applicable
requirements for retaining public records. All records stored electronically must be
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14,

15.

16.

17.

18.

19.

provided to the City, upon request from the City’s custodian of public records, in a
format that is compatible with the information technology systems of the City.

e) IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLA. STAT., TO THE CONTRACTOR’S
DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS
AGREEMENT, CONTACT THE CITY'S CUSTODIAN OF PUBLIC
RECORDS AT 954-973-6774, PublicRecords@coconutcreek.net, 4800
West Copans Road, Coconut Creek, FL 33063.

If Contractor does not comply with this Section, the City shall enforce the Agreement
provisions in accordance herewith and may unilaterally cancel this Agreement in accordance
with state law. :

Agreement Subject to Funding

This Agreement shali remain in full force and effect only as long as the expenditures provided
for in the Agreement have been appropriated by the City Commission of the CITY OF
COCONUT CREEK in the annual budget for each fiscal year of this Agreement. This
Agreement is subject to termination based on lack of funding.

Assignment and Sub-Letting

No assignment of this Agreement or any right occurring under this Agreement shall be made,
in whole or in part, by the Contractor without the express written consent of the City
Commission which consent shaill not be unreasonably withheld. In the event of any
assignment, the assignee shall assume the rights, duties and responsibilities of the
Contractor.

Venue
This Agreement shall be governed by the laws of the State of Florida as now and hereafter
in force. The venue for actions arising out of this Agreement is situated exclusively in the

17" Judicial Circuit Court in and for Broward County, Florida or the United States District
Court for the Southern District of Florida.

Signatory Authority
The Contractor shall provide the City with copies of requisite documentation evidencing that
the signatory for Contractor has the authority to enter into this Agreement.

Severability; Waiver of Provisions

Any provision in this Agreement that is prohibited or unenforceable in any jurisdiction shall,
as to such jurisdiction, be ineffective to the extent of such prohibition or unenforceability
without invalidating the remaining provisions hereof or affecting the validity or enforceability
of such provisions in any other jurisdiction. The non-enforcement of any provision by either
party shall not constitute a waiver of that provision nor shall it affect the enforceability of that
provision or of the remainder of this Agreement.

Notice

Whenever either party desires or is required under this Agreement to give notice to any other
party, it must be given by written notice, sent by registered United States mail, with return
receipt requested, addressed to the party for whom it is intended at the following addresses.
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IN WITNESS WHEREOF, the parties have made and executed this Agreement on the
respective dates under each signature. CITY OF COCONUT CREEK, through its City Manager or
designee and International Data Depository, Inc. signing by and through its CFO/COO duly

authorized to execute same.

CITY OF COCONUT CREEK

ATTEST: Q § Mary C. Blasi, City %anager %ate
o sl

Leslie Wallace May / Date

City Clerk

Approved as to form and legal sufficiency:

jWA/Q/ (. Q/\(—' 07/05/17

Terrill C. Pyburn , City At@ney Daté
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INTERNATIONAL DATA DEPOSITORY, INC.

ATTEST:

International-Data Depository, Inc.

o % é 20 /201

(Corporate Secretary) ?dnature f GFO/C Date

St

j(?:rﬁ.\ S oA (22 AOT

Type/Print Name of Corporate Secy. Type/Print Name of President/Owner

(CORPORATE SEAL)
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CORPORATE ACKNOWLEDGEMENT

STATE OF FLORIDA:

:SS
COUNTY OFMZ/M

| HEREBY CERTIFY that on this day, before me, an Officer duly authorized in the State

aforesaid and in the County aforesaid to take acknowledgments, personally appeared

TogL Sa/}éﬂkw/w ,of Mfs—,emmm m}}/zﬁmeua /0 V0 =

Corporation, to me known to be the person(s) described in and who executed the foregoing

instrument and acknowledged before me that he/she executed the same.

WITNESS my hand and official seal this ;5@ day of Jé//»’/zf. , 2017.

Signature of Notary Public
State of Florida at Large

\@‘:.“-'--f’j’% SHARON M. UTTERBACK
¢, MY COMMISSION ¢ FF 948965

e  EXPIRES: January 22, 2020
g oppots  Bonded Theu Budget Notary Services

Frawod 1 U r7eenact

Print, Type or Stamp
Name of Notary Pubiic

v
(4~ Personally known to me or
[] Produced Identification

Type of |.D. Produced

] DID take an oath, or
] DID NOT take an oath.
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Exhibit "A"

City of Hollywood, Florida

2600 HOLLYWOOD BLVD. * P.O.B0Ox229045 -+ ZIP33022-9045

DATE November 6, 2015 RE: BLANKET ORDER# B002811
PRODUCT/SERVICE: ~ Commercial Records
Management, Storage and Shredding

Services
International Data Depository (V#17039) Telephone Contact: 305-477-7388
Attn: Jorge L. Bohorquez ;
‘5195'NW 77" Avenue Fax: 305-477-1841
Miami, Florida 33166 Email: bohorquezj@intdd.com
Dear Vendor:;

This is to inform you that the City of Hollywood, Florida is entermg into a Blanket Order with your
Company based on one of the following:

FORMAL BiD # F-4483-15-RD

] INFORMAL BiD # DATED:
L RENEWAL OF FORMAL BID # DATED:
[1  EXTENSION OF FORMAL BID/RFP# DATED:
I WRITTEN QUOTATION # ' DatED:
[ VERBAL QUOTATION PER DATED;-
[ STATE OF FLORIDA CONTRACT #- DATED;
[]  BROWARD COUNTYBiD #

] OTHER:

The term of this order is 1/1/2016 through 12/31/2020 (Initial Five (5) Year Term. approved via
Clty Manager recommendation. memo #PR-16:034 on November 17, 2015).

The:estimated dollar valus is ,$25;,755.00 annually:.

The obligations of the City of Hollywood under-this order are subject to the availability of funds
fawfully appropriated for its purpose by the City Commission and- are subject to the terms angd’
gonditions contained on the Purchase Order form.

**+Prior to commencement of any work, vendor must provide certficates of insurance,
‘naming the City of Hollywood as additional insured, and meeting the requirements of the
‘Risk Manager.*** Please fax copies to Prdcurement Services.

The City of Hollymod, Departments will issue hard copy orders against this Blanket Order as,
your authorization to deliver. All invoices miist refersnce each unigue document number;
If you have any questions, please cont ef Ralph Dierks at (954) 921-3223,

e City Clerk's Office
Records & Archives

Flnance. o | SW

.blanket{rav. 5/18/99) “An Equal Opportunity and Servics Provider Agency




.

ity Alforney I
~and. g8

» nrm pa

 REBPONSIBILITY
“Responsibillty. will- ot

oty 1ha‘Bu‘er

TERMS AND CONDITIONS

The followmg Tetrms ‘and’ Conditions are appllcable 1o this order sritered into
by and: between ths Cuy of Follywood (referred 10 88 Buyer) #nd ‘Vendor
(referrsd to:88. Seﬂer)

: MOD!F!CA! iONS

Thig: purchase: ordef form; ~and -any- other document  pertalning fo. this
transaction which has been acknowledged In witing by the Ditector is a
complete and exclusive statement of this ordér. Accordingly no modification or

‘amendiment shall be binding upor the: Buyer Gnlass signed: by the. Direstor

‘The Clty Attorney has approved these standard temis and ‘condltions as to

and lagality. Accordlngly no-modification of these terms. and conditions
shall be binding. upon buyer unisss they are sndorsed and approved by the
16 Bvart ‘of a ‘conflict betwesn thess leriis and conditlons
-ofher. docurfient pertaining to° the transaction tovered by Ihis order,
these ferms nd canditions shall pravall;

ASﬁ!GNMEN T

Any. ass]gnmenf ol thils ‘order or the parfarmanca.of work -hereuntier, In whole
Is pmhibﬂed

XCQSABLE QELAIﬁ

“The. gHuyer may grant additmnal time for -any. delay of falitie ta. perform:
heretnderif the delay- wiif not adversely’ Impact the best interests of e Buyer

and. Is:due to. Gauses bevond tie ccmtml ‘of: 40 Soller. Such -giant must-ba:In
Wrmng and ade partofthe order.

Inthe aventof- defadltby the Seller, Buyermay procure the: artlcles or services

TERMINATION
‘Buyer, acting through its City Manager of his/her deslgnee, reserves the right

to terminate this brder Inwhole or in part for default (a) If Seller falls to perform::
+In: aceordante. with- any “of éhe requlrements of ‘this ‘order- or (h).If Seller
S

petilion Is filed or

become nsohie
: State or Federal Law

fit-of ‘gradito

ses Whire F: O B polnt Is ‘not: Destlnaﬂon Seller 8. reqmred 1o

rwise stated.

- NVDIC\N
;S;aller mist: render pngma[ hvalee to the Gily ol Ioilywood, Department of

Financ]a! Ser\ncasl P.Q,Box. 209045, Hellywood, Florida 83022-5045.

perfcrmed unless covergd by a duly-signed
d by the-Procurerent Sorvices Division,

5 trder will:be presumed unless Sellar ackaowladges
to Bliyerwithin fen (10) calendar days after date of grder..

be fnade durlng 1he hours of 7: 30 A, 10 4100 pa, Monday
sxcluding holldays, unless Slherwise: stipulated. Sellér-shall
duliveries that requirs 8

Ty this order from: ofhersources and hold to. Selier résponsivle for.any:
sts bccas lohad: ’chereby. T add!tlon 1o all other available remedies at

G bankruplcy, raotgankatlon, receivershlp orasslgnment for the:
) Any such: farmination: will be without: Jiablifty 1o -Buyer:
) for completed tems: dallvered and accepted by the: Buyer Setler‘ will:
he ila & for excess costsof feprocyrement..

t chargas and |st separately on Invalce, Collest shipments will not:

(h}s brdeT. 1he Seller '\grees irat payment terms shal! be Net 30

"‘cepted for ‘any- igdodls delivarad’ or. ‘Sepvices:
4 -autherized City of: Hcl!wmd—:

) lal hantling -andlor asslstante’
" e, Qrf-{oadlnga Fallura ta natlfy the ' Buysr: concemlng this typs of- dellvery will -

rasult in the blling to Seller-of any add oruredelivery; gtorage or handling
charges,

INSPECTION

All Gominodiies dellvarad.on this order:.ars subject 1o Inspeation upon raceipt
by 4’ representativeof the Buyer.-All felgcted: commudities: shall tarnain the
~proparty of the Beller-and willbe returniad at tha. Seflar's expense..

(TITIES .
Quanmles speciﬂed nthe order canfot be changed without: Buyer approval,
Goods. shipped In - Bxcess -of quantity deslgnated: may- be: returned -at the:
Seller's expense;

PAYMENT CHANGE

Payments will be-made only to the uompa ny and address as set Torth on order
tinless the -Seller hay’ vequiestad a changé: dherelo ‘on official ‘campany
letterhead, signed by &in aulorlzed officer of thie com pany.

Sellers ‘doing business -with the Buiyer dré proh ibited: fmm diseriminating
‘aigeirist ariy - employes, applicant: o blient bacause of -tace; ‘ererd, color;
natlonal origin, sex” or age- willi tegard 4o but not Timited -to thie foliowing:
employment pracilies, rates of pay-or olhar compensations. methods - and
trainlng seleation:

'UNIFORM COMMERGIALCODE .

Flodda. taw, “Including. withaut - lirmitation’ the -Uniform- Cemmercial Code
{Chapter670 - 880, Florida Statutes), shiall appiy to-and stpplement fhe terms
and-condllions.of this.ordar,. Venus shall iain‘a.Golirt of sbmpetent jurlsdiction

"I Broward County, Florida..
' LEGAL RESPONSIBILITY:

By acoepting this; arder, Sellsi Understands: and ‘agrees that the lteme: owered
hereln, orservices to:be rendered, shall be manufdetired, sold or- pertormad In
compllance with applloable Federal, State, Gounty and Local jawsordinances,
ol .ack. of knowledge: by the Sellar shafl 0 no way ba a

cauise for ralfaf fram responslblhty,

|ABI Y. COPYRIGHTIPAT&NTITRADEMAR

Beller-shall:save and hoid harmlsss Buyer {fs officers, emplovaen's d;agents
fromi - Jiability” o Infririgement. of . any-United: Statés. patent, -radéniark- or.
‘copyright for of oy accaunt of the use of By product sold fo Buyer or used in

. Lhe performance’ of this order

[ﬂDEMME!GATIOQ
-Beller shall Indsmnily, hold harmless and deferid Buysr, Iis oificars:
i igents from and agalnst: any. arid-all claims, damageé. liabl
: ction, Including costs, expenses and att
fesUlt ‘af -any.-grror: omisslon’or negllgant Rl
aemployeas, aqente, subtantractors ;

enéplpyeesr

5 -undar Chapter 442, Florlda Statutes,
substance daliverad as. of 4hls ordermust be: accompanled.
by a Matarlals Safety‘ Data Shest (Wi S;D 8‘,);-

REPRESENTATIVE
All parties:to this order agres that the represeritatives nained hereln. are; In:
onafitle: and possess Talkand comp\ete authorhy tc blnd sald parﬁes

'PUBLIGITY
‘No' endcrsgment by=the Glty of e praduct ahior: seruine Wil he: used by
Selleri Iy Waly; 1l ,ner or form; in product Weralura or adverlising..

sl Have secured’ and maintaingd ha. requwed mount:
A YE $500,000 autnmébll& Tiabliity.limits and

adcutional: insured of this coverage: THa Seller must i
compensation coverage us required by law. Any excepiion tothe ab o'
limits or'other requiremants must ba :‘Qndorsed and apptoved oy {ha Clty-of
Hoflwmod Rlsk Manager.




::hrough Frlday, exc!udtng

Ifor off- loadlng Falillra.tb not

TERMS AND CONDITIONS

Thie fol{owlng Temms and Condiflons ‘are- applicabla to-this order shtered into.
by and betweeiy: the. Clty of Hollywood (referred fo as Buyer) and - Vendor
(referred.; as, Seuer)

MGD)FIQAT!Oﬂ

This purchase oider -foim, -and “any. -oiher -docLiment - pertalning 16/ this -

transaction” whiloh ‘has been acknowledged. In-willing by ‘the: Bireclor. s @
complate and excliisive statement of this arder: Accordingly no modification o
aandnient shall be. binding upon the: Bijyer tnless:slgnat by the Direcfor.

The Clty. Attorney has ‘approved these standard: tafms-end conditions as to:
lagality. Accordingly-no-madification of thess -tarms -and ‘conditions:

shall be binding upon buyer unless they are endarsed:- and ‘approved by-the.
Clty Altomey: by the event of a-confilet belween thase ferms and canditions:
and any other document. partalaing to the transactlon covered by this order,
thise teins diid Condifions shall pravail,

QSSIQQMEQT’

Any asslgnment .of s order ar the perrormance «of Work-heratinder, In whole:

Gedn part ls proh bited:

‘The ‘Buyer. may: grant addltional time for: any de!ay or failure to perform
‘Hereundetif Ihe. delay will.not. adverssly impact the best interests of he Buyer

" and s due to vases beyond the tontrol of fo-Seller. Sugh glant st hg.In-
writlng ang: made part of the:ordor. .

ntof dafault by the Sailer, Buyer. may proure the aﬂicles or services

-excesEIcosts: nccastoned tneraby, In:addition to all other avallabla remednes at
law or equl(y

TERMINATION

dermivate this order I whole of in patt fordefault(a) If Sellér fails o perforrm
An-gecordance. with any of 1he. requireniants of this .order-or (6) If Sellor
hegomes lnsolvent or suspends any ofIts operationg or If any petmon fsfiled or

Bankrupu,y. reorganlzation. recelversmp or asslgnmen} for the

where F: O B‘ point’ is fiot Déstination; Seller s requlred o

‘Sallar muyst rander original nvoloe to-the City ‘of Hollywond, Depar(ment o

’ Financlal 8erv:ces, PO, Box! 229045 Hollywood, Florlda 33022-9045

é éxempt from paylng: sa!eg tax o thelr sup

»b ot be ‘acsepted fa' Aty gm)ds delivared o servlcas

ELJ 'ERIES:

g Pon Moriday

Silpulated Sellershall:
oty the Buyer of delive
fy‘the Huyer congamning thls tyoe of dellvery will

this order from plher sources and hiold o Seller responsible for any--

‘acting thrstigh lts Cl[y Manager‘ of his/ier designee, reserves tha right:

redltors, Any such termination witl be without liabillly to- Buyer
: completed ftems delvered and accepted’ by the Buyer, Saller, will
s be Hab!e for excess costs of reprocurement:

argas nd list separately ondnvolee, Callget shipments witnot « - Seller sh

and agents fio

al obligations:with th Clty, nor shall any Sener
Clty-Tax Exemption: Numbar in securlng suchv

o d unisss-cbvated by a-duly signed and ailhorzed:- City-of Hollywood.
© ordar, Iss d by | the. Procuremem Sorvices Division, :

y gccepzmcg
“Sellers acceptanca of thls orderwill ba presumed’ {nless Sel(er acknowledges=
~exception; fnwriling; to Buysr within ten (10) calendar days after date of order.

“com ensaﬁon coverage as required:by law, Any ext
Timits ‘or other requiremants must be entiorsed and gppmved by the City-of
,,Haﬂywood Rlsk Maringér:

lﬁat reduire’ spaclal,. andiing; and/or assistance:

result-in: the blling o Séller of any -ddd-on . redelivery; storage or handling
charges.

INSPEGTION
All: Commodities delivered on this order are subject-to Inspacion upon teceipt’

‘by 8 representative of. the Buyer. All relected: commeoditios shall remaln fhe
-property of ihe Ssller and will be returmed at the Seller's expense.

QUANTITIES )
Quantilles specified in the order. canriot ba changed without Buyar’ approval ‘
{Goods ‘shipped In-oxcess of quantity deslgnated: may be fetimed at the®
Sellar's'ekpense.

: AYMENT CHANGES

Paymshits witl be made only to the company-and address as set forth on ordar
unless the- Seller has ' requestad -a “change Hierelo on’ pHiclal: company
letlerhead,- slgned by an authorlzed offiosr of tha compaoy:.

ANTE QISCRIMINA‘I‘ION
Bellers doing, blisiness with the' Buyer :are protilbited from discrimlsaling

-againat any emplayes, appllcant or oliant because. of ‘race, 6résd, tolof,
national .origin, sox or. age with- regard  to-but nat limited to- the fellowing:

employment. practices, rates of pay or other nempensallons. methods and
tralmng selecﬁon.

UNIFORM: comsacm CODE
Florida. law; Includmg withaut. fimitation. the: Unifofm™ Commerelal Coda

(Chapter 670'=~ 680, Florida Statutas), shall apply to and supplemantthe terms:

and condltlons of this order. Venue shall lie Ina court of compatent jurlsdiction -

In: Broward Couniy‘ Florida..

‘LEGAL gE§EQﬂS!BIL!TY
By a}ccepﬂng Whis order, Seller understands and dgrees that thesilems Govered. .
Hhersin,

r services to be rendered; shall be manufactured. sold of ferformed in
comipllance wiihi applioable Federal, State, County 8

‘tause for rallef: Trom respmns;lblhtyA

; IABILIW - CO Y 'GHTIPATEN‘WTRADE "AR ¢
Seller shall- save and hald harmless Buyer; its officers, employees and.agents’

from- Fability “for Infringement of any” United. States. patent, trademark or
-Copyright for or-on account of tha tise of any. product sald to Buyer arusedlty

the performance ofthisorder:

INDEMNIFIGATION
Indompnify; hold hamless and defend By

uyer; lts omcers

orisauses-of Action, indluding costs, 8% and attornpy fees, incured as a
result of By error omission or neghgant>act by the Seller; lts - officars;
ensployees. gents, subconiractors nrasslgn esanslng auf ofths order

‘oecumﬂqmusmew AND HEALTH
<Seller must:
{nat any toxic substance deliversd s a partof this order must be ageompanied:

comply Wi requlremants  Lindar Chapte '- 442. Floldla Stalufes;

l:«y 4 Matetials Safety Data Sheet: (M BiDB):

iguaucm(
No endorsement. by the Clty .of the product andlor ] wm be {15e4d" by=

Selleririan way, mariner ot form In:pradugt iierature or advertising.

{NSURANGE

mustiistthe

, 'and $500,000 autom
’ ellet must: have waiker's

Jaws, ordiances, -
-ules and regulations. Lack of knéwledge by the Seller shall ln no-way be 4

"‘mioyess;

nd-against any ard all clalms, damages, liabilily, Judgments. -

8 must hava Secured and malr talne? this radired amount-

0 to the abava:statad

1
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PROCUREMENT SERVICES DIVISION

o | CRETNG ONGTNE
DATE: ‘November 6, 2015 Fl, 'I?E j6(}34
TO: Wazir Ishmael, Ph.D.

City Manager

VIA: Matthew Lalla, Director W«M

Financial Services

FROM: Joel Wasserman, Director ﬁ

Procurement Services /

SUBJECT: Bid F-4483-15-RD: Commercnal Records Management, Storage and
Shredding Services

ISSUE:

Authornzétlon to issue the attached Blanket Purchase Order awarding the lowest
responsive, responsible bidder, International Data Depository, for Commercial Records
Management, Storage and Shredding Services.

EXPLANATION:

The Office of the City Clerk, Records and Archives Division, requires an agreerment for
Commercial Records Management, Storage-and ‘Shr‘e’ddmg Services to include offsite
storage and maintenance of records, pick up, receiving, stonng! shredding/destruction,
‘and delivery of inactive records for the City.

On September 16, 2015, Bid F-4483-14-RD: for Commercial Records. Management,
Storage and Shredding Services was electronically advertised via BidSync in accordance
with the City's Purchasing Ordinance, Section 38.42.

Bid Number F-4483-15-RD was opened at 3:00 P.M. on October ‘15 2015 and resulted in
responses from four (4) bidders as follows:

(Non-Responsive)
Miami, Florida
Green Team Recycling $8,531.00

(Non-Responsive)
Hialeah, Florida.

International Data Depository $25,755.00
Mlamt Florida

U & Me Records Management & Destruction $31,725.00
West Palm Beach, Flonda



Page Two
November 6, 2015
PR-16-034

The Procurement Services Division and the Office of the City Clerk evaluated all. bids
submitted for bid requirement compliance, '

The bid submitted from GRM was deemed non-responsive as they do not have a mobile
-shreddmg truck to provide on-site mobile shredding services, as requ:red in the bid
specifications..

The bid submitted by Green Team Recyclmg was deemed as non-responsive as they do
not have the required three (3) years' experience for commercial records management,
storage and shredding services, and they failed to bid on all services, as required in the
bid specifications.

Intemational Data Depository was determined to be the lowest responsive, responsible
bidder,

International Data Depository currently provides commercial records management,
storage and shredding services to the City of Hollywood with satisfactory results.

The City Clerk-and the Director of Procurement Services recommend approval 1o issue
the attached Blanket Purchase Order for Commercial Records Management, Storage and
Shredding Services, to the lowest responsive, responsible bidder, International Data
Depository of Miami, Florida for a five (5) year period with the option to renew for one (1)
additional five (5): year period, for an estimated annual amount of $25,755.00.

Award is subject to the City's receipt and approval of all i insurance certificates required by
the ‘City's Risk Manager, along with sngned statement of hold harmless -and indemnity of
the City.

Funds for this project are available in the Records and Archive Division's Budget Accaunt
Number 67,1339.00053, 590 004402 and will be budgeted in subsequent fiscal: years.

RECOMMENDATION:

Authorize the issuance of the attached Blanket Purchase Order B002811 to the lowest
responsive, responsrble bidder, International Data Depository of Miami, ‘Florida for
Commercial Recgrds Management, Slorage and Shredding Services, for a five (5) year
period with the, optidy to renew for one (1) additional five (5) year periad, in the estimated

a_nnual amount

:AFSPROVED' “Dr. Wazir Ishmael, Ph.D. Dat
o City Manager o

JWIRD/Is , |

Attachments Bid Tabulatlon Package F- 4483-15-RD
Departmental Recommendation
Blanket Purchase Order B002811




City of Hollywood, Florida

F-4483-16:RD

Bid #F-4483-15-RD - Commercial Records Management, Storage and Shredding Services

Creation Date  Aug 31, 2015
StartDate  Sep 16, 2015 4:13:52 PM EDT

End Date Oct 15,2015 3:00:00.PM EDT
Awarded Date' ‘Not Yet Awarded

£:4483.15:RD--01-01. . Starage cost per box.on monthly basis: One

1) cubic foot hox

GRM — [[First Offer - $0.115

11000 box. |

|Product Code:

Supplier Product Code:

Agency Notes:

Supplier Notes: GRM will give you 8 months fres of storage charges,

Green Team Recycling [Ad] [ First Offer - $0.25 | 11000 hox | s275000 | |
Product Code: Supplier Product Code:
Supplier Notes:

{Agency Notes:

|GRM | |First Offer = $0.24

150/box ]

83600 |

Product Code:

Supplier Product Code:
Supplier Notes: GRM will give yo

J 8- mignths freé.of storage charges..

150/ box ]

Pmduct Code
Agency Notés:

Supplier Product Coda:

|Supplier Notes:

Thooorbox. ]

Product Coda' |Supplier Product Code: '

ISupplier Notes: GRM \A' give

Denealon TAd].
Green gam Recyclmg 1Ad] [T First Offer - $0.25 | 1000/ box. | $250,00 |
|Product Code: ' Supplier Product Code; B
Agency Notes: Supplier Notes;
10/15/2016 Bidsync

p.2



upplier Notes:
GRM | IFirst Offer - $0.80 500/box | $400.00 | |y
Product Code: Supplier Product Code:

' Agency Netes‘ Supplier-Notes:

[First offe

 for the first: box and $1 00 for each

» InternatuonalData Depos tory [Ad]

|biF’fréIO%fer- $100 500/box ] $500.00 | [y

Prodiict Code:

Supplier Product Gode:
Supplier Notes:

|Agency Notes:

F-4483:15-R0=:03-01 - Delivery fee (to: City-location): Per box

-[Supplier Notes:

| [Firstoffer: $0.80 | 5004 box -

{Product Code:
1Agency Notes:

Suppiier Product Code::
' |Supplier Notes:

Internalional Data Depository [Ad]

{Product Code:
Agency Notes:

' Supplier Product Code
Supplier Notest

U&ME RECQRDS:MANAGMENT& DESTRUCTION l IF_irst.Offer + $2:00 156/ gach: { :$300.00: . |
Product Code: Supplier Product Code: '
Agency Noteés: Supplier Notas: The first: emergency box: dellvery andlor pickup:per

address:per-day will-acerug & Trip Charge of $20.00; éach: addmona! box;
“|after the firstis a '$2.00 charge:
. Example 1f we pnckup 10 boxes from 2600 Hollywcod Blvd the costwif be

International'Data Depository [Ad]

Proditct Cade:

JAgency Notes:

[First Offer - $6.00 | 1507each | S75000 | |

-|Suppliér Product Code: -
‘|Supplier Notes:

K011512015

F-4483:15.RD-03-03_Delivery fee (to City locatlon): Rem

te delivery to specified site”

BidByhe

ity of Hollywood, Florida F-4483-15:RD

~p,.3‘




Tty of Hollywood, Florida

st Offer - $0.80

0each

F-4483-15-RD

. AE'"

Supplier‘Nates ‘

Green Team Recycling: [Ad]

80 1each
“|Product Code: Supplier Product Gode:
Agency Notes; Supplier Notes:
i—U&M ' RECORDS MANAGMENT & DESTRUGTION.

nternational Data Depasitory [Ad] |'|First Offer- $1.00 BOIeach ] $80.00 | | v
1Product Code: Supplier Product Code:
|Agency:Notes: Supplier Notes:

-F=4483:15:RD--04-01 - Indexing /: Catalogirig Fee: Perhox

international Data Depository [Ad

Product Code:

4801 hour

Product Code' )
Agency Notes:

. {Supplier Notes:

Supplier Produict Code:

| |First Offer - $15:00

480 I hour

$7,200.00 |

Supplier Notes:.

{Suppfier Product Code;

, inte'rn‘ationéé Data Depository. TAd]

50/each :

: Product Code:

Suppher Pmducﬁ Ccmle'
Not

10/15/2015

BidSyne
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City-of Hollywood, Florida F-4483-15-RD

F-4483:15.RD~06-02 . Faxing: Additional pages:

Agency Notes:

U&ME RECORDS MANAGMENT & DESTRUCTION | [First Offer - $0.00 | 150/each | s00] 1y
Product Code: |Supplier Product Code:
Agency Notes

o Su apher Notes Flat rateof $5.00 per file to fax

500 / box. "~ $400.00

Supplier Product: Code
Supplier Notes:

Product Coda:
Agency Notes:

WANAGMENT & DESTRUCTID

8500,

‘|Ageney !

pBl

International’ Data Depository [Ad] st Offer - $1.00 500 /! box $500.00 {
Product Code: ' Supplier:Product Code- '
Agency Notes: Supplier Nofes:' .

F-4483.15.RD~07-02. ‘Ré-sheélving Fee; Per box (more than 10.hoxes):

1Age Lol [Suppli o
16GRM. [ [First Offer - $0.80 | 5007 box ! $400.00 | Y
Product Code : Suppller PraductCode'?

[nternatmnal Data Depository [Ad] |First Offer - $1:00 500Ibox
Product Code} ' - |Supplier Product Coda.
-|Agency Notes: |Supplicr-Notes:

GRM [First Offer - $0.80 | 10007 box_ I [ Y
Product Code: o Supplier Produgt Code:
Agency Notes: Supplier'Notes;

!ntemanonal Data Deposntory [Ad] i ]FlrstOffer $1,.‘60'- 1000/ Box ]

Prodiict Code: ‘[Supplier Product Code:

Agency Notes: Suppliér Notes:

F-4483:15-RD:-08-02 _Re-filing fee: Fer box (more'than10 boxes) |
10115/2015- . BidSyne
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City of Hallywood, Florida: F-4483.15-RD

ppier.
GR} 1000/ Box
Prodiict Code: |Suppliet Product Code:
Agency Notes Supplier Notes:

International Datab Depository [Ad]

10007 box $1.00000 | Y
Product Code: | Supplier Produét Code:
Agency.Notes: Supplier Notes::

‘F-4483-15.RD~00-01 - New Accessions Fee: Per box (less than 10'boxes)

USME RECORDS MANAGMENT & DESTRUCTION | [First Offer - $100 | so0ibox | $500.00 |
Product Code: ' -|supplier Prodiict Code:
Agency Notes: ' Supplier Notes:

’ U&ME RECORDS MANAGMENT & DESTRUCTION. ‘IFlrsr Offer = $1.00-
Product Code:
Agency Notes:

5001box | $500.00 | |
» Suppher Product Code: ’ '

Intenational Data Depostory [Ad] [FistOffer- $000 | 800/box |
Product Code: : ‘ SUppIier Product Code:
Agency Notes: Supplier Nofes:

Iniernational Data Depository fAd) [ [FirstOffer - $0.00 | 500 /box i

Product Code: Supplier Product Code:
Agency Notes; SupplierNotes:
10/15/2015

BidSync p:6



City of Hoflywood, Florida

Agency Note

F+4483.15.RD11-01 Disposal Fee: Per box (less than 10 hoxes)

Agency Notes 5!

Green Team Recyeling [Ad} |- |First Offer + $1.00 450/ box _ e $450.00 | Y
Product Code: ’ ' Suppher Product Code:: ’

Agency Notes: g Suppher Notes

ln(e atlonal Data Depository: [Ad]

‘|Agency Notes uppiter Notes.
U&ME REGORDS VANAGMENT & DESTRUCTION | |FirstOrfer - $2.50 | 4501 box | $1.125.00 | 1y
Product Code: k Supplier Product Code:
Agency Notes: Supplier Notés:"

F-4483-15-RD-11-02 Disposal Fee: Per box {more than 10 boxes)

|Greén Team Recycling [Ad]

Produst Code:
Agericy Notes:

Suppher Product Code:

IAgency Notes

UBMERECORDS MANAGMENT & DESTRUCTION

| [First Offer - :$2.550 |

450/ box._ [ _81,125.00 |

Product Cotle:
Agency Notes::

y Supplier Praduct Code:
' Supp]ierﬁ.No(es;

.11005.7#3@!1

Supplier Prodisct Code::
Suppﬁer Notes‘

GreenTeam Recycnng [Ad]

-] -11000 7 each

$2.75000 |

Product Code:
Agency Notes:

. 1Supplier Product Code.
|Supplier Notes:

Ageng!

Supplier Notes

URME RECORDS MANAGMENT & DESTRUCTION | |Fist Offer - §0.00

“ 500 esch | o 3000 ] -

Praduct Code;
Agenicy Notes::

] Suppller ‘Notes:

" |Supplier Prodiict Code:

International Data Depository [Ad). - =

| [First Ofe

10/15/2015

BidSync

F-4483-15-RD
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City-of Hollywood, Florida

Agency Note

Green Team Recydling [Ad] ] - First Offer- 54,00 12/ month | $48.00 |
Product.Code: Supplier Product Code:
: Agency Notes‘ Supplier Notes!

wipplier Notes :-
: Internat:ona! Data Depository [Ad] l First Offer: --$120.00° | 12/ month £1,440,00 l
{Prodiict Code: Supplier Product Code:
’ Agency Notes: Supplier Notes:

'|Green Team Recycling [Ad]

12/ each

Product Code:

Suppller Product Code:
Supplisr:Notes

uppl

[international Data Depository [Ad) []First Offer - $120.00 | 12 /each [ $1440.00. | i
Praduct Code: |Supplier Product Code: '
Agency Notes: Supplier Notes:.

£+4483:15-RD 1501

01 Shredding Events for Public/Citizeén Documants:

Cost Per Shredding Event:

Greén “Team Recycllng [Ad]

14 leach

’ Product Code:

|Supplier Product Code:
|Supplier Notes:

USME RECORDS NANAGMENT & DESTRUCTION |{First Offer - $2,000.

_ $‘a=oo.a;oo [

Product;Code
Agency Notes::

Supplier Product Code:.
|Supplier Notes Th(s Is based ona hour by rate: of $500 Oolhr ford

,,,,,

Supplier Totals

Bid Contact Navindra Slngh
nsingh@grmdocument.com:

10/15/2015.

Address . 1810-NW1 Ave
Miami, FL. 33136

BidSyne

F-4483-15-RD

0.8




P 305-302-2158

City-of Hollywaod, Florida : F-4483-15-RD

oplier Note

International Data Depository {Ad]

| Bid Contact -Jorge Bohorquez
bohorquezj@intdd com
Ph 305-477-7388

Agency Notes. :

$26,755.00 (26/26 itoms).
Address 5195 NW 77 Ave ' Yy
: Miaml, FL 33166

.‘Suppher Notes'

RyanS@uandmemovmg com
- Ph561-832.86158
Fax 561-655-6985

FBIdContact RyanRSpencer e

ddress 2626 ELECTRONICS WAY
V WEST PALM BEAGH, FL 33407

Green Team Re clmg [Adl

‘ Bld Contact Marlene Ferro
: . mferr09811@aol com
-Ph786-255:5214

$8,531,00 (17/26 items)
: Address 410 West18lane : [
. ia!eah FL 33014

Agency Notes: ,Supplier Notes
bed
10/15/2015- BidSyne-
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PROCUREVision
CITY OF HQLLYWQOD,,IFL‘ORI%S NOv -5 PM 5 2%
INTER-OFFICE MEMORANDU/o 0¥ 7> T 5
OFFICE OQF THE CITY CLERK
DATE: November 4, 2015 FILE: CC-2016-10.
TO: Joel Wasserman, Director

Procurement Services Division

FROM: Patricia A. Cerny, City Clerk %

SUBJECT: Commercial Records Management, Storage and Shredding Services Bid

ISSUE:

Selection of a vendor for Bid F-4482-15-RD Commercial Records Management, Storage
-and Shredding Services.

- EXPLANATION:

The Procurement Services Division solicited a bid for the Office of the City Clerk /
Records & Archives for Commercial Records Management Storage and- Shredding
Services bid F-4483-15-RD.

Procuremerit Services Division received four responses to the bid from GRM, UME
Records Management & Destruction, Green Team Recycling and International Data
Depos:_tory (IDD).

The City Clerk finds the bid submitted from GRM to be non-responsive as they have no.
mobile shredding truck. n addition, the: City Clerk finds. the bid submitted from the Green
Team Recycling to be non-responsive as they have less than three years of éxperience
and failed fo offer all services as specified in the bid documents.

RECOMMENDATION:

‘The Office of the City Clerk / Records & Archives recommends the bid be awarded to the
lowest responsive and responsible bidder International Data Depository (IDD),
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City of Hollywood, Florida

F-4483-16-RD-

| International Data Depository ;

Address 5195 NW 77 Ave - .

Brd Contact Jorge Bohorquez o

(1) cubie foot box

Uhit Price

Qty/Unit

Attch. Docs

F-4483-15-RD=-01:02

Storage cost.parbox

‘Bupplier-

on monthly basis: Two Product
and-onie haif {2;5) cubic: Code:

feet

First Offer-« $0.30.

150/ box

$45.00 ¥

F-4483.15-RD-01-03

Storage cost.perbox
on'monthly basis: Map ‘Product

‘«boxes not exceedmg 5" Code:

“Supplier First Dffer - $O 15

Toolbex

v~f$-;|’5’0'_;0_0 e 3

Unit Price -

. LetTatal.

Qty/Unit

$1,845.00

Attch. Docs |

F-4483-15-RD=03-02

Delivery fee{to City
locafion): Emergency

Supplier  First Offer-~ $5.00
Product

‘delivery (within four Code:

‘Hours)

150/ each

$750.00. Y

i féimmré% First Offer - $1.00.

Produdt, g

o0 each

Unit Price

$1,330,00.

Attch. Docs '

Line tem

1 Data Entry:

Price. per hour

Notes

“Product
Code:

Unit Price -

First Offer - $15.00

Lot Total
Qfy/Unit ..

4807 hiour

$1,400.00
Attch. Docs

" $7,200.00

F-448315-RD-06-01 -

‘Faxing’;: Firéi

Unit Price” .

First Offer - $0,25

Lot Total
QiyfUnit .

50/ edch-

$7,200.00

Attch. Docs

10£15/2015

BidSync

p: 63



City of Hollywood, Florida: F-4483:45-RD

F-4483:16:RD--06-D2 Faxing: Supplier First Offer - $0.25- 150./'each $37.50 Y
' Additiohal Product Code:
pages

i o Lo Lot Totak - , +:$80.000
Line ltem Unit Price.  Qty/Unit Attch. Docs #

.00 5007 box:

F-4483-15.RD-07-02 Re-shelving Fee: Per Supplier  First Offer - $1.00- 5007 box $500.00 Y
box (more than 10 Product
boxes) Code:

s e e e , ;;L'ot,To‘ta‘[f o "$1;0Q0‘;bo,f'
Line Item » w . Unit Price . Qtyl/Unit Attch, Docs |B

1483-15-RD-08-01 Re-filing fee: Per box §
i (less than 10 boxes

F-4483-15.RD-~08:02 Re-filng fee: Perbox Supplier  First Offer - $1.00- 1000 /box $1,000.00 Y
(moreé than 10 boxes): Product
Code:

= L T s

Item # Line ltem Notes ., . Unit Price Qty/Unit Attch, Docs |

F-4483:15-RD--00-02 New Accessions Fes: Supplier First Offer - $1.00 500/ box '$500.00 Y
Per-box (more than 10 Product
boxes) Code:

o dotToll o $1,000000
it Price ~ Qty/Unit Attch. Docs |

. boxes)

F:4483:15:RD~10-02 De-Accessioning Fee:: Supplier First Offer< $0.00 500/ hox $0,00 '
Paf box (morethati 10" :Product
boxes) _ - Code:

-Line ltem ‘ v "L Unit Price - Qty/Unit
M

' $675.00

F-448316-RD-11:02  Disposal Fee: Per  Supplier  FirstOffer~ $1.50 450/ box $675.00 Y
‘box {more than 10 Product '
boxes) Code;

o o 5 . lotTotal . '$1,350.00 o
“ Line Item " Notes -+~ Unit Price. - Qty/Unit Attch. Docs B

T e e e e e I o R e e

ors $0.00° 11000 /each $000 ¥

10/15/2015 Bidsyne p. 64



City of Hollywood, Florida

Lot Total
Line Item Notes Unit Price ~ Qty/Unit

eport-Fee:
ce' PerPage

F-4483-15:RD

$0.00
Attch. Docs

Shredding/Destruiction.of

Doguments /

F-4483:15-RD=14-02 Shredding/De‘strucﬁbh Supplier- First Offer - $120.00 ~ 12/each

Bervices for City Product
documents; Additional  Code;
pick-up as-needed

Unit Price ' ty/Umt :

10#15/2015

Lot Tota)

BidSyng

$5,20000
er Total - $25,765.00

p: 65




Gity’of Hollywood; Florida F-4483-15-RD

| City of Hollywood, Florida
Issue Date Solicitation # F-4483-15-RD

Commercial Records Management, Storage and
Shredding Services
Solicitation # F-4483-15-RD

Closing Date: Oct 15, 2015

Location: Cii'y'H'a’"'/ Procurement Services Division
2600 Hollywood Boulevard, Room 303
Hollywood, Florida 33020

16/15/2015 BldSyne: p. 86,




City of Hollywood, Florida

ACKNOWLEDGMENT AND SIGNATURE PAGE

This:form must be completed.and submitted by the date and the time-of bid.opening:

:Legal‘Company Name {include d/bla if- applicable): Intemational Data Deposntory Federal Tax:dentification Number:
65-0706227

‘If Corporation ~ Dafe Incorporated/Organized: July 29, 1996
‘State Incorporated/Organized: FL
.Company Operatitig Address: 5195 NW 77th Ave,

City Miami- State FL Zip Code 33168

Remittarige Address.(if different from ordering address):

Clty State Zip Cods

Carripdny Contact Person; Jorge L. Bohorquéz Email Address: bohorquezi@intdd.com
“Phone Number (iriclude area code): 305-477-7388 Fax Number:{include area ‘gﬁde)‘:'i<k3:f)‘5-r477é{1841

Company’s Internet Web Address: www.intdd.com:

lT I8 HEREBY CERTIFIED AND AFFIRMED THAT THE BIDDER/PROPOSER CERTIFIES ACGEPTANCE OF THE
TERMS; CONDITIONS, SPECIFICATIONS, ATTACHMENTS AND ANY ADDENDA. THE BIDDER/PROPOSER:SHALL
.ACCEPT ANY AWARDS MADE AS A RESULT OF THIS SOLICITATION. BIDDER/PROPOSER FURTHER AGREES THAT
PRICES QUOTED WILL REMAIN FIXED FOR THE PERIOD OF TIME STATED IN THE SOLIGITATION.

Bidde_r/Pmpos‘Er 5 Au‘th(}rized ‘Representative’s Signature: Jor_’ge-L,;«Bohorqugz Date 10/08/2015

Ty.p,e or Print Name; Jorge L. Bohorquez.

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF BIDDER/PROPOSER TO BE.
BOUND BY THE TERMS ONF ITS PROPOSA

| A!LURE T SIGN THIS SOLTCITATlON WHERE 1NDICATEDf BY: AN

BId/REP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Sefvices.

‘Procuremerit:Services Division
2600 Hollwvood Boulevard, Room 303
Hollywood, Florida 33020

- AOMEB201E BidSyiic

F-4483-15-RD




City of Holtywood, Florida FLA483AERD
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Gity of Hollywood, Flarida Fi448316:RD

\/\/Q.D

FLORID A
CONE OF SILENCE

The City of Hollywood City Commilssion adopted Ordinance No, 0-2007-05, which created’ Sectlon 30. 15(Fy imposinga
Cone:of Snlence for cerfain-City purchases of goods and Services.

THe Cone of Suence refers to limits of communications held between vendors and vendot's representatives and City
‘elected’ ofﬂc»als . management and staff during the periodin'which a.Formal Solicitation is‘open.

The: Ordmance does allow:potential vendars or vendor's representatives to communicate with designated employaesfor.
the limited purpose of sesking clatification o additional jnformation. * The.names and contact information ofthose
employees that may be contacted for glarification or-additional information are included in the:solicitation,

The Corie of Silance does not. prohibit a.vendoror vendor’s representative from commumcahng verbally, or it wi tmg with’
-City: Manager, the Chty Manager's-designeée, the:City Attorney or the City Aftarney's. des!gnee on those procurement
itemsita b gonsidered by the City Commxsswn

The Cone of Silance does: not prohibit & Vendor of vehdot's representative from makmg public presentatmns ata duly
noticed pre-bid conference or duly noticed evaluation committee nieeting-or from cornmumcatmg ‘with:the City
Commlssnon durmg a duly noticed pubhc meeting,

The: Cone of Silence shall be ;mposed when a fofmal compet:tive solicitahon has been-issied and shall rémain it effect
until an award is made; a contract is-approved, or the City Commission takes any other action which ends’ the solicitation.

;TQ view the Cone of Silgnce, Ordinance No. ©-2007-05, 96 to the: City.of Hollywood's Official Websne at
hitip: //www hollywoodf!: org/ConeOfolence

Aclil commumcatlons regardmg this: bud §hould:be sent.in writing to:the ProclJrement Services Dwssmn as |dent|ﬁed in this
bi

10115/2015 BidSyng 69



City 6f Hollywood, Florida

Fo4488-15:-R0

, i City of Hollywood, Flonda
Issue Date: IFB #F- 4483 15-RD

1.0 GENERAL TERMS AND CONDITIONS

10/15/2015

1.1 lNS«TRUCTIONS TO BIDDERS

It is the policy of the. Crty to encourage full and open competition ameng all available qualified vendors, “All
Vendars regularly engaged in'the type of Work specified in the:Bid ‘Solicitation are ericouraged to submit bids. To

receivé nofification and 1o -be eligible to bid vender should be registered with BidSync. Vendors may reg:sterw ith:

the B(dSync (reglstratton i freg) to be included on a mailing list for selected categories of goods afid Servites.

In orderto.be processed for payment,.any awatded vendor must regmer with the City-by completmg and.
returning g .Vendor Application-and all supporting docyments. For information and to-apply as-a vendor, please’

visitour website at hellywondfl.org to-download an application and submit it to Procurement Bervices Division..
12 BIDDERS RESPONSIBILITIES
Bidders are required to submit their hids tipon the following express conditians:

A, ‘Bldders shali theroughly examine the drawings, specifications; schedules, instructions and all other contract
dacuments. '

B Bldders shall make all mvestlgatcons necessary 1o thoroughly Informithemselyes regardmg delniery of
material, equipmerit or Services as requited by the bid conditions, ‘No plea of ighoranes, by the bidder, of
cconditions that exist or that may hereafter exist as a result of failure or- omlssion on'the part-of the bidderto

makethe necessary examinations and mvestlgattons, orfailuré Lo fuifill in every detal the: requnrements of:--
the contract documents, will be dccepted as-a basns for varying the requirements of the Gity ot the:

compensation due the:bidder,

L. Bidders are advised that all City contracts are subject to all Jegal requirements provided for in the Gity of

Holiywood Charter Code of Ordinances and applicable Courity Ordinances, State Statutes-and. Federal
Statutes

i3 PRE’PARATION OFBIDS
Bids will ,béipi‘épéreﬂ' insac“cbrdanbé Wiith the fcsnawing

(where mdicated) on which-an entry is made.

D.-Alteriate bids will noi he _r;onsi»dered ;un!e,ss aumonze,d in .,tha:jnyn,tatnon;iqBiddocumen_t;

E Proposed denvery ume must beshown in ca!endar days, which shall lnc!ude weokends and hohdays

The City of Hollywood Is exempt from payment to its vendors of State of Flor;da sales tax and, therefors, st
faxes shou]d niotbe figured intothe bid. ‘However, this examphon doey Rotapply tovendors' purchases i
or Services.used in Wark or go«:ds supphed {fo-the City. Vendors are respons:bie for, any ‘taxes; sales or

otherwise, levied on their purchases, subcontracts, employrent, ete. An exempt!on certlf cate will be signed:

where apphcable -upon-fequest. The Gity will pay no sales tax.

.4 DESCRIPTION OF SUPPLIES

‘BidSyne.

requ:rad by the bid form-shall be furnished,: The: bldder ghall swgn sach:continuatiot shest.

B 70
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Cily of Hollywaod, Florida

Any manufacturer's names; trade names; brand names, or datalog niimbers Used in‘these applications are for
the purpose of descrtbmg ang establishing minirur requirements of Jevel of quality; standards of parformance,
‘and design required; and are’n no way Intended to prohibit the bi dding of other manufacturers iterms of equal
materlal unless specifications:state "NO SUBSTITUTIONS

Bidders myst md;caie any variances to the:specifications, terms, ‘and conditions; no matter hiow slight. 'if
variations are not stated in the Proposa} it:shall be sonstrued that the bid fully comiplies with the:Specifi ications;
Teims and Condntmns

Bidders &re required to state exactly what they interid to furnishi: otherwise {hey shall be'reguired to fursiish the
»tems as ‘spegified.

Bidders will-submit, with their bids, necessary data. (facfory information-sheets, specifications, brochures, -ete.) to
evaluate and. deterrnme the quality of the item(s) they are bidding.

The City shau-be the sole:judge of équality and-its decision shall befinal,
1.5' ADDENDA

The Procurement Services Division may. issue anatidendum in response to any-inquiry. received, pnor to Bid

opemng which changes, adds to or clarifies the terms, provisions or requirements -of the solicitation. The Bidder.
“stioujd:fiot rely on gny: representatlon ‘statement or explanation, whether written or verbal, ather than thoge - made
irthis:Bid solicitation doslinient of in any addehdum igsued. Where there | ‘appears to be & tonflict between this

Bid solicitation and any addériduri the last adderidum issued shall prevail, It is the Bidder’s responsibility to

ensire receiptof all addenda apd any accompanylng decuments. ‘Bidder(s) shafl acknowledge receipt of any.

formal addendim by signing the addendum and including it with their Bid.. Failure to Include a signed formal
Addendum in its Bid shall deem1he Bid nori-responsive; provided, however, that the Gity may waive this
requu’emem in lts best mterest

1.6, REJECTION:QF'BIDS‘

Thie City sl reect a bid i

A The Bidderfails to acknowledge refcejp't pfan-addendim, or if:
B, The Bidder misstates or coriceals any material factin the bid, or i

C. The bid doegnot strictly conform to the law or requirements of the-bid, o If

D: The.bid fs tofditional, except that the Bldder ‘may-qualify its bid for acceptance By ithe’ City ot & "all or fohe"
basis, group basis; praiow item’ basis, . An "all or none! basts bld must include &l
arginvited;

E.'The Cityis under’~a'pf,aﬁlawsuitzéJaifﬁ~’fr’om:~‘the- Bidder or i& invalved in current litigét‘ibn:wtthfthe Bidder.

“The City. may reject all Bids whenever it |s deemed'in the best mlerestof the City to do so;and may reject:

any part of & bid-unless’ the bid:has been: quallf ied as provided in paragraph D above:
10 .V\LITHDRAWALKOF BIDS’

A. ‘Bids shall be deemed enforoeable for-a period of 120°days after the time set for the'bid operiing:

B:“Bids may bewithdrawn priar o the time set for the bid opering, Such fequest mu‘stfbeamwnﬁn'g: »»

G The Clty'may permanently retain as ljquidated damages the bid deposit furnished by-any Btdder who-

requests to thhdraw & brd after this bid,opening;
1.8 LATE. BlDSORMOD!F]GATlQNS

Qn!y bids or pruposals recewed a8 of the opej"

rejected as late:

arms upon Whnch bids: .

g date and ‘ume will 'be considersd tlmely Bnds Aand:
madifications racelved after the time setfor the bid: openmg will heé rataened uns opened to: the sender gnd:

F-4483-15-RD
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ffrom the exparatzon of the ponod allowed herein for payment Such penatty shalt be in add' it

City ‘of Hollywoid, Florida
1.9 CONFLICTS WITHIN THE BID SOLICITATION

Where here appears to.be-d conflict between: the General Terms and Conditions, Special Conditions, the
Téchnical Specnﬁcanons the Bid Submittal Section, or any. addendum issued, the order of précedence shall be:
the addenda in reverse chronological order, tha Bidv Bubmittal Section, the Techinical Bpécifications, the Special
‘Cohditions, and then the General Terms and Conditions.

110 CLARIFICATION OR OBJECTION TO BID $PECIFICATIONS

i any persen. contemplatlng submitting a bid for this contract’is in doubt as fo the true meaning of the
specifications or. other bid documents or any part théreof, he or she may submit to the Procurement Services
Division on or pefore the date specmed fora request for clarification. ‘All such requests for clarification shall be
made in writing and the person submitting the request will be responsibie for its prompt.delivery. Any
interpretation of the bid, it made, will be made orily by Addendutm: duly issued. A copy.of such Addéndum wil be.

made-available to each person:receiving an Invitation for Bids. The City will not be responsible for.any cther

explanation or mterpretation ofthe proposed bid made or given prior ta the ‘award of the contract. Any objection to.
the specifications and requirements as set forth in this bid must be filed in writing with the Director of
Procurement Services on‘or bafore the date specified for arequest for clarification

111 INVOICINGIPAYMENT

f;AII mvo:oes sheuld be sent to Cny of Hollywood Fmanciai Servtces Department P Q. Box 229045 Ho|lywood

‘receipt. of Servnces and a proper mvoaoe The Cny cannot make advance payments, make depos:ts in advance of~

recaiptof goods orpay G.0.0; Bxdders should state any . payment discount in the space provided on the proposal
ferm.

‘Payment will he made by the City after commodities/Services have been teceived, accepted and properly irvoiced:
-as Indicated in the contract and/or order, - Invoices must reference the purchase order number or contract number.

‘When a contractar receives from the City of Hollywoad any payment for contractual Services, cammodities,.

matenals, supplies, or construction coniracts; the coniraclorshall pgy Such monsys reteéived 1o gach
‘Subcontractor and Matenal Supplierin. proportion to the: ‘percentage of Work completed by each Suboomraotor and
Matetial Supplier at the time: of receipt. Ifthe contractor receives less than full payment, then: thee cantractor:shall be

F-4483-15-RD

required to-disburse only the funds received, on-a pro rata basis, to the Subcontractors and Material Suppliers, - '

@ach raceiving a protated portioh based-on, the amount diie on the- payment I the Eontractor; without reasanablé
cause, fa:ls to make pa '.nts reqwred by thls secﬁon to Subcontractors and Materlal Supphers W|thln fifteen (15)

owed..Retainage s also subject to the profipt payment requirement and must b returnad to fthe Subcontractor or

‘Matarial Supplier whose Work-has been completed, even if the prime conitract has not been completed:- The
'Contractor shall Tnclude the abgve obligation in each: stbcontractit: signswith a ‘Subcontractor or. Material Suppler.

142 TOTAL BID DISCOUNT

If & Bidder offers a discourt for the award of dllitems listed in'tha bid; stich'discount: shall by deducted from:the
,net unit prices bid-and shall be: considered i the tabulation and award of the bid.

‘Bidder may. bffer. cash discounts for prompt payment; howevet, such discounts shallNOT be considered in
detemnmmg the fowast net: cost for bid evaluation purposes. B|dders ‘ale encoutagedto reflect cash dISCDuntS in
tHe unit prices quoted;

In-connection with any digcount offered; fime will be computed from the date of receipt of supplies or-Services ar
fram the date 9 cofract invoicéis recelved whxchever is the laterdafe. (Raymentis: deemed to be made onthe
date of mailing of the: oheck

1,13 COMPETENGY OF BIDDERS

A ‘Presaward irspection of the Bldders facility may be made prior to the award of 4 coniract, Bids Will be
considered only from firms: ‘which.are regularly ghgaged inthe business of providing the goods andlor

Servicss as deseribad in ih|s Bid; have & record of performance for a reasonable period of fime;and have:

sufficient financial: ‘support, equnpment and . ofganization o ensure that they-can sat;sfaotorlly deliverthe

maferial-andfor Services if awarded a Contract under the terms @nd conditiohs. herein stated, The ferms

Bidsyne

P2
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‘supply competent and physicatly capable employees and the:

City.of Hollywaod, Flarida

"equipment and- organization” as used herem shall.be: construed o mean a-fully equipped and weil

‘gstablished company in'line with the best busmess practices In‘the : industry and as determmed by ther

‘proper authorities of the City.

B. The Gity. may: consider-any evidence available to:it of thé financial; téchnical and other qualifications and-

abilities of a BxddEr including past petformarice (expenence) in makmg he award In the beitinterest of the

City, In &ll cages, the City of Ho!!ywood shall-haveno. Ilablmy to: any conitractor for any costs or expenses.

Anourred in-connedtion with this-bid'or otherWrse

144 NOTICE REQUIREMENTS‘

Ail rotices Tequired or permitted under: the Agreement shall be in'writing and.shall be desmed ‘sufficigntly served:

if delivered by Registered or Certified Mail, with return receipt requested ordelivered: personally; or delivered via
faxore- -mail (if provided below) and followed with delivery of a:hard c;opy and-n-any case addressed as follows:

Tothe City:

Project Manager: Ralph Dierks
City'of Hollywood

Attention; Ralph Dietks

Phone: 954-921-3223!

Fax::
E-mail: RD!ERKS@hoNywoodﬂ org.

nd,

To the Director of Procurement Services:

Joel Wasserman

Pragurement Services: Division -

PO, Box 220045

:Hollywood FL:33022:9045

Phone: (954)621-3200  Fax: (954)921-3086
Email: procurement@ho!lywoodﬂ org.

To the Contractor

Naotices will bé sent to the: contractor at the: physxcal address; &-mail address, fax number andto 1He person. .

itsted in the Contractor's: ‘proposal; as appllcabl

Either party may at any time* demgnate a different address and/or contact person by giv
prowded above o thg other party Such natices shall be desmed:given Upon receipt by ftie addrésses..

1 -15 EMFLOYEES

/\ll employees:of the: Oontractor shall bé .cansuiered toberat all trmes me sole employees of thé Contragtor;
inder the Contractar's sole direction, and no employees or agents: he Conteactor shall

remove any employes it deems careless, incompeterit, Insubordinate or otherw;se object;anable and whosa
presance on’ uty property is nof i the best intefest of the: City1

‘Each etnployee.at all times shall have and dlsplay in plain view proper Ndénnf gatigh: The names ofthe employee
and the caripany shall be displayed o the front of the. employee’s

1 16»AWARD OF B!D*

A The Evaluation Committee will maked recommendatuon based upon the lowest: responswe and responsible

‘hidder(s) w_hose bid(s)" confdrms 1o the Invitationi for Bzds and ismost ad\:fantagenus tothe City

B.. 'The Cily:reserves the fight to:dccept and award ilen by item, and/or by-group; orin the aggregate, unless the
hidder qualifies its bid by spetifiedlimitations, -

C. Orie OF more Gontractors may-he designated as approved Primary Gf Secondary Vendnf(s)ifor the dehvery of

‘material andior Senvides fron this: contract: {hrough the effective period’ of the award. 1n an)

thaln!ng Services fram the Primary Vendor (s) is tiot in-the bes} Interest of - tha City, orthe.vendor eannot

-,BIdSync-

ing written notice as-

ny is authonzed 16° reqwre the antractor to:

F-4483-15-RD
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- profestor and. any: other mterested party, and the prcceés gt

City of Hollywaod; Florida

deliver material andior Services within 24 hours of the date required; or.on an emergency basis; staff may:

~obtaitl Services from the Secondary Vendor {s).

D. One of more Contractors may be designated a5 approved on an altematmglrotaﬂng basis farthe delivery:of
materials and/or Services from this contract through the effective periad of the award. -In situations where
obtalriing Services from the alternating vendor is not in the best interest-of the city, of the vendor ganhot
deliver: matersai andlor Services within 24 hours of the date required; or on'an emergency basis, staff may
‘obtain matefial andiorServices from the next-available yehdor. .

E. The'suctessiulBidder shall be notified in wjritihgof the award.

F: Delivery of materials and/or Services shall be performed upon-receipt by the successful bidder of a
numbered,-signed purchase arder, blanket'purchase order-or fully exacuted agreemant:

417 BID PROTESTS

The City shall provide hotice of its intent to award or reject to all.bidders by postmg such notice on the City’ §

website,

After a-notice: of intentdo award g contract is posted, any actual or prospective bidder who is aggrieved in
connection with the pending award.of the contract or any.element. of the protess leading to°the award of the
contract may protest fothe Director of Procurement Services. A protest: must be filed within five business days
after posting.or any right to profest is forfeited. The protest must beinwriting; must-identify: the-name:and
address of the protester, and must include a factual summary of, and1he basis for, the protest, Filing shall be
considered camplete when the'protest, nc!udmg a‘deposit, Is teceived by the, Procurement Services Divisioh. .
Failure to file & protest within the ime-frame specified herein:shall constitute a full waiver of all rights to protest
the City's decision regardmg the award of the bid.

A Thewritten protest $hall state In detail the specmc facts and law orordinance upon which the protestof the
proposed award is based, and‘shall includé all pertinent documents.

B.. A-writlen protest may not challenge the relative Welght of eva}ua(ton ‘criteria or a formula for-assigning:

points.

C.. Upon receipt of & formal written protest, the: C;ty may stop: award proceedings until resolution:of the protest;
unjess it has been determined:that the award of {he contract without delay is riecessary to protéct
substantial interests of the. Cnty

‘Any and all costsincurréd, by & protesting party-in connection with a bid protest putsuant to-this section shiallbe the

sole responsibility.of the: protestmg party

Upon rece:pt of a protest of the: pendmg award of a contract @ copy of the protest shall promptly be forwarded to'
the C ' it: .

Cgty Attomey may issue z summary dismtssal of the protest If:upon feview t

charge | Is sufflc:ent & heaﬂng of the: pratest coniniittea. shallbe: schedu!ed

A protest committee shall have the authority to review, settle and resolve the protest. The commiittee shall
‘onsistof three ‘mambers.appointed by the City Manager, The committee’s review shall be informal.

I the protest committee determines: that. the pending award of & contract or-any glement: ofihe processleading
to the award Involved a significant vialation of law or applicable rufe or regulation; all steps necessary and

proper to correst the v1olat|0n shall be taken. lf the committee determmes that ﬁje‘ protesi 1s Wlthout ment the-

ing to the award shall proceed

118 AGREEMENT

An: agreement shall be gent to the awarded bidderto be executed . and returned fo thé" City for.execution. The Gity-

will provide-a copy of the: fully executed agresment to the awarded badder
1.9 NOTICE TO PROCEED
A.signed Purchase Qrder, blanket purchase order or fully exaciited agreament will be the Cantrattor's

BidSyne:

F-4483:15:RD

P74




Gily of Hollywood; Florida F-4483:15:RD
autharization to proceed and may substitute for 2 “Notice to Proceed"form;
1:20 OTHER GOVERNMENTAL ENTITIES

If the Bidder is-awarded a contract as a result-of this IFB, thé: bidder may. if the bidder has:sufficient capac:ty or
quanfities availabl, provide to othér: govemmental agencies so, requeshng the produdts or: Seryices awarded in-
gecordance with the termsg and rondntmns of the JFB and resuiting contrect.

1:21 DISQUALIFICATION OF BIDDERS
A bidder may be disqualified temporatily or permanently and its bid(s) rejected for::
A Poor performance or default, in the City's opinion; on one.or more previous ¢ontracts with the Gity:

B: Poor performance ot defauit, inthe Cuty ) opmion, ofi- one of-more prévicus contracts with other public:
entxties

‘€. Insufficient financial or company size, jn the Gity's ‘opinion, to perfornt the: requirements of the
‘coniract, '

1.:22' RESERVATIONS FOR AWARD AND REJECTION OF BIDS

The Czty reserves the right to accept or reject any or all bids; part of bids; and to waive mminor |rreguiarntles or
variationsto specifncatuons contained in. bids, and mmor)rregularmes in the bidding process. The City also
réserves the nght {o‘award the cotitract ona split order basts, lump siim-basls, irdividual e’ bas is, orsuch
gombination as shall best serve the interest of the City The City reserves the right to make an. award o the
responsive. and responSIb e bidder whose product or service meets the terms, Gondmons, and speclficatrans of
the IFB and:whose bid is considered to-best serve the Gity's:interast, In determining the responsiveniess of the
offerand the responsibiiity of the Bidder, the following shall be: gonsidered when applicable; the.ability; capacity
and skill of the. Bidder to-perform as. required; whether the: Biddet-¢an perform promptly, orwithin'the-time -
speuified, without delay orinterference; the' characier( mtegnty, reputation, judgment, experience and effici Jf
the Bidder; the' quahty of past performance by.the Bidder; the previaus ar e)ustmg compliance by the Bid
related laws and ordinances; the sufficiency of the Bidder’ s financial resources; the avallabl lJty, quality and
adaptability of the Bidder's supplies or Services to the required use; the abliity of the Bidder to prov ide futuire
rainenarice, Seivice or pars; the number and scope of conditions attached to thie bid.

pen‘orm satxsfactonly, to award & trial penod 10 the next ranked bxdder ot to aWard ”,comract to the next
bidder; if that bidder has suacessful]y provided: Services to the Cily in the past. Thas procedure wil[ continue’ “untila
biddaris selected or the- contract s re-bid, at the sale optlon of the Cxty

1.23 ‘SUBCONTRACTING»

Unless otherwise spaclf' ed inthis Bld Solicntahon, the: sunceSSful B;ddar ghall not subcontract any portlon of the
Work: w;thout the prior writteri:consent of the Cny The: abcllty to:subcontract may-be furthe
Conditions. ‘Subcontrasting without the prior consent otthe G;ty may resylt in Hermination ‘of the eerifract for
dafault.

124 ASSIE’;NMENT

& Gontraet, ingliiding
tract 1o any perSon, com Sany or COrpOl‘athQ' :

The successful Bidder shall ot aSS\gn transfer; hypothecate, of othamwis
any:rights, title or interest therein, or its power to' ‘exécute such-con
wrthaut thie prior written .conisent of the City..

1.25 LQGKL,,STATEANDfFEDERAL‘CQMPLtANCE‘REQUIREMENTS«

Bidders shall comply: with all jocal; state and f 'deral dlrec,twe,s, orders and laws as apphcable tothis bnd and'
subSeqUent contract(s) mcludmg, but'not limited to:

A Equal Employment Opporturtity (EEO) in compliance: wnh Executwe Order 11246:as ‘@méfided andv :
,applicabie 10 this cohtract,

~'B. - “All manufactured items.and fabticated assemblies shallcomply with apphcable requirements of the
“‘Occupation Safety and-Health Act'of 1970 as amended, and be in.compliance with Chapter:442,

101512015 BldSyne: s
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Florida Statutes. Any toxic substance hsted i Saction 38F -41,03 of the Florida Administrative: Code .

“delivered as a result of this-order must be accompanied by a comp]eted Material ‘Safety Data Shest

(MSDS).

C. The Immigration and Nationality Act prohibits (i) the employment of-an‘unauthorized alisn'whén:the

employer knows the individual is-an unauthorized dlien and (i) the: ‘employment of an‘individual without -

camplying with the requirements of the federal employment verification gystem, Ifa ‘contractar. c0mm1ts,
either of these:violations, such violation shall he cause for unilateral cancellation of the' comract

D. This'Section applies to any contragt for. goads or Serv:ces 6F $1 millioh or. more:. The Contrator eoitifies -

that Itis noton the: Scrutlmzed Companies wnth Activities I Sudan. List orihe Serutiniz ;dfCompanles.
-with Activities in the Iran Petroleum Energy Sector List-and that it doss nol have business operations in
‘Cuba or Syria as provided in section 287.135; Florida Statutes (2011), as may be amended or revised.
The City may ferminate this Contract at the Gity's option if-the Contractor is fouhd fo have submitted a
false certiflcation as provuded under subsection (8)'of section 287,135, Florida Statutes (2011). &8 niay

be amended or revrsed or been placed on the Scruhmzed Compames thh Actwities in Sudan Llst or -

busmess operahons n Cuba or Syria as deﬁned m Secnon 287 135 Flonda S(atutes (2011) as may
bhe ‘amended ot revised,

126 FRAUD AND MISREPRESENTATION

Any. individual, corporation or other enfity.that. altempts to meel lls coniractual obligations w;th the Cny Ihrough
fraud;, mistepresentation or material misstatement; may be debarred from doing business with:

as further sanction may terminate.of cancel any other contracts with stich: individual, corp
individual, «corporationor entlty shall be respensible for all direct or mdlrect costs assaciated wﬂh termmatton or
canoellahon including: attomey s fees.

1,27 DEBARRED OR ’SUSPENDEVD:BiDDERS OR PROPOSERS

The bidder certifies, by submission of aresponse to th[s sohc;tation ‘that neither it: for- its principals-and-

subcontractors ‘are; presently: debarred or suspended by any Federal depatiment or: agency

=1';?.a 'COLLUSION:

3 W 8KING
the same items, ot the initiating Clly department and Isiin all respects farr w;thout outside control colluslorn;
'fraud or chenmse allegal action™:

1,29 :“COPELAND"ANTI"KICKB'ACK"'

Contractor and all subcontractors: w:ll comply with the. Copeland Antj-Kickback Act (18 U s.c 874)
sUpplemented in Departmenl of Labor regulations. (29: CFR Part.3). ‘

113@. ’EO\RCEMAJEUBE

The Agreement which is awarded 1o.:the successful BlddEf ‘may provide that{he- “‘erformance &t ; any act by :he,,

, Clty orGantragtor thereunder may be delayed o spended at any time' whlle butenly so long'as; etther party
Is hinderad in of preveritad from peformance by aots of Gotl, the elémants, war, rebellion;
any cause bayond the. reasonable conlrolof- such party; provid

d however, the City shall héve ‘the right to,

provide substilute service from third parties or’ Gty forces and in‘sugh sventthe City-shall withhold payment;
‘force majeure exceeds ‘" period pf 44 days the Csty :

due Contfactor for-such period of time if the non lion «
‘may, at'{ts option and discretion, cancel or renegotaate ThesAgreement

1:31 ASBESTOS STATEMENT

Al malerial supplied must be 100% asbestos free,:A Bidder, by virtue of bidding, certifies that if awarded any .

portion of the. IFB, it will supply only material or-equipment that is 100%.asbestos free;

1:32'GOVERNING LAW

Bi’dsync'

nkes. k)ckoms or.
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This Contract, including appendices,.and all matters relating to this Contract {whether in contract, statute, tort
(such-as negligence), or ptherwise) shall be governed by, and cohistruad In‘accordance with, the: substanttve

&nd procedural laws of the State;of Florida. This will apply nobzvithstandmg such factors as where the contract

is enteted:into.and the place where the:-accidant 0ccurs. and niotwithstanding: conflicts of law. principles that
would otherwise apply.

1.33 LITIGATION VENUE

The parties waive the privilege of venue and agree that all litigation:between therti in the state-courts shall take-

place In Broward Gounty Florida and that all fitigation betweeni them in the federal courts: shall take place in
the Southiern. District of Flarida.

1.34 SOVEREIGN IMMUNITY.

Nothing in this agresment shall beinterprated or construed fo mean that the City waives its common law
saveraign nmmumty or the limits o liability set forth in Saction. 768. 28 Florida Statute:

1.35 S8URVIVAL

The parties” acknowledge that any-of the obligations in this Agreement will survive the term, termmauon and
cancellation hereof. Accordingly, the respective obhgatmns of: the Contractor'and the Cuty under this
Agree_rnent, ‘which by nature would continue beyand the termination, cancellation or expiratior thereof, shall
survive termination, cancellation. orexpiration hereof.

1,36 INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

The Contractor shall-indemnify and hold harmless the City of Hollywood and its officers, employees; agents
and instrumentalities from any-and all iability, fosses or damages In ‘addition; the Cnty shall be-entitied to
aitorney sTees andcosts of defense which ih ty-of Hollywood ‘Qr lts officers, emp(oyees agenis or
instrumentalities may incur as a result.of claims, demands, suits, causes of actions or pro
kmd or naturearising out of, relating 1o.or resulting from the performance of this project by

oF its:@mployess, agents, servarits, partriers, principals or suboontractors. Furthermore, the- warded bitider
shall:pay all-claims and 10sses in connection therewith-and shall investigate and defend alf cla s, suitsinr
actions of any kind of nature in the name-of the City of- Hollywood; where appllcable Tncluding appellate
proceedings; and shall pay all casts, ;udgmenis arid-attorney’s fees whichamay issue-thereon, The awarded
bldder expressly understands and ‘agrees that any nsurance
or-offlerwise:; ¢ :h ( idder:shall coverihe
and instrunientalities and shall Inc!ude claims for damages resuiting from- andfor caused by the negltgence

recklessness or intentional wrongful misconduct of the Contractor and parsons employed by or (tllized by the

Eontractor.in the perfarmance of the contract.
1:37 PATENT AND COPYRIGHT INDEMNIFICATION

A “The Contractor warrants that all Deliverables furnished: hereunder, includmg but not: hmxted to
Services: equrpment programs, decumentation, software, anaiyses apphcatnons,m_

ProceSSes and the like, do notinfrings upon or violate any patents, copyrlghts servios: marks trades

:secrets; or: any othér third party proprnetary rghts

B. The Contracior shall' beliable and responsible for any -and-all claims made against the City for
:rd parfy propnslarya

infringenient of patents, topyrights, service marks, trade secrets or any other
rights, by the use or supplying of any programs,: documentation, software;

‘methods, ways, processes; and thie'likey in the colrseof perforimance or corﬁptetnon) bf orin any way-

conngcted with, the: Work or the Clty 5 continued use of the Delwarables furn;shedéhereunder
Aceordingly, the

'mdemmfy, and:tiold: harmless lhe Cily ahd llS offncers, agantc and employees and defend: any‘acnon:
‘brought: agamst the: City or any of its officers, agents or employees with respeot to.any claim, demand,

and cause of action; debt, or liability:

BidSynic

edings of any
awarded bidder

nirequired by fhe resulting agreement:
y: of:Hollywood its officers, employees, agents’
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‘Gity:0f Hallywiovd, Flérida.

C. In the gvent any deliverable or anything:provided to the City hereunder, or a portion thereof s held to
‘constitute-an mfrmgement and its use s or.may be enjolned the Corifractor shall have the’ obligation;

at tho City's option, 1o (i) modify, or require that the applicable: subcontractor or suppliet modify, the
alleged infringing item(s) at the Contractor's expense, without impalring in-any respect the:
functionality or performanca of the iterii(s), or (ii) procute for the City, at the Contractor's expense, the

rights provided under-this Agreement 10 use the item(s).

'D. The Contractor shall be solely responsible for determining &nd informing the City whether a

prospective supplier-or subcontractor is a party ta any litigation involving ;pqte,h_f;idf-c‘o'py,rzight
infringeiment, service mark, trademark, violation, or other proprietary rights tlaim or is subject to any’

injunction which may prohibit it frem providing any-defiverable hereunder, The Contrac‘tbr ‘shall entet
into agreements with all suppliers and subcontractors at'the Contractor's own risk, The City.may

reject any deliverable that it believes to be the subject of any such litigation-or injunction; or if, in‘the:

City's judgment,. use thereof would delay the Work or be unlawful,

E. The Contractof shall i_nol,infr‘ing’e any copyright, trademark, service mark, trade secret, patent right, or
other intellectual property right in the performance of the Work:

1,38 PUBLIC RECORDS LAW

If: apphcable foreach public-agaricy contract for Services; the" Contractor Is reguired 1o 'comply with F.8.119.0701,

which includes the: Tollowing:

A Keep and maintdin pubhc recatds that ordinarily ahd necessarily would be. requ:red by the publiec ageney in-

‘order to perform the servnce

B. Provide the public w1th access o pubhc records onthe same termis and conditions that the: public agenoy‘:

would provide the recors and at a cosl thal does not exceed the cost provided i thm chapter or as
othervwse provided by law.

¢. Ensurethat public records: that are exempt. or confidential and exempt from- publis records disclosure:

requrrements ara not disclosed exceptas authonzed By law.

D; Maetall requnremen’*s for retaining public records.and transfer, at no.cast, to the public. agency, all public:
recordsin pessession. of the contractor upon termination of the contract and destroy any ‘duplicate npubhcx

records that are:exampt or confidential and exemptfrom public records disclogure r‘equurement A

stored electiorilcally must be pmwdéd to'the public agency-in‘a format’ that is compattb ewithitha i h}'brmatnon‘s

technology syslems of the public; agency.

‘Non: sexernpt public records may be inspectad: and sxamined. by:anyone desiring to-do. so at'a teasonable fims;.

under reasonable‘sonditions, ant tndetr supervision by the. custodian ofthe public record, Sealedbids become:

-subject to thls statute, notwithstand ing bidders' or proposers' requests to the sontrary; at thestime the’ Cjtyv-
: pmwdes noticeof a tecision orinterided decisian ;or 80 days after bid.of proposal opening,. whicheveris earlier,

:Fmancual statements submitted in responsg to a requestby the City may be conﬁdent(al and exempt. from
d

closure, Data processmg software obtained underd licensing agreement w. ieh pruhlblts its dasclosure it
alsoexempt

Biddersara! reby nohfled and agree that all mformahon submltted as part of or m support of bld submitta!s wﬂL

Tl{e bldder sha!l nut un!ess requnred as part of this. IFB submit any |nfermation in response o th;s lnvn’tatmn-

whigh: the bldder consnders to be a trade secret proprletary or conf‘ dentlal The submtsswn, not fequtred as part

of ALy I
a wawer of any trade ,secret or other protectlon Whlbh would Other\mse be ava lable to thé bidder
1”539~AGCESS»T~C5 RECORDS -

The Cdty reserves the right to require the: Contractor to submit to-an audit. The Contractor shall provide access
to all-of its records which: relate directly or indirecily. to this Agreement at its place of business during regular

BidSyne

Fi4483-15-RD




1‘0’11"512015

‘The Contractor shall be 4 regxstered vendor with the City Proturement. Se ite!

Bid: if

-Gty of Hoflywsod, Florida

business:hours. The Contractor-shall retaif all records pertam{ng 1o this Agreement ahd-upon request make:
ihem available to'the City for three yaars following expiration ‘of- the Agreament. The: Contrac.tor agrees to:
provide such assistance as may be necessary to facilitate the review of audit by the Gty to ensdre’ complxance
with applicable accounting and financial standards-at no cost ta the City.

1.40.INFORMATION

Eurther information; if desired, may be obtained from the:Procurenient Services Division, 2600 Hellywood,
Boulevard, Room 303, Hollywood, Florida 33020 telephone 954-921-32283..

Questions of requests farclarification of thé specifications shall be in writing and received by the Ptocuremant

Services Division by the date specified. for & request for clarification.. They may be mailed or faxed to (954). 921 .
'3086.0r amailed fo RDlERKS@hoIIywoodﬂ org:

1:41 LOCAL PREFERENCE

Pursuant 10 §38 50 of the City of Hollywood.- Code of Ordmances the Cuty shall grant a preference to Hollywood
vendors if their initial bid is within 5% of the bid of the lowest responsive requnSrble bidderthat is @ hon-local
Hollywood vendor. The preference shall allow the local Hollywood vendor to submit a second and final offer
‘which must be at least 1% less than the bid of the lowest responsible: resporisive non-local Hollywood vendori
be awarded. - The local Hollywood vendor shallhave the burden of demonstrating that it maintains a permanent
place of business with full-time employees within the City limits and has done $o for & minimum of one (1) year
prior'to'the date of issuance of a bid solicitation within Hallywaod, Florida, All sippofting docuriehtation (8.9, City-
of Hollywood valid local business tax receipt) for local preference: eliglbll ty must be received with the bid: package

' pnor to the bid opering date and lime,

1.42 ELIGIBILITY

If: apphcable, the Contractor must first register withthe' Depariment of: State of the: Slate of F!or:da, in ‘accordance

‘with Fiorida Statutes, iptior fo-entefing inta a contract with the Ci ty.

1.43 VENDOR‘-REG!STRATiC’)N

Ybu da not need to be a City of Hollywood reglstered vendorto bid However follow the mstructlons when Yoy
go to:-www.hollywaadil o1

iDMsfon for the durahon of thls
Agreement Itis'the responSlblhty of the Contractor to file the’ appropnate endor apphcahon and’ to update the
appncahon file for any.changes for the duration of th;s Agreement includmg any-option years:

1144 OONFUCT ‘lN‘SPECIFIGATIONS

Whigre: there appears tobea variance or-gonflict: between these General Condltions and; the' Specnal Candltxons
or Techr '

h order: of preference shall be Technical Spedifications,
Bpeciat Conditlons and ‘General: Terms and Condmons

1:45 EXGEPTIONS 70 PROF’OSAL

F-4483-15-RD

The. bldder shall jist orithé spase provxded on: tha bid page or-on & separate sheet of paper: any exceptions to the -

tached fothe
except(ons are stated, itwill be understood that all General Special and TechmcaI Condit oris ¢ will be’
complied with, withott exceptlon)

ptinditions. of this Bid. This sheet shall e Jabeled, "Exceptions to-Big- Provisions;" and shall be-

1:46’-APPRQVED EQUA‘L,

When the technlcal 5pEmfucatcons san for a brand name manufacturar, Emake mcdel or vendor catalog number

el _ i
quahty and features desxred by the: Cltyl th dder musf state claarly in the bid dny: varianne frdm those
spemfncatmns It i§ the Bidder's responsibllity fo provide adequate information in the bid; to enable'the City1o
ensure that the bid meets the required criteria: If adequate information is not submitted with thie bid, it may be
rejected; The City will-be the sole judge in determining if the item bid qualifies as an. approved equal;

Bidsym’«
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City of Hollywood, Florida
1.47 MINIMUM AND MANDATORY: TECHNICAL SPECIFICATIONS

The technical specifications mdy include items that aré considered minimum, mandatory; or requrred At any:
Bidder s unable to meat orexceed theseitams. and fesls that the teshnical: specrflcatlcns are overly testrictive,

the Bidder must-notify the Procurement Servicas Division rmmedrately Such netification must be.received by the.

Procuremant Services Division priorto the deadline contained'in the IFB; for questions of amaterial nature, ér

priortofive (5) days before bid due:and open.date; whichaver ocours-first. If no such notification s recéived prior.

to thai.deadline, the. Clty will consider the technical: specmcanons to:be aceeptable to all: Bidders:
1,48 MODEL NUMBER CORRECTIONS

If the model nurmber for the riake specified.in this IFB Is incorrect or no Jonger available and replaced with an
updated-modelwith new specifications, the- Brdder shall enter the correct model number on-the: iddar proposal

page..In the'case of an updated madel with new specifications; Biddet shall. provide adequate- |nformatron to-

allow the City to determine if the model bid meets the City's requirements.”

1.49 INTERPRETATION OF THE APPROXIMATE QUANTITIES:

The Bidder's attention i& called to the fact that the estimate of quantities te be-furnished under the specifications
is‘approximate only and not guaranteed. ‘The City doss not assurme any fesponsibility that the final quantities
ghall remain'in strict-accordance with the estimated: quantmes norshall the Bidder plead mrsunderstanding or
déception because of such estimate of glantities:

1,50 QUANTITIES

The City specifically reserves the right to accem all orany patt of the bid, ta split the award;-and to inciease or
deerease the-quantity.to meet additional of redused requirementsof the City, witiout such. change affectnng the
contract unit price set forth inthe bid form by ihie Bidder,

1:51 DELIVERY, INSPECTION & TITLE

Pnces guoted and-deliveries-are to be’ FOB Destination and:urloaded, uriless othetwise spacified in the
invitation for Bids, and made during regular business hours; “Ihspection-and. acceptance Wwill be destination

unless otherwise provided Titleto/or risk of foss.or damage to-all'items: shall be'the responsibility.ofthe -
e Gity. f the

successful Bidder unti) acteplance. by the. Crty unless loss.or: damage results from. negligence by
friaterlals or Services supplied to the City are fourd to b defective ornot to conform to-specifications, the City
reserves the.sight’ lo-gance} } the order nporiwritten hotice to the Bidder-and return the product-at'the Bidder's
experise.

1:52 DELIVERY TIME

Unless actual date of delivery is specified (or If specified; delivery cannot be- met): the Bidder shall show the

‘nunibar-of days required to make delivery after receipt 'of the purchase orterin the space pmvlded Delwery time

may become g basis for making:an award. Delivery.shatl be within ihe normal Working hours of the user,
WManday through F‘riday, axcluding holidays: unless otherwise speci
dacument Delivery shall be.tothe location specified if the bid specifications,.

1.63 CLAIMS

Successful brdder(s) will be responsmle for makmg any’ and ‘all elaims -against.carriers for missing of daraged:
jtams.

1.54 WARRANTY:

Unless otherwise specified; all items proposed by the Bidder shall include a warranty covering Services; parts

-and/orlabor for & specified period of time. The Biddér shall submitinformation on both manufacturer and dealer

warranties; where applicable; with the'bid. All goods furnished'shall be fully guaranteed by the successiul Bldder
against factory defects and Workmanship. At na expense to the ity the successful Bidder shall correct any and
alk appatent and latent defedts that may ocour withinithe manufacturer's standard warranty The Special
Cunditions. of the Bid soliitation may supersede the manufactirer's standard warranty.

BidSync
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City.of Hollywood, Florida
1.65 DURATION OF AGREEMENT

This Agreement will be for the terms identified in this document, unless the Conltractor is otherwise notified by.
the City. Any extension of this Agreement shall be i writing and-approved by the same approval processses as
{he original ‘agreement, excepf the: Gity Manager is authorized to'extend for up to 90 days'whén- bperationally
necessary;

1,56 CONTRACT RENEWAL

_Any contract o agreement executed in conjunction with the awardof & bid may be refewed fof the time ideritified:

in'the bid if-agreed to in-writing by both parties.
1.67 MODIFICATION OF CONTRACT

The contract may oaly be modified By mutual consent, in wriling throtigh thie |ssuance of.a. modfication {o the
contract; purchase order, blanket purchaser order or ‘change order, as appropriate:

1,58 MATERIAL SAFETY DATA SHEET (MSDS)

Under the terms of the Florida Right-to-Know Law {Chapter 442, Florida Statutes), all stippliers of products
desrmed to be toxic in'substance, as indicated in the State. of Fiorida Substange Listy are required to submit
Materia} Safety Data Sheet (MSDS) for each substance asa condatrcn of the award. of the bid: by:the City:

159 CONDITION OF MATERIALS AND PACKAGIN,GI

All'lequipment, materials, supplies, and components:supplied underthis bid must be new and unused, free from:
defects, and shall be the fatest manufacturer's models unless otherwisé specified, .No:others will be accepted
under the terms and intent of this bid. ‘Al coritainers shall be rew-and suitabla for storage or shlpment atid the:
bid pnce shall incjude standard commércial packaging: Any Bxceptions to this provision shall be detafled oiithe
bid-page under exceptidns to specifications.

1:60. SAMPLES

Samples, when required; must be submitted Withifi tie time Specified gt ng Bxpense: to the: Csty 1 niot destroyed -

of Used up during testing, samples will be returned upon request atthe bidder's expense. Each mdwldual

'sample must be’ labeled wnh the: b[dders namé and the manufaciurer'’s, brand ‘name and:number.

1.61 PUBLIC ENTITY CRIMES

A person or-affiliate who has been placed on thie convicted vendor list following a conviction for a public éntity
cfime:may not- submit & bid on a contract to provide any- goods or Services to a public entity, may 1
on.a contract with-a public. entlty for the construction of repairof & public building or-public Work,/may not subnm‘
bids on leases of real property toa ‘public-entity, may ot bé.awarded of perfarm Work as 4 contracto
subcontractor, or consultant undet & contract wit “any p may not fransaet’ Busingss

ity, ; ,
‘enlity in excess of the threshold amount pravided in-Florida Statutes Sectlon 287 017, for CATEGORY. TWO fora
‘period of 86 months from the date-of belng placed on the convicted: vendorlist,

1.62 DlSCR!MlNATtON

F-4483:15-RD

-submit.a pid- .

canstruc:tnon or repalr ofa pubhc buuldmg or pubn "Work may not submnt :bnds‘on leases of feal; property toa

pubhc enfity; may not award or perform Work ‘as a contracior supplier, subcontractor, O consultant under:
contract with any public entity; and may. not transact business-with any pubhc éntity,

1:63 DRUG»FREE WORKPLACE‘ PROGRAM .

Preference shall be gwen to busmesses wnth drug free workplase pregrams Whenever two or more blds

that certmes thHgt :t has nmplemented a drug free workplace program shan be g Ve
award pragess. Established: procedures for processing fie bids will be followed af nong of the ‘tied .vendors
have-a drlg-free workplace program

BidSyne
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City ‘of Hollywood; Florida
1.64 SOLICITATION, GIVING, AND ACCEPTANCE OF GIFTS POLICY:

Bidders shall sign and submit this attached form Indicating their understanding of and compliance with the City's

and State's policies pmhibiting soligitation and ‘aceeptance of gifts by public officers; 'employeea.*andicandidetes;

Failure to submit this signed form will resultin your ‘bid being dedlared rion- responswe provided, However, the
bidder that otherwise is the lowest responsive responsible bldder may be given'the opportumty o submit the
form’to the. City within five calendar days after. notxﬂcauon by the City,.if this is determined to be in the bestinterest
of the City.

1:65 PURCHASING AGREEMENTS WITH OTHER GOVERNMENT AGENCIES

it is hereby made part of this Invitation to Bid that the subrission of.any bid response to this adverlised
request constitutes ‘a bid made under the same terms and: ‘conditions, for the same-price, to other government
agencnes if agresable by the bidder and the government agercy:

Avtv the: option of the vendor/conitractor, the tse of the contract resulting from this solicitation may be extended ta
other governmental agencies, including the State of Florida, its agencles; political subdivisions; couinties; and
cities.. ’

Eagh governimental agency allowed by the vendor/centractor 1o use this contract shall do so independently.of

any other gaverimental entity. ‘Each agency shall be responsible for its own purchases and shall be liable
anly for goods or Services orderad, received, and accepted. No.agency receivesany liability by virtue.of this bid
and subsequent contract award.

1,66 INSURANCE-REQU [REMENTS

Upon thie City's notification, the Contractor shall furnish to the Procurément Services Division, Cértificates of

insurance that indicate that insurance coverage has been obtained which meets the requiremerits as.outlined
below: »

A Workers! Compensation Ingurance for all employees. of the Gontractor as; reqmred by Ftorxda Statite-

Chapter 440, -Should the Conteactor be sxempt from this Statute, the Céntractorand sach employee &hall
“hold. the City harmless from.any injury incurred during performance of the Contract. The: exempt contractor

shall also submiit (;) & wntten staternent’ detalllng the huniber of employees ‘and that they are ot raquired

F:4483:15:RD

o carry: Workers Compensanon insurance and-do ot anticipate hmng any additional .employaes durmg

the t&rm of this conteact or: (il)-a-copy of a ‘Cettificate of Exemption.:

B: -:General Llabmiy Insurance on'a comprehenslve basis in an amount not less:than §1, OOQ 000 each
‘Ogeurrence for bodily injury and property’ damage The Clty of Hollywood: must be shown as dn-additional
insured with: respect to thls coverage. The manhng address of City: of Hollywoud,. Florida, 2600 Hellywood
Boulevard, Hollywood, Florida. 33021, as the ceruﬂcate holder; ‘must: eppear on'the certaﬁcate of
‘insurance,

By Automobile Liabahty risursince covering all owned; ‘non- ~owned, ‘and hired vehitlas used’ ln ctmnect;on"

With the: Servuces in.an:amount not less-than $1;000,000: Combined: Smg{e Linm

D, “The City reserves the right to require any other inSufenc;e'-itideefhs‘heqesearzy’ﬂebendlng:qg the exposure:

The insurance coverage required shall include those olassifications, ag J‘ietvedfm:s‘ten’t,iarcjl'ﬁliapilit_y:insurénée
manuals, Which most nearly reflect the opetation of the. Contractor.  Alliinsurance policies required abgve shall

be issued. by companies authorized to do’ busmess under the laws of the State of Florida with-te following

quahflcatlons

BidSyne
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City of Hollywand, Florida

Covetage shall-be provitded by a-company or-companies authorized to fransact business in the ‘state of Florida
and:theicompany or companies must mairtain a minimun rating of A- VI, a8 assigned by the A.M. Best
Company.

Compliance with the foregoing requirements shall not relieve the Contractor of any liability or obligation:under
this section orunder any other-gaction in‘this Agreemant.

Award of this Confract is contingent upon the receipt of the insurance documents, as reguired, within fiftegn
{15) calendar daysafter City notification to Contractor to comply before the award becomes final. 1f the
insurance certificate is received within the specified time frame but fiot in the manner prescribed in this
Agreemant, the Contractor shall be verbally notified of'such-deficiency and __shall'Havef*a‘n;additional five5)
calendar:days fo submilt-a corrected certificate to the City. 1f the Contractor fails to submit the required
insuranice documents in the manner prescribed in this Agreement within twenty (20 calendar days after Gity
riotif'ication 16 comply, the Contractor shau be in défau!t of ‘thecantracmaa 1erms and’cbn‘di‘tlohs ana award- of

The Certificate shall contain a provision that coverage afforded Under the pohcy Wil notbe cancelled untit-at
least thirty (30) days’ priorwritten notice has bsen given to the City: The Contractor shall’ be responsible for
assuring that the rsuranse certificates required in conjunction with this s &ttion: ,rg:maln ih:foree forithe
duration. of the contractual period of the Contract, including any and all option ygars or extension periods. If

insurance certificates are scheduled ta expire during the contractual-period, the Contractor shall be-

responsible for submitting new or renswed insurance certificates to the City at:a minimum of thirty (30)
calendar taysin advange of such-expiration. ‘In the-eventthat expired cettificates are not replaced with new or.
renewed certificates which coverthe contractual period; the City shall suspend the Contract until such time as

the new ot renewed cerfificates ‘are received by the City in the manner prescribed Herein; provided, however,
thatthis suspended ‘period does not excesd thirty (30) calendar days. Thereafter the City. may, at its sale.

dlscretuon {ermmate this confract..

The i msurance polk:y shall.not contain any exaeptions that would exc!ude coverage for nsks that can be direotly

ar reasonab!y rélated to the scope of goods or Setvices in this: bid. A violation of this tequirernent at any tife

F-4483:15:RD.

during the term, or any extension thereof; shall.be grounds for the immediate termination of any contract

entered in:to pursuant to this bidl. Ir order to show that this reguirement has been met, along withan
Insurance deularation shest demonstratmg the existence of a valid po!rcy pf" msurance meetmg the
’reqmrements of this bid, .the syccassful Bidder must submita: srgned ‘statemenit from the naurance agency of

record that the full: pollcy contains no: such exception.

187.CITY WEBS_;ITE

,.Bi‘ds.:~.addenda.<_~bi,d’iabu}at‘ionjs, and other information are available ori the Procursment Services Divisian's

page, which can be found at: www hollywoodfl.org

1:68 DISCLAIMER

The Clty of Hollywaood: may, in its sole. and ‘absolute discretion; accept or'reject, in whole orin-part; for any.
reason whatsoever: any or all Bids; te- -adverfise this’ Bid; postpons or cance] atany time: this'B :proces:s or;

WaIVe any formalities of lrregulant:es jn the bidding process. Bids that are-rivt-submiitted on time. and/or donot

conform to'the City of Hollywood's requitements will not be considered. After all bids are an: Iyzed
prganization(s) submitiing bids that appeat, solely’ in the opinion of the City of. Hollywor no

HollyWOod inihe best interest of the Cxly of Hollywood The lssuance of thls bld constttutes only an 1nvuahon t0'
make presentatsons to: the Clty of Hollywood The Clty of HOILyWoed reserves the nght to detsrmme. at :ts sole'

‘BidSync:

compentlve shaﬂ be submitted to the Cnty of HollyWood 5 Clty Commlssnon andthe final: selection wﬂi ben
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City-of Hollywood, Florida

Hollywood shall have no liability ta-any Contractor for ahy-costs.orexpense incurred in connaction with this bid.
of ptherwise.

1,69 CONFIDENTIALITY

A's 4 political subdivision, the City.of Hollywood is subject to the Florida Sunshine Law and Public Resords
Law: By: submmmg a Bid, the Contractor acknowledges that the materials submitted with the Bid and the
results of the City of Hollywood's evaliiation may bé open to publicinspection upon proper régquest. The:
Contractor should {ake speclal note of this as it relates to propristary information that might be included in its

Bid.

1.70 ORDER OF PRECEDENCE

If:there is & conflict between or among: the provisions of the Agreement, the order of precedence is as

follows:

A The terms and conditions of the agreement
B. TheCity of Hollywood's.IFB and any associated addenda and attachments thereto, and

G The Contractor's Proposal,

1.71 NATURE OF THE AGREEMENT

The Agresment incorporates and includes all’ negotiations, correspondence, conversations, agreenients, and
understandmgs applicable to. the matters containigd 'in the Agreement.. The parties agree that there are no:

‘commitments,. agreements orunderstandings concerningthe subject matter of the Agreement that are not. -

coniainad in the Agreement, and that the Agreement contains the entire ggreernent between the pérties 48 to
all matters contained herein. Accordingly, it is agreed that no deviation from the terims fiereof shall be:
predicated upon any prior repfes’e‘ntaiioné of agreements, whether oral or written. It is further agreed thatany.
oral representatlons ormaodifications concerning this Agresment shall be ofino force ot effect; and that the
Agreement may be mod:fed a(tereti or'amendsdonly by'a wntten amendment didy executed by both parties
;hsrelo ‘or their authorized representatives:

The Cantrasior shall p"onde the Services setforth inthe. Séopeof Services, and renderiull and Brompt:
cooperat(on with-the City'in 4l aspects of the: Services performed hereunder.

Agreemen o and the Contractor shall perform the same as though they wére specnﬁcally menhohed descnbed
and-delinsated:

The Contractor shall furnish all labor; materials, tovls; supplies; and other items required ta perforththe Work:
and Servnces that are necessary for the comp!etlon of thxs Contracf All Work and Serwces shall be;

The Contragtor acknowledges that the City shall be. responsmle for making:all polncy decisions regarding the
Scope of Services: The Contractor agrees to provide input.on: pohcy issuesin the form of recommendahons

The-Contractor-agrees-10 Implement any and all changes in providing Sefvices hereunder as.d resuu ofa
pol ey cfange implemerited by the City. The Contractor agrees to actin an expeditious and fiscailly sound

manner in providing the City with: input regarding the time and: cest 1o lmplement said changes and In.

BidSyne
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City ot Hollywood, Florida
ié’zcjet:u’_ling the astivities required to 'imple'me‘m:said‘chayngési
.72 PAYMENT FOR SERVICES/AMOUNT OBLIGATED

The Cantractor warrants that it has reviewed the City's requirements and has askedsuch guestions and
conducted such other inquiries as the Contractor deemed necessary in-orderto-determine the price the

Contractor will charge to provide the Work and Servnces 1o be performed under this Contract. The

‘compensation for all Work ;and Services perfarmed under this Contract including all costs associated with

such Work and Services; shall be in the total amount submilted on the Bid Form, The Gity shall have ng

obligation to pay.the Cpntractor;avny additional sum{s)in excess of this amount, except fora change and/or
rodification to the Contract which is.approved &nd executed in writing by the City ‘ahd the Contractor.

All Servicas undertaken by the Contractor before the City's approval of this Contract shall be at the Contractor's

risk and éxpense.
1.73 PRICING

Prices shall remain flri and fixed for the Initial term of the Contract, however; the Contractor may offer
ingentive discourits to the Gty atany time during the Contract term, including any renewal-or.extension theréof.

1,74 GUARANTEE

The Contractorshall be respons:ble for: techmcany defigient des»gns reports of studies duetoits errors and
‘omnssions and shall promptly-correct-or replace all such deficiant Work. due to its‘errors @nd ‘omissions
w;thout cost'to the. City upoen the. request of the City for the-established period of time aftar the date of
acceptance of the'project by the City; as stated.in the bid, which are Judged 10 have been in-ertor by tourt: of
competent ]urisdmtmn Contractor shall also be responscbla for the cost of correcting deficient construchon
Which was puilt from techmcaﬂy deficient desxgns Paymentin Full by the: Ccty for: Wartk performed: does not
constifute a waiver of this guarantee.

1.76 MANNER OF PERFORMANGE

A, The Contractor shall: provide the Servises. deseribed herein in 4 competent and professional manner.

sausfactory to'the Clty in.actordance with the terms -and canditions of this Agreement: The City shall’be:

‘entitled to-a. sansfactqry Pperformance of alt Serwces descr bed herem and.to full:and prompt copperation
by the Contractor in all. aspects-of the Services, At the request: of the City, the: Contractor shall promptly
‘Temove from the project-any Contracior’'s employee, ‘subcantractor; or any other ‘persoh performing
‘Services hereunder.. -Such remaval of any ofits: employses doss not require the termination or derotion
of ary: emplayee hy'the Contractor.

B.  The Conttactor agrees to defend, fiold harmiess and'indemnify the el ity and shall heJraple and
‘respangible for any and-all claims; suits, actions, damages and osté (mcludmg attorney's Tees and. colirt
costs) made against the C:ty‘ Beclrrihg oh:acgountof, arlsmg from of i connection wi th the removal and
réplacement of any:Contrar;_tp,r s persannel perfarming Services hereundarat the behest of the Gnty

requrrements to: Wthh reference is herema\'ter ;
staffing levels upon reasonable requestfrom the City,
discretion, thal said personnial staffing i§ inappropiiate .

: h:e Contractor agrees to adjust Its per
shiiild the-Cily make & determinalion, in.its:sole

D, The Contractor wafrants-and represents that its. personnel have the properskill, training, background,
knowledge, experience, rights, authorizations, integrity, character-and licenses as nécessary to petfori

BidSyng
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-the Servicels described herein'in a compeétent and professional manner.

E.. The Contractor shall at all times-cogperate with the City and coordinate their respective Work efforts to-

most effectively and efficiently maintain progress in performing the Services.

F. . The Contractor shall:comply with afl provisions of all federal, state and local laws, statutes, ordinanges,
and regulations that-are applicable o the performanceof this Agreement;

176 INDEPENDENT GONTRAGTOR RELATIONSHIP-

The Contractor is, and shall be, in the performance of all Work Services and activities under this Agreement,
an independent contractor, and notan employee; agent or servant of the City. Al persons:engaged in-any of
the Work or Services performed pursuant to this Agreement shall at ll finies, snd in all places, be siibject to
the Contractor's’ sole direction, supervision and control, The Contractor shall exercise control over the means
and manner in which it and its employees perfarm the Work, -and in-all respects the ‘Coffractor's relattonshlp
and the’ relatlonshlp of its. employees to the City: shall'be that of indepandént contractors and not that of
employees or agents of the City,.

The Contractor does not have the pawer-ar:authority-to bingd. the’ City in any promisé; agresment of
representatron other than: specrﬁcally providedfor in:this Agreement.

177 PROPRIETARY INFORMATION

As a political subdivision of the State of-Florida, the City-of Hollywood is subject to:the provisions of Florida's

Public Records Law:

The Co\htr‘acto\" ackhowledges that all computer séftware in the City's possession may constitute or contain

:lnformatlon or.materialy: ‘which the City. has agreed to protect as proprietary: informatinn from disclosureior
'unauth'onzed use and may. also constitute or contain information of matefials Which the City: has developed at

its own: expense;-the: drsclosure of which-could harm the City's _proprietary interest therem

iDurmg the:term of the coniract; the Conlractor will riot use directly or indirectly for’ rtself or for-others -orpublish
*or drsclose o any third party. OF.rérmove’ from thie City's property,-any-computer programs,.data comprlatlona, ar

r software which the Glty has developed, has used oris using, is holding for Use, or which are otherwisg
fln the! possess[on of the' Crty (heremafter “Computer Software"), All third:party license agreeéments mist:also.

be honored by the Contractors and their. employeES except gs authorized by the Crly ‘and, if the' Computer
Software ha i leased of purchased by-the City; all third: party license agreements must alsh be hanared

by lheConirac{orsemployees This includes malnframe, minis; telesommunications, personal shmputsrs.

andany dnd all information. technology software:

'The Contractor wm report to the: Crty any informatron drsoovered or whrch is drsclosed to lhe Contractor which:

"(echn olfe gy software and h fware: and will !ake such steps as are withrn lhe Contractors authority’ to. prevent
,rmproper use, disclosure or removal

] 578, PRQPRIETARY-’ RIGHTS

A The Gontractor hereby acknowledges and agrees that the City. retains all rights, title and inferests in and to
1d copiés lhereof furmshed by the City.10 the Contraotm hareundet o -

all materials; data. documentation &
futnishéd by the Contractor to the City arid/or: created by the Contractor for delrvery tothe: Crty, evenif

unfinl ished ‘or.in process; as & result of the Services the Contracior performs in: connectlon Withi-Ahis:
Agresmert, including all copyright-and ofher proprietary rights therein, whichithe: Contractor as well a8 its

employees, agents, suboomractors and sypplisrs may use onlyin connect:on with the performance of

Serv&ces_ under this Agreement; The Contracto.r shall not,’ wrthout the' prioFwritteh conseritof the._C,uy, use-

BidSyne.
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City ol Hollywood, Florida

such dogumentation:on any other projact in whith the Cantractor or its employees, agents, subcontragtors
or suppliers are ormay become engaged Submtss:on ordistribution by the Contractar to mest official
tegUlatoty raquirements:or for other’ purpobses. in connection with the perforthance of Services under this
Agreement shall not be consirued as publication in-derogation of the City' s copyrights or other proprietary
rights. .

Allrights; title and interest in-and to-certaininventions, ideas, designs and methods sp&cifications-and

rother documentation’ re!ated thereto developed by the Contractor and its subcontractors specifically for the:

“City, hereinaftér referred to a5 "Developed Works" shall'become the property of the City.

Accordingly, neither the Contractor not its employees, agents, subcontractars or suppliers shiall have any

praprietary interest in such Developed Works, The Developed Works may not be utllized, reproduced or
distributed by or.on bghalf: of the Contractor;. or any emp!oyee agent subgontractor or supplier thereof,
‘without the prior written consent of the City, except & requnred for the Contractor's performance
hereunder. .

Except as otherwise provided in subsections A, B, and C above, or elsewhere herein, the Contractor and

its subcontractors and suppliers hereunder shall retain all proprietary tights in and to- all licerised
software provided hereunder, that have not been custamized to satisfy. the performance criteria set forth in
‘the ‘Scope of Services. ‘Notwithstanding the -faregoirlg, the Contractor hereby grants, and shall require that
its: subcontractors and suppb@rs gram ifthe City so'desires, B8 parpetual; ]rrevocable and unrestricted

"nght and license to use, dup!icate disclose-andfor permit any other person(s) or entity(ies) to use all such

licénsed software and the assoiated specifications, technical data and other: documentation for the
operations of the' City.or entities controlling, controlled by, under-common control wi th, or afflliated wgth the
City, ororganizations which may hereafter be-formed by or become affiliated with'the City. ‘Such license
specificallyinicludes, but is not irfilted to, the right'of the City touse and/or disclosg; in'whole or in: part the
technical dogurnentation and licensed: softwarg, mcluding /any.spurce code provided hareunder, to any.
person ot entlty oulside the C]ty for'such perscm s-or-entity’s use in furnjshing -any -endfar all of the
‘Dehverabies provided hereunder exolusiVely fqr the City or enﬂtnes controlling, controlled by, under.
“‘common contral with; or: affiliated with ‘the: Ci ty, or orgamzatnons whith may hereafter be formed by-or
becoma affi llated “with the - City.. No. sueh hcensed softwars, specufmatlons, data; ‘dogumentatior or
;re!ated information shall be deemed to have been givenin: confidence and any statement or Jegend to the
,contrary shall be vmd and of ne: effect,

1,79 AUTHORITY OF THE CITY'S PROJECT MANAGER

A The. Contractor hereby acknowledges that the C«ty 'S Projecf Managef will determine in the first instance: a}!'
*questnons of any natu ,,whatsoever ansmg Qm or in cannectcon wlth orin: any way related toor

B.

_régardiess of whether the Contractor agres:
-ordérs ara'given orally, they will'be fssued in writing by the Project Manager as soon: thereafter as is

i}hgmterpra‘taflon pf the Sco,pe O,foer\nceS‘ and v,cl‘aims for da,m.ages cpmpensatnon anq lqs;es,

The: Contractor shai | 'be bound by all-determinations:or-ordérs and sha IiE promptly ohey: and follow every
‘order of the: Pro;ect Mariager, ingluding Ihe withdrawal ot madification of any. prevnous orderand
with the: Project. Managers determination or ordeF, " Where

practicable;

C. The Contractor must in thefingl inglance, seek:lo resolve every dtfference concerning the:Agreement with

the Prqect Manager.. I'the eventthat the the ¢ ohtractorand the Project Managerare unable to resolve

their difference, tha. Contractor may-initiate a drspute in-aecordance withihe procedires set forth in'the:

F-4483-15-RD
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City of Hallywoad, Florida
‘heteunder;,

D. Intheevent of such dispute; the parhes 0 this: Agreement authorize the: Cny Manager ot designee, who
nay not be the: Project Mandger or anyone associated with: this Pro]ect acting personally; fo: detide &l
questions arising out of, under, or in connection with, ‘orin.any way related to-or on @ccount of the
Adreement (including but not limited to ¢laims ,i‘_n"‘t-h'ia‘. nature of breach of contract, fraud or
misfepresentation arising either before or subsequent to exectition hereof) and the decision of each, with
tespect: to matters within the City Manager's purview as set forth above, shall be conclusive, final and

binding on the paities. Any such dispute shall be brought, if at-all, before the C!ty Manager within 10.days

‘ofthe qccurrence gvent or act out of whichi the: dlspute arises;.

The City- Manager may base this- decision on such assistance as may be desirable, including advice of
experts, bul.in any event'shall base the decision on an independant and objeciive determination of
whether the Contractor's performance or-any deliverable meets the requirements of this Agrésment-and
any specifications with respect thereto set forth harein: The effect of any decision:shall not be impaired or
waived by any: negotiations of seftlements or offers made in connaction with the dispute, whithet or gt
the City. Manager participated therein, of by any prior decision of others, which. prior decision shall be

deemed subject to review; or by any termination or-cancallation ofthe Agreemant. Al such: -dispiites shiall

be submitted in writing by the: Comractor to the City Manager for a decision, together with all ewdence and
other pertinent information in regard o such ‘question, in order thata fair and impartial decision may be
made, The paties agree. that whenevertha City: Manager is entntled to-exercise. dlscretaon or judgment or
to make.a determiiniation or forman: opinion pursuant to the: prowsmns of this’ Atticle; such action shall’ be
deemed fair and impartial when exercised or taken, The City Manager shall render a decision in writing
‘and deliver a copy of the same to the Contractor. Except as such rémedies may be limited or waived
alsewhere i the Agreement the Cbntractor Feserves the right to pursue any remed;es avallable: under
law after exhausting:the provisions of this Adticle.:

1.80 MUTUAL OBLIGATIGNS

F:4483:15-RD

A This Agreement, including attachments and appendices to the Agresment, shall constitute the. entire -

Agreament between the parties with respect hereto and supersedes all pravious communications ‘and

‘representations or-agreements, whether. writtehi or-bral, with respect to the subjett matter hereof unless.

acknowledged in writlng by the duly authorized represantaives of both parties.

8. - Nothing in thiis Agreemenl shall be construed forthe benefit; intended or otherwise, of any third party that1s

‘nota. parent-or: subsuﬂary of a'pary orotherwise. related (by virtue of OWnershin control or statutcry dontrol)
toa party:

L Inthose situations where this Agreement imposes ari‘inﬂfémnity or-defanse abligation on the éﬁ”ntra‘étor;
the Gity. may; at’ils expense; eléctto part!c;pate in the defense if the’ Gity:should-so choose. Furthermore,-:

‘e City may-at its own expsnse: defend of settls-any such claims:if the Contractor falls {or di!igently defend
sueh claims, and thereafter seek-indemnity for costs and-attomey's fees from:the Contractor..

181 QUALITY ASSURANGE/QUALITY ASSURANGE RECORD KEEPING

Thie Contractor shall maintain, and shall’ reqmre ‘that its subcontractors and st
docurate records to substantiate compluance with the requirements setforth Inthe Scope ofiServices. The
Contractor and its subcentractors and suppliers shall retain. stich records ‘and all-other 'doc:uments relevantio

‘Bervices furnished under this Agreement for a period of three (3) years from the expiration date of this.

Agréement ang any:extension thereof.

1.82:AUDITS

The City, orits-duly authorized representatives or-governmental agencies shall, untl the expiration of three (3)

BldSync
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D. -In order-to quialify a5 subcontractor satisfactary to the ‘C‘it’y,"in ‘addition 16 1he other 1é5

City of Hollywaod; Florida

years-after the expiration of this Agreement and any extension thereof, have access t0:and the right to exaniine
and reproduce any. of the Contragtor's: books -doguments; papers @nd records dnd those of its subcuntractors
and'suppliers.which. apply.ta all matters ‘of the City. Huch records shall confarm.to! Ganerally Accepted:
Atcaunting Principlesirequiremerits, as applrcable. and shall enly address tHose transactrons related to this
Agreement

The Contractor agrees to grant-access to the City's Auditor to all financial and: performance-related records,
property;-and equrpment purchased in whole or in part-with government: funds. “The Contractor.agrees: ta
maintain an accounting system-that provides accounting records that are supported with adeqiate
documentation, and-adequate procedures for determining the .éllbwabil_ity'an'd allogability.of cosls,

1.83 SUBSTITUTION OF PERSONNEL

In the event the Contractor wishes to substitute’ persannel for the key petsonnel identified by the Contractor’s

Bid, the Contractor must notify the City in writing and request written approval for the substitution-at lpast ten

(10) business days prior to effecting such ~s,ubstilu§i0n;
1,84 SUBCONTRACTUAL RELATIONS

A It the Contractor will cause any part of this Agreement o be performied by & subcontractor, the provisians of
this Contract will apply to such subcontractor and its- officers, agents and employees in ali respacts as if it
antl they were employees of the Cantractor; and the Contractor will:not be in any manner thereby
discharged from its obligatiens and liabilities hereunder, but will be liable herelinder for all acts and
negligence of the subcontracter, its officers,-agents, and employees asif they were employees iof the
-Contractor, The. Snrvrces performed by tha subcontractor will be:subjecttothe provrsmns hereof agif
performed drrect!y h y.the Contractor;

B: - The Contractor, before making any subcontract for any portion of the ‘Services, will state in wntrng to the

Clty the name.of the ‘proposed subcontractor the portion of thg sServices which the, subcontractor igto: do,
the: place of business-of such subgontractor, and such other information: ‘as'the Crty may r

disapproved by the City..

E. Before entermg into ‘any-subcontract hereunder, the Contractorwm nform the suboontractor fully and:

compietely of all provisrons and. requrrements af thig:A eeme‘nt telating etther directly or indrrectly tp the
Serv;ces to ,be,perfqrmed. Such Servises performed by such! ‘subcontractor wt!llstr;cﬂ,y comp.lyf withithe
reguiremnents of this Contract.

provided, the subcontraclor mustbe: prepared to prove fo the satrsfactron of the € B
necessary facilifies, skill and expariencs, ‘erid ample finaricial rasources. 19, performithe sServrc ‘s m ‘a
satrsfactory ranner. Ta.be considered skilled and: experienced, the subcontractor must show:
satisfaction of the’ Crty that it has }s:ail_sf,actorrl_y performed Servises of tha sama genera ~:1me V’rhiie,h, i‘s
required to be performed-under this Agresment.

E. The City shall have the right to withdraw its consent to a subcontract if it appsars to the Gty that the
subconjraci will delay, prevent. or ottierwise impalr the performance of the Contractor's obligations under

thig Agresment. Al sUbcontractors arg requited to- protect the confidentiality of the City and Crtys,

proprietary. and confidential {nformation. Contractor shall fusnish to the City- copies of! ubgoniracts
between Contractorand subcontractors and suppliers. hereunder Within gach such subcontract therg
sshall be a clause for.the beriefit of the-Clly: permiitting the City to request completion.of performance by the

;subcontractor ofits: oblrgatrons unider.the subcortract.. Jinthe event the: Gity finds the Contractor in breach-
ts obligations, .and the opﬂon to: pay the subcontractor directly for lherperformance by sugh

‘subcontractor. Notwithstanding, the faregeing shall neithet convey nar rmply any-obligation or liability on

BidSyne
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wr!l have the rightte requrre the Contraotor hotto award: any:subeontrasito a petsor, fitm: or corporation’

rrements here -

F:4483-15-RD

p:B9



10115/2015 -

City-of Hollywaod, Florida-
the part of the City fo any subcontractor heretnder as‘more fully described herern.
1:85 ASSUMPTION, PARAMETERS, PROJECTIONS, ESTIMATES AND EXPLANATIONS

The Conttactor understands and agrees that:any Las‘su.mp‘t'ionis;;para’matersi projections, estimates and

‘axplanations presented by the City were provided to the Contractor for evaluation purposes- only.: However,

since these assumptions; parameters;: projections, estimates and exp!anat:ons represent predictions of

future events, the City makes no representations or guarantess, the City shall not be' responsrble tor the -

accuracy of the. assumptlons presented, the Gity shall riot ‘be responsible fot t:onc!usions to-be drawn

{heréfrom; and:any. assumptions, parameters, projections; estimates and. explahatlons shall riot form the-

basis of any: claim by the Contractor. The Contractor accepts all risks associated with-using this jrformation.
1.86 SEVERABILITY

r!flt‘h‘iszAgreementbontain,sfa'n_y provision found to be uniawful, the sérﬁé shall.be deeme‘dlo be of no&fféct and

‘shall be'deemed stricken from this Agreement withoyt affecting the bindih‘g'fo‘ﬁrcg of this Agreement dsif shall
remain after omitting such provision.

1.87 TERMINATION FOR CONVENIENGE AND SUSPENSION OF WORK

’A The Crty gy terminate this Agreament if an individual or: corporatron ©or other gntity attempts to meel its

‘contractual obhgatlon ‘with the: City through fraud; mrsrepresentahon or matersal mtsstatement

B, Thie City may, as a-furlher sanction, terfinate-or cancel anyother contraci(sy that such'individual or
‘ cérpdratwn or other enfity has with the City. Sugh individial, corporatioti: orothier-entity shall be
responsrble for: all difect: ‘and indirect cosis-assodiated wrth surh termtnatton or Qanceilatren, including
attorney s fegs,

C. The, féregéih'g notwithstanding, any Tndi,vri‘d:l,laylr,'corpora‘tibn- ar qxhgr -em’i{y Which: attempts to méet its
contractual obligations with the City through fraud, misrepresentation or'material misstatement may bie
debarred from Clty icontrasting in accordanoe with the’ Crty debarment procedures The Contractor may be

F-4483415:RD

“subject to debarmant for failure to- perform and any other reasons related to ‘contractor’ & bredch or failure

'tof:satisfactory performance.

Jn addltron to cancellatron ar termmauon Bs. otherwise: provxded In this: Agreernent, the Cuy may 'at,;any txme, in
ts solé discretion; with or without cause, terminate this Agreement by-writterr notice to 'the Cantractor and in
'such event:

D “The Gontractor shall, upon récaipt of such nétice, Unfess otherwise dirsited by'tth‘rtvy:’

1. ‘8top Work on the date specified 'iﬁ'th‘é‘nqt‘xse (‘the Effective Tertiination Datel);.

o Take such actmn as may-be necessary for the protectlon afid praservation of the Gity's: materiais and -

property.
& Caricel orders;

4, ASsign lo the City and deliver to any location designated by the: City any non cancelable orders for
Dehverables thatare riot capable of Use exceplin the performance of this. Agreem and which Have
‘been specifically developed for the:sole: purpose of this Agreement and not mcorporated in the
ServrceS‘

8 Take no‘action which will Increase the amounts payable by the Gity under this Agreerient.

Hidsyne
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City of Hollywood, Florida

Irithe everit that tha City exercises its right to terminate this Agreerment pursuant 1o thss Amc!e the Cantractor

-will be: mmpensated a5 stated in the payment Artlcles herein, for he:

1. Paortion.of the Setvices.comipleted.in actardance with the: Agreement iip to the Effective Termination:

Datejand:

2. Non-canicelable Deliverables:that ‘are not capable of use except in the’ performance of this Agreement -

:and which-have been specifically developed for the sole purpoese of this Agreement but not
mmrporated Ireihe Servnces

All-compensation pursuant to this.Article is subject to audit.

1.88 EVENT OF DEFAULT

A A Event of Default'shall mean a breach of this Agreement by.the Contractor. Without limiting the-
generality-of the foregoing and in addition fo'those Instances refarred to;Heréin as & breach, an Event of»

Default, shall lnclude the following:
1. ‘The Contractor-has not:delivered Deliverables on 4 timely:bdsis;

2 ,T,hecpntr‘actqu has refusad-or failed, exceptin any case for which an‘extension of time js provided, to
‘supply enough properly skilled staff personnel;

4. The Contractor hias failed to. make prompt paymentto subcontractors or suppliers for:any Services;

4: The Contractor has become insolvent(cther than as interdicted by the barkruptcy laws), or has:

-assigned the proceeds recelved for the benefit of the Contractor's creditors, or the Contractor has
taken advantage ot any insolvency statute or dgmor’/cr.editvor law orif the Contractor's affairs have been
putin-the hands of a receiver;.

6. The Contractor has failed to provide "adequate assurances” as'required under subsection “B* below;
and:

7. ‘The Contractor has failed in 'th‘e représentation of any warranties stated herein:

B When, in the opiriar of ttie City; reasonable grounds for uncentainty :@Xia’i;,w’lt;h‘irésip'ecttQ@fbe;Cbritradtdr‘s
the Services-or.any portion thereof, the City may request thatthe Contractor, within the‘

abtllty 10 perfc

‘time frame set farth fnthe Cny 'S request provude adequate assurances tothe C‘ty, in Wntm‘“-~ Fihe
Contra” 7 ;

4. Treatsuchfalureasa rren'udlakiQn of thig Agreement;

2, ReSor‘t to‘a’ny rémeay fof b‘re‘abﬁ proviiﬂed'hereih br a1 léw ’inc uaiﬁg'but' no't Iifnited;tq.f‘t/aKing;o‘veHhe

C.. v ihe event the :m,;y‘ shiall terminate tris Agresment for default, théfCﬁy, dr its designated representativas

may-immediately take possession:of all applicable equipment, materials; products, documentation;
répoHs and data.

BidSync.
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City of Hollywood, Florid

1:89 REMEDIES IN THE EVENT OF DEFAULT

£f an Event.of Default oceurs, the Contractor shall be liable for all damages resultmg from the default; mcludnng

but riel limited to:

A Lostrevenues;

B. The difference between the cost associated with pracuring Services heréuhd{:“r and the amount actually.
expended by the City for procurement of Services, including procurement.and administrative.costs; and,

L. Such:other darnages as the City may susiain,

The Gontractor shall also remain liable for any liabilities and claims related to the Contractor's default, Tha
Cit_y”mayalso bring any suit or proceeding for specific peifarmance or for:an injunction.

1.90 NONDISCRIMINATION

:[During the.performance of this Contraict, the ComraCtoi agre'es to not diseriminate against any 'em'ploy'c’a or
-applidant for: employment because: of race, religion; color gex handlcap, ‘marital status, ‘age or national ongm.

and will take. affirmative actionto ensure that. they are afforded equal employment ‘opportunities’ wﬂhoul

-cliscrlminatxon Suth:gction shall bé taken with refereénce to, but not be hm|ted to, recruitment; employment,

termination; rates of pay. ar other forms: of compensatlon -and sglection for training or retraining; Includmg

apprenticeship and onsthe: job training, By .eptering into this Contract with the’ City, tha. Contractor attests that it

is‘not.in violation of the Americans with Disabilities Act of 1990 and related Acts {the*Act'). If the Contrattor of

any‘owner, subsnd;ary or-othar firm affiliated with ‘or related'to the Gentractor s found by the respons;bie‘

enforcefment-agency or the City to-be in violation of the Act, such violation shall render this: Confract void.. This

Contract shall be void i the Contragter sybmits & false’ affidavitor: 1he Contractor Violates the Ast during: tHe:
{erm of this Contract, evan if the Contracior was notin violation at the time it subrnitted its affidavit.

1,91 CONFLICT OF INTEREST

The Contractor represents that:

A Noofficer, director, employee, agent, or other consultant of the Gty ora thember of the immediate family or

thousehold.of the aforesaid has directly orinditectly received or been promised-any form of benefif,
payment or compensation, whether tangible or-intangible, In connection with the grant of this Agreefnent..

B. There are no-undisclosed petsons or entities interested with the Contragtor in: this Agreement This:
Agreement is: entered into by the Contractor without any sonnegtion: with:any. other entxty or person.
submlttmg a bld forthe same purpbse, and. without collusion, fratd or’ confhci ‘of interest. No 8lecied or:

‘appointéd officar. or pfﬁm‘alf director, employee; age,nt ‘or otherconsultant of:_t_h,s. (
Tmmediate family or hiousehald of &y ot the ‘aforssaid; .

Sty or metnber of the

1. 15 interested on behalf-of or thraugh the Cantractor directly.of indiractly i any mannerwhatsoever in
the execution arthe performance of this Agreément; or in thie Services, supplies ar-Work, to which this
‘Agreement relates of in‘any portion of the revenues; or

2, ls an employee, agent, advisor,.or céns'ulf_éntzéto the Contractor or to-the best of the Contractor's
knowledge; any subcontractor orsupplier'to the Contraglor,

Gontractor shal! have an mterest whnch ls:in confhct w*th the Contractor s falthfui performance Of ﬂs'

cblxgauons underthis Agreement provnded that the City, in its sple discrefion, may conisent in writing to

1

such @ relationship; and provided the Contractar provides the-City with awritter notice; in advanice, which-

‘BidSyne
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ity of Hollywood, Florida

Why ,It isin t_he .C|ty S best mtergs{ .to cqnsent to SUCh, relallpnshgp

D. The provisions of this Article ate supplemental to, notin.lieu of, all applicable laws with respect:to conflict.
of interest. “In the event there is-a difference between the standards applicable under this Agreement and

those:pravided by statute, the stricter standard shall apply.

E." In the event the Contractor has np prior knowledge of a-canflict of interest as set forth above and acquires

information which may indicate that there may bean actual ar-apparent violation of any of the above, the-
‘Contractor shall promptly bring such information to. the. attention ofithe City's Project Manager. The

Contractor.shall thereafter. cooperate with the City's review and mvest;gatton of such Information, and
comply with the instructions the Contractor recelves fromthe: Progect Manager in regard to remedylng the
situation:

1.92 PRESS RELEASE OR OTHER PUBLIC COMMUNICATION'

Under no circumstances shall the Contractor, its amployses, agents, subcontractors and suppliers, without
the express written consent of the City:

A lssusar permit to'beissued any press release, advertisement or literature of any. kind whtch refers to the:

City, orthe Work bemg performed hersunder, uniess the Contractor first-obtains the ertten approvalofthe
“City: ‘Such.approval'may bewithheld if for any reason the City believes that'the pubhcation of sunh
information would be harmful to the public interest or is in anyway undesirable; and

B, Represent, direcily or indirectly, thal any product.or service provided by the ICont.ra‘ctqr‘: hias bien approvid
orendorsed by the City, except'as may be required by law,

1,93 BANKRUPTCY

The City'resérves the right to terminate this contract: if, during the term of @ny. contract the Contractor hias with

the City; the Gantractor becomes invelved as-a deblor in-a bankruptey proceeding, brbecomes involved in a

rearganization; diés,gig.tipn;o'r‘ ]"iqulydatjon proceeding, or.if a trustee or receiver is appoirited over all or a

substantial portion of the property-of the Contracter-under federal bankruptey law oF any state insolvensy Jaw.

1.94 CANGELLATION FOR UNAPPROPRIATED FUNDS

The obligation of the City
cyrrent fiscal period; and continiiation of the tontract into a subsequent fiseal period is subject to
appropriation of funds; unless otherwise authorized by.law:

1.95 VERBAL INSTRUGTIONS PROCEDURE

Nu risgotiations;, decisions, or-actions shall be initiated or executed by the Contractor &s & result of any
discussions with any:City
representative may be:cansidered. Only written-communications:from Contractors, which aré signed-by: a

person designated as authorized to bind the Contragtor, will be recognized by the City as duly autherized

expressions on behalf of Coniractors.

1,96 COST ADJUSTMENTS

The cost for all items #s quoted herein-shiall-rermain fitm for the first term of the contract. Costs for any:

Bidsyne

for.paymentito a Cantractor is limited to the availability of funds appropriated ifi a

ity employae. Only those communications which.are in weiting from-an authorized City:
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Gity of Hollywood, Florida

extension term shall'be subject to an adjustment only'if increases occurin the industry, However, tnless very
unusual and significant changes have occurred in theindustry, such increasés shall not exceed 3% per year

or; whichever:is less, the latest yearly percentage incréasedn the All Urban Consumers Price Index: (CPU U)
(Nanona!) as published by the Bureau of Labor Statistics, U.S. Dept. of Labor The yearly increase:or decrease:

inthe:CPI'shall ba'that 1atest index pubhshed ‘and available ninsty, (90) days pnor to'the-end of the contract
yearthen iy effect compared {9 theindex’ for the ‘same month ohe year prior, Any requested cost mcrease shal)
be fully documented and submitted to-the City at least ninaty (90 days priorto the contract anniversary date.
Any-approved cost: adjustments shall become effective upon the anniversary: date of the contract; Inths ‘event
the CPlorindustry costs: decling, the Clty shall have the right to réceive fromthe Contractor reduction in costs
that reflect such cost changes in‘the industry. The City may, after exammahon, refuse to accept the: adlusted
costs if they are not properly documented, increases:are considered fo be excessive, or decreases are
considered to be‘insufﬁ(‘iént inthe event the’ City does 'nlot wish to-aceapt the adjusted costs and thematter
«cannot be résolved 1o the satisfaction of the City, the contract.can be cancelled: hy the: City upon givtng thirty
{30) days written notice o the Contractor.

1.97 PROHIBITION OF INTEREST

,nd prqhxbntlon frqm eng_aging i any business wu_h the Cr‘ty

1,100 NO CONTINGENT FEES

The Vé’ndor warrants that it has not employed or retained dny company or persor; dther“tﬁan a’bana fide

employee Working solely for the Vendar ta soligit or secure thls Agreement, and that-it has not pai o‘ragreedi

fo.pay any person, company, corporation, individual, or firm; pther than g 'hona fide employee Wor ing SOlely
for the:-Véndar, any fée, cormimission; percentage gift or other consideration contingént upon or: resultmg from

the award or making of. {his Agreement. For the breach or infrastion ot thig provision; the. Clty sheu havd the

right fo. terminate the Agreement wrthout hablhty at its. dlscretlon and o dpduct from the:contract pnce or
otherwise recover the fun anmount of such'fee, commission, percentage, gift-or consrderatrdn

1101 E-VERIFY

The Contractor acknowledges that e City may: beUtilizing. the Conttactor's’ Servnces for.a project that! !s:
ant {0 a contract between: the City and a Stater agancy The

funded in whole or in part by State-funds pur
Lontractor shall be: responsible for complylng with the B+ Verify requrremenls inithée cantract ang. usmg the U;S.

Department of: Homefand Secur;ty 5 E Venfy system to venfy the emplqyment of all new empioyees hired by'

City any requ ed nformahon The Contractor acknowledges thai the terms of this paragraph are. matersa!»

terms, the breach:of any of which: shell ‘conglitute-a defatilt'under this: Agreement

1,102 BUDGETARY CONSTRAINTS:

Inthesevent thes Gily is required to reduce contract costs due to budgetary constraints, all Services specified in

“thetotal

b

thls documen ,may be'subjecttoa permanent ar teraporary reduction in budget. In:such an-évej

gosl for the affected serJce shall be; radu;:ed as-required, The Contractor shall:algo. be prowded with: a

minimum 30+ +day notice.prior to any: suich reduation in budg_ei

1,103 ANNEXATION -

BidSyne
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‘entersintoa

City of Hollywood, Florida

Contractor agrees to extend all tefms, conditions and prlcmg inthis agreemenl ‘and any Emandments thereto
{o any areas annexed into the City.

1,104 DEFINITIONS & TERMS

When used in Contract Documents or in related dosuments; the following terms shall have the meanings given

Addendum A modification of the Plans; -Specifications or other Contract:Documents distributed to prospeciiva
Bidders prior to. {the-opening of Bids.

Advertisement for Bids: The public notice Inviting the submission of B/id:,sffor the Work,

Bid: The written offer of & Bidder to pravida product-or pérfortn Work or servies.

Bid Bond: A bond executed-by a -Bidder and its Surety in the attackied form guaranteeing that the Bidder, if:

awarded the Contract w;ll execute the same and will timely furnishithereqguired Performance Bond, Payment
Bond, and evidence of Insurance

vBldder Any individual; firm; partnership or corporation’ submitting-a Bld in accordance withthe Instructions to:
Bidders,

Bid Documents: The Advertisement: for Bids, Instructions.ta Bidders, Big-Form, ‘Bid Bond Contract_;

‘Performancs Bond; Payment Band, Insurance: Requiraments, CQMMISSION General Condmons Spema];
‘Provisions, Technical Specifications and Plans, together with all Addenda,

Bid Form: Thie form on which Bids are submitted:
Cale‘nda‘r- Day: Everyday shownon-the ¢alendar.

_Ohange Order A wntier aqreement executed by ‘the Cuty, the Gontractor and the Contrac.tor s Surety, covenng.

City Commxss:on

Contract: The written agreement between th,é ‘City and the-Contractor for petformance of the Work-in
accordance with-the requirements of the Contract Docunients-and forithe payment bi-the agreed.

sansideration:

Contract Documents: The Instructions to Bidders, Bid Form, Bid Bond, G niract, Performance Bond, Payment:
sehnical Specifications and Plans,,

Bond, General Gonditions, Special Provislons, Supplemerital Provisions
together with all Addenda; Change Orders, Schiedules and Shop Drawings:

Qb’ntr;qct Manager: Duly authorized representative designated to manage the Contract,

Contractor The mdivcdua“l, firm, partnership, ‘corgoration ot joint venture:whose Bid s accepted and who
Contract with the Gity of Hallywood and wi
and for the'payment of all legal debls pertaining 1o the Work,

‘Gontract Date: The date on which thie Agreérment i effectivé.

_Contract Time: The.numibsar of days allowed for comipletion of the Work, The Contract Time will be stipulated in-

the Bid Form, unless extended by a Change Order. All contract time shall be measured in calendar days.

olitical subdivision, Incorporated City wathin Broward County of fhe State of Florida, whase gc)vernmg'

ity Gammigsion consisting of a-Mayor,:Vice: Mayor and fiva City Councll members

City Manager: Thie Manager of the City.of Hollywood, Florida.

‘Days:-Reference made io Days shall mean consecutive calendar days,

Del fverables: Al docimentation:and. any teing of: any nature:submitted by the Contractor.to- the City ‘s Project

Manager forreview-and approval i wntmg pursuant to the terms of1h15 Agresment

: si_d Sync

/is liable for the acceptable performance of the Work:

F-4483:15-RD -
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City of Hollywood; Florida
IFB: Invitation For Bid.
liessee: Any individual, parthershipor c;orpora'tion having a tenanit relationship with the City-of Hollywood.

Liquidated Damages: The amount that the Coptractor agcepts; as stiputatad-in. the Bid Form, which-will be
deducted from the Contract Sumfor each Calendar day of delay due to a Non-excusable Delay to be
determined by the Gity's: Contract: Manager

Notice To Frqceed’(vNTP): The written cdmmunication 'issg’ed by the City to the Contractor directing the
Contractor to begincuntract Work:and establishing the date of commenéement of the Work.

Owner: The term Owner as used in this Contract shall mean the City of Hollywood:

Performance and Payment Bonds: Bonds executed by the Contrastorand his Surety. on the attached forms,
assuring that the Contraotor will, in-good faith, perform and guarantee the Waork in-full conformity with: theterms
of the:Contfact Documents and will: promptly pdy all*persons supplymg the Contractor. with labior, materials; or
supplies, used directly or indirectly by the Contractor in tha xecution of the Work:

Plans: The: drawlngs or reproductions thereof, prepared and sealed by the Architect/Engineer, which show.the
locations; character, dirfensions:and details of the Work to ibe-done and which ate part.of the. Contract
Doguments;

Project: The tonstruction and Services required by the Contract Documents; which ingludes all Iabor
materials, equipment, and Services.to be prov:ded by the. Contractor o fulfill the Contractor's obligatlons,

Project Cost: The sum-of the canstrustion costs; allowances for contingenties, the total cost of design
professional and related-Services provided by consuitant, and allowarices for such other items as charges of
all-other professionals-and consultants;

Projest Manager: The duly authorized representative designated to manage the Project.

Seopeof Ser\iice:.Docurhenrwhich details the Workito be performed by the Contractor,

SBubcontragtor.of. Sub consultant: -Any person;
Contractor, who furnishes Jabor and/or matenalf

bahalfof andlorundsr the diractidn-of the COntractor and whether or not in pnvny of Contract wit hthe
Contractor.

g enmy. flrm or corpnratlon other than the«em’pioyees ofthe

The words “Work”, *Sefvices®, *Program’ - or-*Project’s: All matters and things required 1o Be done bythe
Contractor in accwdanﬂe weth he. provlsions of (he Conw ik

Thewords *Directed”, “Required”, * Permitted”, “Ordered”, *Desighated”; * Selected”, “Preseribed”; or words bf

like- 'fmp‘o'r'r to m“ean re‘specti\'/ely, the ‘dire‘c‘t‘icm \r‘eqm‘rem’ent’ p‘erml‘ss‘fnn arde'r désignation setecti'Ori G

i

"equal" “necessary orwords of lnke lmport to hean respecuveiy, approved by. or: acceptable or’ Sattsfact iy 1o
equal or Aecessary.in the opinionof the: Cnty 5 Pro;ect Mapager. In resolvmg disputes and:inall respects (he
Gity Manager's decision shall be fipal,

BidSyng

on
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Gity:of Hollywood, Florida F-4483-15:RD

s ’!“Lméimﬁ.
HOLD HARMLESS AND INDEMNITY CLAUSE

International Dats Depository

-(Company Name:and Authorized Signature, Print Name)

. the contractor, shall indemnify, defend and hold harmiess the. City of Hollywood, its elected and appointed officials,
'employees and agerits for any ahd all suits, actions, legal or administrative proceedings, claims; damage. liabilities;
interast, attorney’s fees; costs of any kind whether:arising prior to the start of agtivilies or fo!lcwmg the complétion ar

, acceptanee and in any manner directly or indireglly taused, nceasioned or contributed to in wholé or in part by reasonof any
act, erroror. omission, fault or neghgence whether agtive.or passive by the Contractor, of anyone acting under its direction,
control, or-on its-behalf in connection with or incident to'its performance of the contract

“Jorge L. Bohorguez Jorge L. Bohorquez
Signature ‘Printed Name
Infernational Data Depository CFOICO0

Name-of Company Tifle

Bid/RFP/RFQ Nummbef: F-4483-15:RD Titls: Commercial Retords Management, Storagé and Shredding Services

Procuremient Services Division
2600 Hollywood Boulevard; Room _303
Hollywood, Florida’ 33020
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Gity -oF Hollywood, Florida- F-4483:15-RD

C:nfy of

JAVOOD

PO R

NONCOLLUSION AFFIDAVIT

~STATE OF:: Florida

CDUNTY’OF: Miami-Dade; being first duly sworn, deposes and saysvthat:

1) He/she is GFO/GOO of International Data Depository, the Bidder that has submitted the aftached Bid.
(2) Helshe has been fully informed régarding the preparation and contents of the attached Bid-and of all
' pettinent sircumstances regarding such Bid;

) “Buch Bid is genuine and is not a collusion or sham Bid;

4) Neither the said Bidder norany of its officers, partners, owners, agents, representatives, employees or
parties.in. miérest including this affiant hag in any way colluded ‘conspired, connived ot agreed; directly’
orindirectly with any.other Bidder, firm or personto submit a collusive or sham Bid'in connection with the:
contractor for which the attached Bid has been: submitted orto-refrain from bidding in connection with
such-coritract, or has In-any manner, directly or indirectly, sought by agreement:or collusionh-or
-commumcahon or'conference'with-any other Bidder, firm or person to-fix the-price of prices; profit or ost.
element of the Bid price or the Bid- ptice of any other Bidder, or to securean. advantage ‘against the Cnty of
Hillywaot arany pérson intetested in the proposed GCaritrat; and:

{5) “The price.or prices ‘quoted in the attached Bid are fair and proper and gre;not tainted by any collusion;.
conspiracy, connivange or unlawful agreement on'the part of the. Bldder, “any of its agents,
representatives; owners; emplgyees, or parties:in interest lncludmg this affiant;

_ Jorge L. ‘Bohorquez Jorge L. Bohorquez

Signature Printet Name:

ilntern;nqnal Data Depositoty: ‘CFOICO0.

Narie of Company Title.

Bid/RFP/RFQ Nutmber: F-4483-15-RD Tille: Commercial Records Mariagement; Storage. and Shredding:Services:

10/18/2015:
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City of Hollywood; Florida F-4483-15-RD

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a) FLORIDA STATUTES
ON PUBLIC ENTITY CRIMES

TH!S FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER-
OFFICIAL AUTHORIZED TO ADMINISTER OATHS

.. This form statement is' submitted to City of Hollywood

By- Jnrge L. Bohorguez, CFO/COQ: for International Data Depository

(Print individual's name and title) (Print name of entity submitting sworn- statement)’

whose business address is 5195 NW 77th Ave.

-and if applicableits' Federal Empioyar Identification Number{FEIN)is 65-07062271f the-entity has no-FEIN, include
the Sogial Secunt_y Number.of the‘individual sighing this swora statement.

Z ! understand that *publicentity crime,” as:defined in paragraph 287.133(1 )(g) Florida Statues, means &
violation: of any state or federal-law by a:-person with respect to and dlrectly related to the- transacuon of business:
with any public entity or with an:agency or political subdivision'of any other staté or with the Unlted States,

including; but not limited to, any hid, proposal, reply, or contract for goods or services, any lease for real property; or

any cohtract for the construction ar: repair of-a public bunldmg orpublic:wark, involving antitrust, fraud; theft, bribery;
- collugion;; racketeenng. conspiragy, or miaterial mxsmterpretahon

Bi ,I understand that convrcted" ortconviction as ‘defined in Paragraph 287:1 33(1)(b); Florida Statutes . misansa.
finding of guilt bra conviction of & public entity crime, with or without an adjudication of guilt, in an federal or: stale
trial-court of regord: relatmg to-charges brought by mdxctment or information after July 1, 1989, asa restil of ajury
verdiet; nomury tnal or éntry:of & plea of guilty.ornolo contendere:

4 i.understand that *Affiliale," a¢.defined in paragraph 287 13304 )(@), Elorida, S:atute means;

1A preﬂecess’ r.{r successor of a person aonvicted-of & pubhc entity ctime; or

2. -An entity tindér'the control of any natural person who is-active in the management of the entity and who
'hag been convicted of a: ‘public entity ‘crime, Theterm “affiliate” includes those officers; direetors,
executives, partners, shareholders; eémployees, members, and agents Who.ar¢ active in‘the -
managerent.of an affiliate. The ownership by one person of shares constituting a controlling interest

in@nother: person; or a pooling of equipment orincome among persons whennot fo fajr market

ivalue’under' narm's length agreement, shall be aprima- facle case hat one person coftrols another

person.Ap Son. who knowingly enters info a/joint venture with & person’who has been convictedof a:

publm ent;ty cnme in:Florida during.the préceding 36 months shall be corisidered an afflliate:

1 understarnd that person." a8 defined in Paragraph 287 133(1)( e}, F Florida Szatue means ‘any natural
SOR-OF anY entity organized under the laws af anystate.or of the United States with the Iegai power to enter'into -
ding contract and which bids or apphes to'bid on contractslef by a public.enfity, or which otherwise transacts.
ransact busingss with a public entity, The term “person” Includes those officers, jexecutives;
,gpartners shar"ho]d_" ' _emp)oyees, members; and agents who are activein management of an entity

By Based on snformatncn and bslief, the statement which | have marked below is truein relatmn to'the enuty
,submittmg this sworn sialemeni (Please indicate which statement applies.)

, Jorgé L. BoKiorguezNsither the entity submitting swornstatement, fior any of its officers, director, executives,.
] ers, sharsholders, employses; members, or agents who are active in the management of the- entity, not: any
'affnltate of the entxty has bgen charged with-and: conwcted of a public entity” crime slibsequent to.July 1. 1989

“The entity submitting: this sworn statement -ofone of moré.of its offivers; dirgolors, execuhves partners;
sharehiolders, employees members, or agents.who dre .dotiveinthe: manauemant ofithe: entlty. or-an.affliate o the:

101512015 - Bidsync .99



GCity of Hollyweod. Florida Fr4483-15-RD.

entity, or an affiliate of the entity has been charged with and convicted of a public entity crime Subisequent to July 1,
1989,

The entity-submitting-this sworn statement..or.one orf more of fts officérs, directors, axecutives, partners;
shareholders, employees, members, or agents:-who-are acfive in'the: management of the. entity, ar.an affiliate of the
entity has been charged with and convicted of a pubho entlty grime, but the Final Ordet'entered by the Hearing.
Dfficerin a subsequent proceedmg befare a Hearing Officer of the State of the State of Florida, Division of
Admmistratlve Hearlngs, detetrined thatit was not.in'the publicinterast to piace the entity submzttmg this. swarn
statement on the convicted vendor list. (attach ‘@ copy of the Final Order),

101182015 BidSyne D100



ity of Hallywood, Florida

| UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRAETING OFFICER FOR THE-PUBLIC

'ENTITY IDENTIFIED IN PARAGRAPH 1/(ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM

IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. | ALSO UNDERSTAND

THAT | AM REQUIRED TO INFORM THAT PUBLIC ENTITY: PRIOR TO-ENTERING INTO A CONTRACT IN EXCESS
‘QF THE THRESHOLD AMOUNT PROVIDED IN- SECTION 287.017 FLORIDA STATUTES FOR A CATEGORY TWO

OF ANY CHANGE INTHE INFORMATION CONTAINED IN THIS FORM.

Jorge L, Bohorquez: Jorge L. Bohorquez
‘Signature: Printed Name
International Data Depository CFOIGOO:

Mafiie of: GOmpany Title

‘BId/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services

1011512015
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City-of Hollywood, Florida: F-4483-15RD

I"I R"IDA

CERTIFICATIGNS REGARDING DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS

The applicant certifies thatit-and its principals:

{a a) Arenot presernitly debarred suspended, proposed for- debarment ‘declared-ineligible, sentenced to a denial of
Federal benefits: by a State or Faderal court, or voluntarily: excluded from covered transagtions by any Federal
department.or agency;

(b). “Havemnotwithin a three-year period preceding this applicatiori been convicted of or had & ivil Judgmentf

* rendered agalnst them:for commission of fraud ora criminal offense in corinection with obtaining, attempting
o obtain; o performing a public: (Federal State; of local) transaction or contract under.a public transaction,
violation of Federal or State antitrust. statutes or-commission of embezziement, thaft, forgery. bribery,
falsHication or destruction of tecords, makmg false statements, or receiving stolen property;

(o) Are not presently indicted for or otherwise! onmmaIly orcivilly charged by & governmental entity (Federal, State,
orlogal) with commission of any of the: dfferises enumerated A paragraph (b) of this: cerfification;-and

{d).” Have not within & thrée-year period pregeding this application: had one of more pubhc transactions (Federal
‘State;-or local). termmaled for cause or defalt;

Applicant Name and Address:

Jorge L. Bohorqtiez - 5195 NW 77th Ave. - Miami, FL 33166

Application Number andior Projest Name:
Commercial Records Management, Storage & Shredding Sevvices
Applicant IRSVendor Number: ' '

Jorge Li Bohorquez Jorge L. Bohorguiez:

Sighature Printed Narig:
International Data: Depos:tory CFOICOD-
Name of Company ‘ Title

Big/RFP/RFQ Nurriber: F-4483:1 S#R:D‘Title':vCommeTCIal -Rec‘ofd‘s,Manag}ah’w‘e‘nt;ﬁs',torag"eq»arfd Shredding:Services.

Pfoeurement Serwces Division
2600 Hollywood Bou ard, Rmom 303
Hollywood; Florida: 3!
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City'of Hollywood, Florida

F4483:18.RD

HELDRooD

F L i';:\ F-‘ D A
DRUG;FRE‘E WORKPLACE P.RO.GRAM'

ID!:NTICAL TiE: BIDS Preference shau b glven to businesses with drug free workplace programs,  Whenaver two or
more bids which are équal with respect to price, quality, and service are received hy the State or by "any political
‘subdivision' for the procurement of commodities or contractual services, -a: bid received from a business that
certifies that ithas implemented a drug-free workplace -program shall be given prefefence in-fhe award process;
Established procedures for processing tie bids will be followed:if none of the tied Vendors have a. drug Afree workplace
- ptogram.. In-orderta have a-drug-frée w0rkplace program, 2 business shall;

1.

‘commodities’ or ‘contractial services that are under bid, the amployee will abid
will notify.the employsr of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 883 or
-ofarly, controlled substance Jaw of the United States or any state, for-a violation occurring in the warkplace no later
Ihanfive () days aftersuch conviction,

Pubhsh a statement notxfymg employees that the uhlawfal manUfacture; distribution, dispénsing, posséssion,
oruse.of a controlled substance is prohibited in the workplace-and specifying the actions that will be taken, agamst
gmployeas for violations of ‘such prohibition,

Inform -emiployees about the dangers of drug abuseé in'the’ workplace the business's policy of maunfammg ‘a
drug-freg workplace; - any ‘ayailable. drug - counssling, rehabilitation, -and employee: ass:stance programs and
‘thie penalties-that- may beimposed upon ‘employees for drug abuse violations..

Give eachiemployes. engaged in providing the commodities or contractual services that are under bid a copy'ef the

statement specified in:stbsestion (1),

ir thet statement speci jed: in subsection. (1),  notify the employee that; as-adonditior-of Woiking ‘on .the
by the terms of the statement and

Impose a:sanction on, or require the: Satistactory participation in a drug abuse: assistance or rehabilitation program’

(if such s available in the employee’s community) by, any-employeg who is s6-coAvicted. -
Make 2 “good faithy effori to contmue to" maintaina drug-free’ ‘workplace tlnough inip ementaﬂon of these.

reqmrements

As the*per‘son authorized t0 sign the statemant, ] dertify that this firm complies fully with: the above réquirements;

Jorge L. sqﬁo‘r_qqéz» Jorge L, Bohorquez
VENDOR‘SS]GNATURE:) PRINTED NAME

‘Intetnational Data Deposnory CFOICDQ
NAME OF COMPANY" ) TITLE:

Bld/RFP/RFQ Number: F-4483-15-RD Title: Commirsial Récords Managemenit; Storage and Shredding Servioes

10/15/2015-

Procurement S 6 Dzv:smn
2600 Hollywood Boulevard, Room: 303,
Hollywopd Florida 33020
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City-of Hollywood; Flérida

'REFERENCES

F-4483-15-RD:Commercial Records.Management; Storage and'Shredding Services

Itis the responsibility: of the contractor/vendor 1o-provide a minimum of thrée (3) similartype teferénces usingithisform:and
to'provide thts information’ wnth your submission: Failureto do so.may resuitin: the rejection of your submlssxon

Company Name;  Town of Davie

Address: k 6591 Orange Drive

City, State, ZIP: _ Davie, FL33314 _ Phone Number:  954-797-1011
| Point of Contact: “Evelyn Roig FaxNumber:  954-797-1087
| Email: FL i -

' Explain How This Referenced Work Is Similar To This Request
‘We provide Records & Data Management services to them.

: Compény Name:

City of Sunrise

Add" 551

1601 NW 136 A\Ie " Ste 101

Cit : ;tate, 7iP:

.Sunrlse, FL 33351

“phone Number:.  854-572-2485

P’oinjt‘oijoh,t,a.c't:e_-

‘Wen‘dy?Lorenzo‘

»Fax»Nu_mbeﬁ:

T 054.572.2278

Email*

WLorenzo@sunnseﬂ gov

ir Explain’ How T hls Referenced Work Is Similar To Thls Request.
' Wee provide Records & Data’ Mana_g_e}ment‘ services to them.

“Company Name: ity of Lauderhill
‘Address:. 5581 West Oakland Park Bou!evard »
C'tV: Stﬁte; 7P; '»Lauderhlll FL33313 T Phone Number'; 9547303013
~Peih"t~ prbht_a‘c“t:' Ah‘drea M. Andersbn ,‘Fax.Nvuvmber:: 954’-1T130~306J2‘>”
Emall. | -aanderson@lauderhlll -fl.gov »
Explaln How This’ Referenced Work Is Similar To This Request
We provude Records & Data Management services to them.

A0/25/2015
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Gity of Hollywoid, Florida F-4483-15-RD

wW-9 : Request for Taxpayer | swtome

{Reév. Augus} 2013) Identlflcathq quber ‘:and gg?gg:ée{o ?}?e
‘ Dapamraa; 3; g‘r}ae greere;i:lgy Internal certlﬂ cat[Qn IRS:
Print-or type ‘ ' “Narié (35 shown ‘00 -your income: tax Fiéturaj.
%68, Speciic “International Data Depositary
Instyuctions- :
on page 2. v Business nameldisreGarded entity name, if different from above
Check appropiiate., box for fedaral tax classification: — ” Exarrjptloris (see
B Individuai/sale proprietor l:] & Corporation .S Gorporation L__]Pannershlp instructions);
Drrsyestate Exempt payoe Gode (if any}- '
D Limited: Irabmly cumpany Enler.ihe {ax clzssificatian (C=C corporation,; $=5 corporatlon, i Examp(ion from FATCA
P=parnership) * I reparting code-(if any)
L[] othor (sas nstructions) ’
‘Address (numbsr, street; and apt. o suite no?) Requestér's name-and addrass {dptional)
5195 NW. 77th Ave,
City,- state, and ZlP code
/ ~ Miami, FL 33166

Us accourrt number(s) here (optlenal) : i

Taxpayer Identrfucatron Number (TIN)

'Soslal security pumber: !

’ Employeridanﬁﬂcahorx o

donothavea number, see How fo gela TIN;on page 3, e

Note, Ifthe. account is inmore than one.name,.see the: chart on page 4 for guidslines on : 650706227
. whczse number i enter, : :

; ceﬁifrc'a‘t'io‘n.
‘Urider penalties of pétjtiry; 1 certify thaty.”

1; THe:; number shiown:on thisfarm i xs my-corfect taxpayer identification. number {orl-am waiting for a number to be rssued to rne)
and

2, Lam not subject to backup withholding because: (a) | am exempt from backup thhdl&iﬁg, or (b)|have hot been riotified by the .
!nternal Revenue: Servxce (IRS) that1-am:subject to:backup withhalding as & tesulf of & failure. to report:all interestor dividends, e
“(6)the [RS has natlred ‘me that | am nb longer subject o backup: wnhho)dmg, and '
';_3. !'a“n‘i a'4:S citizen omthersu;& person-{definéd :be‘l,c‘)w).‘ant} K
4. The FATCA tod&(&[éhterﬁd on th;isffbrhd* (it ahy)‘fi ndicating that Jam exempt from FATCA’re;sorting'=i'ss.c‘orr‘ect,

Certrflcation instrictions, You must cross outitern 2 aboys | if you have beer notrf ed by the:IRS (hat Yolare: ;:urrently Subjectito
‘backup witbholding because you hav Itoteport all interest-and dividends on your tax return’, For real estate transactions;
»ternz does notapply, For mortgage Interest paid, acqursmon orabandonment of Secuted property; carcellation of debty
‘gontibutions 1o an individual retirement arrangement (IRA) and generaiiy( pa_yments other:

‘ ;s'ign _Her_e I Usggn:;rsrghar Jnrgax Hotorquez ©© " Daties 1@;03[2015 i
T ‘General Instructions ’ ' Wrthhclding ‘tax'on foreign pariners’ share of effectrvely
Sechon references-are to the Internal Revenue Code unless ‘connected Income, and:

otherwisenoted, .
Future deVvelopments. The IRS has éreated a pageion RS, gov
far information.about Form W-9; at.www.irs:govwd . Inforriation
AB6uLany futire developmeits affect ng Form W= {stch as

4 Certfy that FATCA cade(s) enfered on’ this: Feiersi (1f any)
indicating that you are.exeiipt from the FATCA repomngf is.
correct

10/15/2015 BidSyne p. 106



City 6f Hollywaod, Florida

, legisiatinh enacted after we release ity will be‘posted oni that page.

Purpose of
A'persth who (s reduired to file an Information return with the IRS:
st obtain your correct laxpayer identificztion number (TIN) o
feport, farexample;| income:; paid 10 yau, payments made to'yeu'in
settlement of payrignt ard and third: party network transactions,
real estate transachons mortgage interest you paid, acquisition or
‘abandanment of secured: propérty; cancellation of debt; os
contnbutions you made to:an (RA.

Use:Form W-8 only if you are & U.S, person {including a resident
alien), to provide:your correct TIN to'the person reguesting it (the
requesfer‘) an’d When applicable, tor

1. Certify thatthe TN you afe giving'is correct (or yau arewaiting
for antmberto be lssued) i

2. Certify that you are not subjeet to-backup withholding, or

3. Ctacm exemption trom backap withholding If you are' g U.S:
exempt payee; If applicable; you are also certifying thatas a U.S.
.person, your-allocable share pf any partiership income froma
Ui8. trade or business is 1ot subject fo'the

‘Note. 1f you are a'U.S, person aind & fequester gives you:a

form ofher than Form W-9 to request your TIN;you must use

tha requester's form if i i§ substantially: similas to: fh]s Form :
' W-g;

Definition of a U, person. For federal tax purposes, you

are cohsiderad-a U;S, person if ypl are:
“Anindividual whois 8 U;S;ti‘tlieriiar 11,8, resident alien;

» A partnership, cofporation; company, of associalion
Ereated or organized in'the United States or-underthe laws:
‘of the: United States;

“An ~eétaléﬁ (atherthan a foreign-estate), or «

+ Adomestic tust.(as defined in Regulahons Sectwn
301.7701-7).

Spamal rutes for partherships. Partnershnps that conduot
:a¥ade of business in the United States are generally
requirsdtopaya withholding fax under section 1446 on.any
foreigh partners’ share of: effestively cgnnected taxable
intome fram such business. Further, in certain cases where
aFormW-g has not been recetved, the rules under section
1448 Tequire & parinership to presume that a parineris g
forengn pefson, and pay the:seclion 1446 wﬁhholdmg tax.
Therefors, Fyouarea s, person thallsaparlngrina.
‘partneiship conducting a trade of business:in the United
States, provide Form W-9 to the partniership 1o gstablish your
U.8: status and avold section 1446 w;thholdmg onyour:
‘Share of partnﬁrshlp ;ncc»mer

Cat: No, 10231X

A0/A5/2005

oo W29 (fiﬁv\ﬂ 2013
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In.the cases below; the following person mist give Form W-2to
the partnership for purposes of establishing its ;5. status and.
-avoiding withhiolding on its allocable share of net income from
the paﬂnership tonductinga frade or business in the Unifed
-Btates!

+ In e case of a disregarded entity with a U.S. owner, the U.S.
-owiner-of the disregarded entity:and not thé eritity,

+livdhe case of a grantor trust with 2 L.8, granior or other U.5,
gwher, genera!ly, the L.S, grantor or-other U.S; owner of the
grantor trust and not the trust, and

I the case bfaU.8. trust (other than a grantor trust), the U8
trust{other than a:grantor trust) and notthe beneficiaries of the
trust,

Foreign: person. if you'aré a forelgn.person or the .S,
branch’of a foréigh bank that has elected to'be treatéd a5 @
U.8. person; do.notuse FormW-9; Instead; use the appropriate.
Form W8 ar Form 8233 (see Publication 515, Wittiholding &f Tax
on Nanresident Aligns and Fareign Enfities).

Nonresident alien who becomes aresident alien.
Generally, only a nonrestdent alienindividual may use the terms.
of atax treaty to rediice or gliminate U.S. tax on ertain types of
Income Howaver, most tax treaties contain a provision known:
‘as-asaving claut‘,e Exceptnons §peaifiedin thesaving: clause
may permitan exemption from:tax. fo continye for certain types

-ofincomp evenafterthe: payes has.ofhecwise hecomea Ui&s

residant alien fortax: purposea

{fyouarea U:S. resldent-alien who 15 relyinig orian exception

¢ talned inth ‘gaving clause ofaday treaty to'claimian

exempt o - von Gertain types of Inconie, you fmiust

.attach 4 $latement to-Form W 9that spedifies the ronowmg fve
items:

fhis mustbe the same treaty
{{ax-a8'g Rohresident:

1. The treaty country Generally;.
“uiderwhich® you clalrned exe n fron
alien:.

2 The 'tr“e'aty anticle addressing the income:

3; The aiticle numher {or location) in'the tax. traaty that contains
‘the. savmq clause and its excepﬂons,

4.The type and amount of

\éame that qualifies for the-

terms of the tre, ty' ar(mle

~Example. Article 20 of the U $:-Chinaincome tax treaty allows
an: exemptmn from tax for scholarship income recelved by a

kA Chinese studentwhq quallﬂes for‘:ihls‘exceptlon (under

10115/2015:

‘Updating Your information

You miust provide. updated infdrmation to-any:person:to whom
you-claimed to beah exempt: payee ifyou are-no longer an
exeinpt payee and-anticipate recélving repertable:payments in
the:futire from this person. For example; you may need to
provide: updated Information if you are.a c corporatlon that
+electsto. be-an S corporation, or if you rio longer are tax exempt:
i addi(ton, you mustfurnish a:rnew Form W-9.if the name-of TIN
changes forthg:account; for example; ifthe grantor: of agrantor
trust dies.

Penalties

Fallure to furnish TIN.IFyou fall te furnish yotr correct TINto
& requester; you are subject to-a penalty of $50 for each such
failufe unless your failure is due to-reasohable tatse and ot to
willful:nieglest.

Civil‘penalty for false information with respect to-
withtiplding. Jfy a false statementwith no reasonable
basls that: results in nio’backup withholding: you are subjectto

1$500 peralty.

i 'inal penalty for falsifying information. Willfaly
g certifications orafficmations:may subject you to-

cnmmal penalties including; fines andlor imprisonment.

Misuse of TINs; (fherequester discloses pruses TINs in
onlat(on of federal !aw the requester may be subject to civil: and.
cnmlnal penaltigs,

Specific Instructions
Namme

It youare.an iridividual, you must gensrally. ehfer the hamg
shown on your Income tax return Howeve if you have

enitet your first ame; the last name: shnwn on: your somal
seginity card, and your new last name.

lfthe accounhs in omtnames lustﬁrst and men clrcle the

Enter your individaal name s .showr or your

tarn on the."Name” line: You miay.eft 'your

busmess, trade, or “dolng biusiness as (DBA)* hame on the’
‘Businass: nameldlsregarded eritity nare® ling:

g 2 j:ioratmn, or S Corporatmn Enferthe
entlty's name on the “Name” liné-and ny Husiness, trade, or
*dolng business as (DBA) name” onthe *Business

‘name/disregarded enmy hame” ling:

LiFor U8, federal tax ptirposes;an entity

5 afi entity separaté front its.owner i
Jed entily.” See Regulation: section

) )(2)(“() Enter the.owner's name on the “Name” line.

The name of the: antity entered on.the * line should naver

‘be adisregarded: erility: The name ofi the *Name® ling must be.

Bidsyne
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paragraph 2 of thefirst protocol) and is refyirg on this
axception Yo claiin an-exemption from tax on His or her
seholarstiip or fellowship income would attach to Form W-9a
statement thatincludes the information described above to
support that exemption.

If: you are a nonresident alien-ord foreign entity, give the
Tequester the: appropriate completed Forin ' W-8 or Form-8733,

‘Whatiis batckup wnthheldmg? Persons making certairi
payments toyou mustunder certain tonditions withhold-and
-pay.to the IRS @ percentage of such ‘payments, This s called
“backup withholding.” Payments that may be subject to Jbackup
withholding include interest, tax-exempt lnteresl dividerids,
brokeiand barter exchange transactions; rents; royalties,
nonemployee pay, paymants made in settlement of payment
‘card and: third: party network transact:ons and certain
paymients:from ﬁshmg boat operators, Real-estate transagtions
rare not:subject to-backup withholding:

o will not be subjact to-backup withholding-on: payments you
receive If you give the requester your cormrect TIN, make.the.
proper certifications, and’ report all your taxable: interestand

-dividends on yousr-tax rettin,

Payments.you receive will be subject to-backup-
withholding'If:

1. You da notfurnishyour TIN'to the réquester,

2. You do not certify your TIN whén required (ses the Part1|
Instructions on page: 3 for details),

3. The aRS tells the requetter that you formished an incarrect
TlN

4. The IRS tells you that you are subject o backup withholding
because youdid notreport all your. Interest and dividends o
ybur tax return. {for reportable: mterest and dividends only), or-

5. You'do ot cerify ko the requiester that yols are not subjeot tor

backup withholding under 4 above (for reportable intersst and
"dlvlft;fend aecolints ppéan'ed;aﬁer 1083 -only);

Ceraln-payges and payments e exempt from backup
withholditig, See Exemipt payes tode an, -page-3and the
separate Instructcons for the Requester of Eorm- W9 for mote :

mformatian

Also sea Specialrules-for partnerships on-page,

Whai s FATCA reporling? The Foreign Agcount Tax
‘Cofripliant 5. participating foraign
situtior o report all’ dStates account Holders:
that are specifisd Untied Stafes: persens, Cerlain payees dre
axampt from; FATCA reporting. See: Exemptroh from FATGA.

of Forr W-9 for-mors mformahon

0ABI2G15

ing-coda-on page 3 and the Instructions for-the Requester'

the name shown anthe income tax returnion which hie income
“ghould be. reparted: For example; it & foreign LLC thatis treated
asa disregarded entity for U:S. federal fax purposeshas a
smgle awnerthatisa .S, perscn, tha U.S. owner’s name g
required to b provided onthe: *Nare* line, If the difect bwner of
the enlity is alsoa disregarded entity, enter the fitst owner that
18 Hot dlsregarded for fedleral tax purpcses Enter the:
disregarded entity's narie on the * Busingss name/distegarded
‘entity name” ine. If the divier of- thedistegarded: enfityisa
forsign -persar, the swriermust complets-an approprate: Form

W-8 mstead of a Farm W9, Thisls the case even if the forelqn :

personhasa S TIN,

Note, Check the: appropriate box for e U.5; federal tax-
classification of the person whinse nameis ehlered orrthe:
*Name® line: (lndlvtduallsola pmprietor Partnership, &
Corporation, 'S Carporation; Trustiestate),

Limited Liability Company (LLCY. If the pereonidentified | on.
the*Namé® line Is-an LLG, chick tha “Limited tiability gompany”
‘boxonly and enter the appropnate «code far the . 8. federal tax
classnﬁcatlon inthe space provided. I youarg‘an LLC that is
treated‘as a partnership-for U.8, federal tax purposes, enter P
for partnership: If-you are-an. LLC thathas: filed ‘@ Forin 8832 0r &
Form 2553 o be'taxed asa comoration, enter 0 for G-
corporation or *5” for S cofporation, 8s appropeiate. Jhyouars.
an LLC that is disrégarded as-an entity separata from Its-owner.
ufider Regulahon setlion 801,7701-3 (exc;ept for employment
and exgise tax), da ot check the ¢ boy unless:the-owner. of
the LLG {required to.be'identified-on the “Name’ line) is another
LLC that is notdisregarded for U.S. federal tax purposes: If the
LLCHs disreparded as'ai entity Separate from its owner, enter
the appropnate tax-classification of the owner identified on the
“Nermie™ line.

Other entities: Enter youlrbusiriess name 85 shown.oi«
requ;red Us. federal tax documents ot the: Name” fine. This:
_-pame-should riatéh the fiame shown on 1hé charter or other
legat; docurment creatlnq the: ent}ty Yau.may enter any business;
Arads,. nr DBA riame:on: tbe *Business: nameldtsregarded entify
pameling,

Exemptions

I you areexemptfrom backap, wnhhold}ng and/or FATG/
répdting; ehlerin he Exemptions box; sny.code i
apply toy u Bae Exenipt payee code and xemptlon,.ﬁnm

FATCAteporting tods oty page 3:

BidSyne:
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‘Exempt payee code: Cenerally, Individualg {including sofe propnetors) arg
‘ot exempt from backup withholding. Corporations are-exempt from backup
wnthheldmg for cettain. payments, such asinterest.and dividends,
‘Corporabons are not exempt from backup: withholding for paymients mdde in
-settlement of payrment card or third party network Iransactions:

Note, If you are exempt from backup withholding, you should still complete
this form o avoid possible errongous backup withhol din‘g'

The-faliowing codes identify paydes that-are exempt from backup
w1thholdu‘|g

1==An‘organization exempt from tax under section 501(a), any IRA, ora
custodial dcequnt Under seclion 403(b)(7) If the account satisfies the
requirerhients of section 401(f)(2)

2-~The United States orany.of its agencies or instrumentalilies

3—A state; the District of Colunibia, a possession-of the United Slates, or
any of their political subdivisions orinstrumentalities:

4—A Joreigr government or any of its political subdivisions. agencies, or
instrimentalities

55~A Corporation

6—=A dealer in securiies o sommadifies taquitsd 1o registerin the’United
States, the District of Coiumbua. bra possession of the United States

7—A futdres commission merchant reglstered with the Commodity Futires
* Trading Commission

: S—QA real éstaté'inve'st'mént trifst

9Af entity regysnared at all txmes tlunng the tax year. under ttie lnvestment
Company At:[ of 1840

11 ~Afinancial msﬂtuhon

12—4\ mnddleman khcwn in: lhe investrnent commisnity as & namiree or
pustodian
'ffi‘s-—ﬁA‘t‘ru'st ‘exempt from tax under section 664.ar described in Section 4947

ke he following chart shows types of payme s that r
‘backupwithbolding, The ohart appliies 16 the éxen
throggh 13 .

/bé gxempt from-
ves listed above; 1

youmay. ente

IF the _payment‘is far i

§iE THEN the: paymént”is axemptfor.c.

Allgxerript payees exceptfor 7.

10118/2015

intsrest and dividend. payments-
" “Broker transaclions:

’ of noncovered secuntles‘acqu;red?prmr
162012,

:;Exem ot payees 1 thrcugh 4and 6 through

Barterexchangs transactions: |

i sact - Exemptfayees 1 through 4~
and patronage dividénds: - . .

" Payménts.over $600 required

‘BidByne.

Generaly, exempt payess 1 through 52

G—Aeal gstate Investment trust

HA ragulated investment company as defined:
in section 8571 or dn enfity registered atall times
.during the tax year under the. Investmen
“Company Act of 1040

<A commion trst fund as defingd in 'section 584
{a)
J~—A bank s defined in section 581
iK—-«A:br;oker

LA frust exempt from’ tax: tinder section 664 or
-described | in seonon 4047)(1)

M_~——A’Ta‘x,_exe.mpt‘t_rust,_under d sestion 403(b)’
“plan-or.section 457(g) plan

Part l.»»»Tax’payeridént’n‘f‘icatibn Nurmber (TIN)

Entar your TINin the: apprcpnate hiox, I you
arg aresident alisn-and youdo not have and #re.
nat eligible to getan SN, your TIN s your IRS'
individual taxpayer identification number (ITIN)..
Enter itin thesotial security numberbox, If you
oot have an JTIN, sed How 1o get @ TIN below:

{f you ‘are &'5016 propi etor and yeu havean EIN
ither your $SN-or EIN, Howsver,
e IRS prefers that you Lise your SSN,

xp

If you are a singlesmember LG thatls -
d|sregarded asan ntity separate from s owrist
Lirni . C)on-page
2 enter the OWngr SSN (OrEIN, ifthe owner
has: one) Do not enler the: dxsregarded enmy 5
EINGIF the: LLGis: clasalf ed:asa corpors
partnership, enterthe. enﬁty s IN:

Noté See the char oh page 4 for further
L.Ianﬂcahon f name and TIN: oombfnahons.

“How to get-a TIN, Ifyou dodofhave a TIN,
apply for ong immedlatel_y. o apply for 8 SSN

App et Ide
Number, to apply for: EIN. Youcan apply for: an
EIN online by acésssing the RS website at"
WAW,irs, gov/bu nesses and glicking on Employer :
_Identification Number (EIN) urider Staring a -
Businéss. You can.get Forms W7 and: 854 from
the IRS by visiting IRS:gov.brby. eallmg 1800+
TAX:FORM (1-800- “820: 3676)

P




100152015

City of Hollywoad, Florida

1o be reported and dirett sales-
‘over:$5,0001.

“Payrents madein setilemant
of payinent card ‘or third party
network t"rar?sacticns«

Exempt payees.1 through 4 -

1 See Form 1099-MISC; Miscellaneous Incame, and its instructions.

-2 However, the following paymenits made 10 a:corporation and reponable
<on Form 1099:MISC are not exgmpt from backip withholding: rriedicat and
‘healthcare payments attomeys’ fees gross proceeds paid to afrattomey,
and: payments for services pald by a federal executive: agency.

Exemption from FATGA reporting code The following todes identify
payees that are exempt frotn Teporing under FATCA, These todes apply to

persons submitling this. form for accounts maintained outside-of the United *

States by certaln forsign financial institutions. Therefore, if you are only
-submitti ng this.form for an-account you hold in.the United States, yourmay

Iave this field blank, Constilt with the person.requesting this: Form if you are:

uncertain if the-financial institution Is subject to these requrements,

A—An nrgamzation exernpt fron tax under section §07(a) or anyindividual
retiremerit plan as defined in section 7701(a)(37).

B;.'The-umtéd States prany of its:agenties or instrumentalities
C—A state, the District of Columbia, a possession of the'United States, or
any of their poliﬁcal*subdivismns.’or instrumentalities

D—A torporation the stock of which is- regularfy traded on one or more
‘established securities markets, as described In’ ‘Reg. section 1.1472-1 (;;)(1)

).

E~A corporation thatisa member of the same expanded. affliated groupas
a:corporation described it RegA secﬁon 4 14724(0)(1) ()

F=-A dedler in-securities; commodities, or derivative financial instriments
(mcludmg notignal princlpal contracts; futures, fo
isregistared-as such under. the laws of the: Umted States ar any skaie

. BidSyne

ards; and optnons} that. -

. exg’han‘gé/

o 19 Te
. must cross outitem 2 in the certifi

if you are dsked to domplete Form W-9 but do'not
have a TIN, apply-for g TIN and writs “Applied
For". in the space for the TIN, sigi and date the
form; and give itto the reéquester, For friterest and
dividend paymenis, and cartain payments made
withrespect to readily-tradable instuments;
generally you will have.80 days to get a TIN'‘and:
‘giveit to the requaster before your are:subject to
backup withholding or paymenls The 60<day
rule does not apply to-other types of payments,
Yo will bé subject to' backup withholding on all
such payments until yolr provide your TIN fo lhe
requester.

Nots. Enterinig * Applied For? mieans: that you
haveaiready applied for a.TIN or that youintend
{0 apply for ong soon,

Caution: A dlsregarded U8, enlily that has &

foreigh awner musl use-the approprlate Form: W
&

Partli: Certification:

To establish to the wnthhold g agent ihatyou aré

- H len, sngn FormW ‘g,

b Uested to sigh by the withhalding

' agent evenifitems 1, 4, or heélow lndicate
otherwise

For a pint accoum only the person whosﬁ TIN is:

ied on the' Name Iune must sign, Exempt
payees.sed Exem,al payee code earlier.
S’i’ghéiufe ’féqulfGME“his ‘Completethe:
derlification agindicated in lfems 1" threﬂgh 5
below:

1 lnterest, dlv:dend, 4and barter exchange

,ha‘\?e'io:s‘ig“n’th_ 'c':'e'r,tiﬁc’axi

2. lnterest' d;wdend broker, and’ ‘hartsr-
ccounts openeti after 1983 and
broker actounts considered inactive
dur!ng 1983:\ You must slgn} the cemﬂcat'on or‘

Kup ly. 1

: eTy Y
Gation befcre
sngmng the forim

B Reai estate transacﬂans, Ynu m;lst slgn khe

iy-cross-outitem 2 of the
~gertificetion:.

4 Other payments Vo fust "’Ne'y'ourcorwm

merchandlse) medtcal and health careservlnes

F-448315:RD
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“{including payments to corporations), payments
“tora nohemployee for sérvices; paymentsimade
in settlement of payment card and third party
nefwork fransactions, payments to certain fishing
boat crew menihiers-and fisherman, and grogs:
procaetls paid 16 attermys (including. payierits

’ to. corporations), ’

5. Martgage interest pald:by you,
acquisition or abandonment of secured
propetty; cancellation of debt, qualified

{uition:program payments (iinder sectian:
529); IRA, Coverdell ESA, Archer MSA or
"HSA contributions:or-distributions, and
‘pension distributions. You must give your

coirect TIN; butyoidoriel have to sign the
-caffification:

BidSyrie: p:1i2
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What Name-and.Number To G}i\'re the Requester

‘Far-this type of account:
o ndividuel
2. Twi of thore Individuals (joint.aggount)-

Give name and SSN of:
The individual
The actualownerof the
accaunt-or, if combined

Note.. If no name i$ clreled when miore than
‘gne name is listed, the number will-ba
onsidered to'be that of the first narme listed,

Sgcyire Your Tax Records from Jdentity

funds; the first individual ony ‘Theft
fhe-ateount

. 3. Custodian accountofa.minor (Uniform Gift
to Minors Act).

4.'a. The usual revocable savings trust
{gratitor is algo frustee).b: So-called trust
‘acgbunt thatis not 4 legal-or valid trust under
state jaw

The mior 2

The grantor-trustee 1
The actual owner i

Identity theft decurs: when someone Lisas:your:
pérsanal inforination: such as your name, gocial
“SBCUrity | nomber: {SSN), orother identifying
information,. without your perrission, to commit’
fraud or othercrimes. Anideritity thisf may use
your-8SN to geta job-or may fHié a'tax retuim

5. Boleipraprietorship or disregarded enitity Tha owner 3 tising your SSN ta received refund,
owried by arf individual’ - '
6: Geantor trust fling under Opficnal Formi The grantor™ To rediise your risk
099 Filing Method 1 (see-Regulation section : o
1:671-4(B)(2)(1)(A)) s Protegt yout SSN;
-+ Ensure your-employer is brotactifig yaur SSN,
1List firstand cirele the riame.of the, pérson whase number you furriish, ff ‘and R

oniy grigpersonon a jomt account has an:SSN; that-person’s number mustbe

furmshed

‘2.Cirgle the mitiar's name and:furhish the minor's SSN,

3 You 'must show your Individual name and you may also anter: your business:
or *DBA™name on'the ‘Business; name/drsregarded emily péme ling. You may

+ Be carefil when chopsing atax preparer.

IFyaur: tax records are affected by identity.

theff and you receive 2 fiotide fom e RS,

rres,pond tight: away fo the harme ahd phone
fiumber printed on the 1RS nbkite or letter.

use githe your SSN of. EIN (it you have one), but (e IRS epcourages you to

‘Lise your SN,

4 Listfirst andicircle the name of the trust, estate; or pensron trust. (Do fiot »
ssenlatl\le ortrustee unless the legal enu;yé
itsalf i hotdegignated inthe: gocount tme )-Alsa-see Special niles for

.fumish fhe TINof the Personal repr

parinerships:on-page 1,

*Note, Grantor also must provide a Forn W+9 to lristee oftrust,

1011612015

If-your tax records are not.cutrently affected

by identity theft but you. thirk. youare atrisk

“due to a lost or stoleri purse or wallet;

! vity: or-credit

-reparf, tontact the RS Ideritity Theft:Hotling at
1800+008:4490 or submit Eorm 14039,

‘For mire information, sée Publigation 4535,
Identity Theft Prevantlon and Vietim:
Assistam;e '

Victinis of idatitty theﬂ Who ar's expatisnting
economic harm:prasystem problem or are
seekmg he1p in SOMHQ ta; _problems that
ha) ‘beé ‘

A

800-629 “4059

Protectypurself from suspiciols emails:
or phlshmg schemes. F’hlshmg ts’the

usar falsety clalmmg tb
astabhshe egitima

'informauan that wlll be used fair idenuty theft‘
The IRS does riat inmate.mntacts With-

takpayers via smalls, Also, the RS dogs riot
request persanal Jetalied information. thmugh'

BldSync:
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‘City of Hallywood, Florida F-4483-15-RD

emall or ask-taxpayers far the PIN humbers,
- passwords, or similarsecret-access. .
‘informiation far their erediticard, bank, oriother
-finaricialaceuints, ’

IFyou receive:an unsolicited email tlaiming to-
be fromthe [RS; forward this inessage ta
phishing@irs:gov. You may alsa report misuse
ofthe IRS. name, logo, or other iRS o ’opedy to

* Administration at 1:800- 366+ 4484 You can’
forwdrd suspicious ‘smalls to the Federal Trade
Gommissian at: spam@uce.goy ‘or.contact them:
al wwwitle, gov/idiheft 'or1:877|DTHEFT {1877~

- 438- 4838)

Visit IRS {gov 1o learn more about identity’ theft
‘and hiow to reduceé your rigk.:

‘Privacy Act Noti'ce'

“Sattion 6109 of the Internal Revenue Cods reéquires you to provide your correct TIN: to-persons (inclading federal-agentiés), who
are: requ:red to fie Information 18fuhs with the IRS ta report interest; dividenids, or certain. other icomis paid to you; mortgage:
interest you pald the. acquismon orabandonment. of secured property; the. canceilaﬂon of debt; or contributions youmadestoan
IRA, Archer MSA, orHSA.. The person oollesting his form uses the information on the farm 1o fileinformation retiiras with the IRS,
raporting:the absve Iiformation. Routine: uses of s nformation include glving it tothe De.parlment of Justice for civiiand sriminal”
litigation-and to cities; states, the Distrigt of Goluimbla, and U8 commahwealths And possessions faruse In ad‘m;mstenng their
Jaws: The information:alse: may be disclossd to pihier countries uhder g treaty 1o federal and state agendles to enfores civil and:
‘griminal laws; o fo. federal law enforcement ant intelligence agencies o .combat terrorism. You' ‘must provide your TIN whetheror
not you are-required to file a tak rétur. Undersection 3408, payers must generaﬂy withhold a percentage of taxable interest;
dividend, .and.cerlainother: payments to a payge who does not give'a TINto'the payer. Gertain penalties'may. also appl Iy for

* providing false or fraudulent Infarmation.
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City of Hollywood, Florida
Issue Date Solicitation # F-4483-15-RD

Commercial Records Management, Storage and
Shredding Services
Solicitation # F-4483-15-RD

Closing Date: Oct 15, 2015

Location:  City Hall/Procurement Services Division
2600 Hollywood Boulevard, Room 303
Hollywood, Florida 33020



Commercial Records Management, Storage and Shredding Services

Bid Number
Bid Title

Bid Start Date
Bid End Date

Question &
Answer End Date

F-4483.15.RD

Commercial Records Management, Storage and Shredding Services

Sep 16, 2015 4:13:52 PM EDT
Oct 15, 2015 3:00:00 PM EDT

Sep 30, 2015 5:00:00 PM EDT

Bid F-4483-15-RD

Bid Contact Ralph Dierks
954.921.3223
RDIERKS @hollywoodfi.org
Bid Contact Linda Silvey

954.921-3200
LSILVEY@hollywoodfl.org
Contract Duration 5 years
See Specifications
180 days

Contract Renewal
Prices Good for

Bid Comments

ATTENTION: All bid responses and required documents must be submitted via
BidSync.

ltem Response Form

v F-4483-1‘5-‘RD--O1 -01 - St'orabge coéf ber box on monthly basis: One (1) cdbic ‘fo.ot hox
Storage cost per box on monthly basis

Ite'm
Lot Description

Quantity 11000 box

Unit Price l

Delivery Location [
RECORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 11000

Description
One (1) cubic foot box

ltem F-4483-15-RD--01-02 - Storage cost per box on monthly basis: Two and one half (2.5) cubic feet
Lot Description Storage cost per box on monthly basis

Quantity 150 box

Unit Price |

Delivery Location

RECORDS AND ARCHIVES




ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 150

Description

Two and one half (2.5) cubic feet

Item F-4483-15-RD--01.03 - Storage cost per box on monthly basis: Map boxes not exceeding 5" x 5" x 43"
Lot Description Storage cost per box on monthly basis

Quantity 1000 box

Unit Price | !

Delivery Location

! RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 1000

Description
Map boxes not exceeding 5" x 5" x 43"

ltem F-4483-15-RD--02-01 - Pick up fee (from City location): Per box
Lot Description Pick up fee (from City location)

Quantity 500 box

Unit Price | |

Delivery Location

CHI

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

Description

Per box

ltem F-4483-15-RD--03-01 - Delivery fee (to City location): Per box

Lot Description Delivery fee (to City location)

Quantity 500 box

Unit Price | |

Delivery Location

ANNEX BLDG., ROOM 16

2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500
Description
Per box
Item F-4483-15-RD--03-02 - Delivery fee (to City location): Emergency delivery (within four hours)
Lot Description Delivery fee (to City location)
Quantity 150 each

Unit Price | |




Delivery Location

Description

ECORDS
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 150

Emergency delivery (within four hours)

ltem
Lot Description
Quantity

Unit Price

Delivery Location

Description

F-4483-15-RD--03-03 - Delivery fee (to City location): Remote delivery to specified site

Delivery fee (to City location)
80 each

‘
l |

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 80

Remote delivery to specified site

ltem
Lot Description
Quantity

Unit Price

Delivery Location

Description
Per box

F-4483-15-RD--04-01 - Indexing / Cataloging Fee: Per box

Indexing / Cataloging Fee
4000 box

| 1

RDS AND ARCHIVE
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 4000

ltem
Lot Description
Quantity

Unit Price

Delivery Location

Description
Price per hour

F-4483-15-RD--05-01 - Data Entry: Price per hour
Data Entry
480 hour

l !

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 480

ltem
Lot Description

F-4483-15-RD--06-01 - Faxing: First page
Faxing



Quantity
Unit Price

Delivery Location

50 each

I |

ORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022

Qty 50
Description
First page
Item F-4483.15-RD--06-02 - Faxing: Additional pages

Lot Description
Quantity

Unit Price

Delivery Location

Description
Additional» pages

Faxing
150 each

1 i

“RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 150

ltem
Lot Description
Quantity

Unit Price

Delivery Location

Description

Per box (less than 10 boxes)

F-4483-15-RD--07-01 - Re-shelving Fee: Per box (less than 10 boxes)
Re-shelving fee
500 box

RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

ltem
Lot Description
Quantity

Unit Price

Delivery Location

Description

F-4483-15-RD--07-02 - Re-shelving Fee: Per box (more than 10 boxes)
Re-shelving fee
500 box

!
i
i
f

RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600.HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

Per box (more than 10 boxes)




ltem F-4483-15-RD--08-01 - Re-filing fee: Per box (less than 10 hoxes)
Lot Description Re-filing fee

Quantity 1000 box
Unit Price | i

Delivery Location

RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 1000

Description
Per box (less than 10 boxes)

ltem F-4483-15-RD--08-02 - Re-filing fee: Per box (more than 10 boxes)
Lot Description Re-filing fee

Quantity 1000 box

Unit Price | |

Delivery Location

0 CHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 1000

Description
Per box (more than 10 boxes) .

ltem , F-4483-15-RD--09-01 - New Accessions Fee: Per box (less than 10 boxes)
Lot Description New Accessions Fee

Quantity 500 box

Unit Price | |

Delivery Location

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

Description

Per box (less than 10 boxes)

ltem F-4483-15-RD--09.02 - New Accessions Fee: Per box (more than 10 boxes)
Lot Description New Accessions Fee

Quantity 500 box

Unit Price | |

Delivery Location

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

Description
Per box (more than _10 boxes)



Item
Lot Description
Quantity

Unit Price

Delivery Location

Description

F-4483-15-RD--10-01 - De-Accessioning Fee: Per box (less than 10 boxes)
De-Accessioning Fee
500 box

| !

%RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

Per box (less than 10 boxes)

ltem
Lot Description
Quantity

Unit Price

Delivery Location

Description

F-4483-15-RD--10-02 - De-Accessioning Fee: Per box (more than 10 boxes)
De-Accessioning Fee
500 box

| |

RECORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500

Per box (more than 10 boxes)

Item
Lot Description
Quantity

Unit Price

Delivery Location

Description

F-4483-15-RD--11-01 - Disposal Fee: Per box (less than 10 boxes)
Disposal Fee
450 box

ECORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 450

Per box (less than 10 boxes)
-On-site shredding to be performed at vendor's facility
-Certificate of Destruction to be issued upon completion

ltem
Lot Description
Quantity

Unit Price

Delivery Location

F-4483-15-RD--11.02 - Disposal Fee: Per box (more than 10 boxes)
Disposal Fee
450 box

l I

RECORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD



HOLLYWOOD FL 33022
Qty 450
Description
Per box (more than 10 boxes)
-On-site shredding to be performed at vendor's facility
-Certificate of Destruction to be issued upon completion

Item F-4483-15-RD--12.01 - Relocation Fee: From current repository to new repository
Lot Description Relocation Fee

Quantity 11000 each

Unit Price l |

Delivery Location ty. of Hollywood, Florida:
RECORDS AND ARCHIV
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 11000

Description
From current repository to new repository

ltem F-4483-15-RD--13-01 - Report Fee: Price Per Page
Lot Description Report Fee

Quantity 500 each

Unit Price i |

Delivery Location

'RECORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 500
Description
Price Per Page
Ite F-4483.15.RD-14-01 - Shredding /Destruction Services for City documents: Monthly Price for
m Shredding/Destruction of City Documents / Records
Lot Description Shredding/Destruction Services for City Documents/Records
Quantity 12 month

Unit Price l i

Delivery Location

RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVD
HOLLYWOOD FL 33022
Qty 12
Description
Total Price for Monthly pickup of 3 bins per site at both locations as follows:
-Police Department, 3250 Hollywood Boulevard (3 bins)
-City Hall, 2600 Hollywood Boulevard (3 bins)
-Certificate of Destruction issued upon completion

ltem F-4483-15.RD--14-02 - Shredding /Destruction Services for City documents: Additional pick up as needed



Lot Description Shredding/Destruction Services for City Documents/Records
Quantity 12 each

Unit Price | |

Delivery Location

RECORDS AND ARCHIVES

ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVYD
HOLLYWOOD FL 33022
Qty 12
Description
Price for Additional pick up as needed, of 3 bins per site at both locations as follows:
-Police Department, 3250 Hollywood Boulevard (3 bins)
~City Hall, 2600 Hollywood Boulevard (3 bins)
-Certificate of Destruction issued upon completion

Item F-4483-15-RD--15-01 - Shredding Events for Public/Citizen Documents : Cost Per Shredding Event
Lot Description S!1re¢_id§ng Events for Public/Citizen Documents. (up to 4 events per year) (Saturday or Sunday events within
City limits)
Quantity 4 each
Unit Price |
Delivery Location
RECORDS AND ARCHIVES
ANNEX BLDG., ROOM 16
2600 HOLLYWOOD BLVYD
HOLLYWOOD FL 33022
Qty 4

Description

Cost Per Shredding Event to include:

-3 trucks per event (2 shredding trucks and 1 truck for empty boxes)
-1 employee per truck



ACKNOWLEDGMENT AND SIGNATURE PAGE

This form must be completed and submitted by the date and the time of bid opening.

Legal Company Name (include d/b/a if applicable): §

If Corporation - Date Incorporated/Organized: l E

State Incorporated/Organized: l

Company Operating Address: l |

City | state] | Zip Code |

Remittance Address (if different from ordering address): | E

City | stae] | Zip Code

Company Contact Person: I l Email Address:

Phone Number (include area code). l i Fax Number (include area code): I

Company's Internet Web Address: I !

IT IS HEREBY CERTIFIED AND AFFIRMED THAT THE BIDDER/PROPOSER CERTIFIES ACCEPTANCE OF THE
TERMS, CONDITIONS, SPECIFICATIONS, ATTACHMENTS AND ANY ADDENDA. THE BIDDER/PROPOSER SHALL
ACCEPT ANY AWARDS MADE AS A RESULT OF THIS SOLICITATION. BIDDER/PROPOSER FURTHER AGREES THAT
PRICES QUOTED WILL REMAIN FIXED FOR THE PERIOD OF TIME STATED IN THE SOLICITATION.

1
Bidder/Proposer’s Authorized Representative's Signature: | Date l

Type or Print Name: [ {

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF BIDDER/PROPOSER TO BE
BOUND BY THE TERMS OF ITS PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED BY AN
AUTHORIZED REPRESENTATIVE SHALL RENDER THE BID/PROPOSAL NON-RESPONSIVE. THE CITY MAY,
HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY BID/PROPOSAL THAT INCLUDES AN EXECUTED DOCUMENT
WHICH UNEQUIVOCALLY BINDS THE BIDDER/PROPOSER TO THE TERMS OF ITS OFFER.

Bid/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services



Procurement Services Division
2600 Hollywood Boulevard, Room 303
Hollywood, Florida 33020




CONE OF SILENCE

The City of Hollywood City Commission adopted Ordinance No. O-2007-05, which created Section 30.15(F) imposing a
Cone of Silence for certain City purchases of goods and Services.

The Cone of Silence refers to limits on communications held between vendors and vendor’s representatives and City
elected officials, management and staff during the period in which a Formal Solicitation is open.

The Ordinance does allow potential vendors or vendor’s representatives to communicate with designated employees for
the limited purpose of seeking clarification or additional information. The names and contact information of those
employees that may be contacted for clarification or additional information are included in the solicitation.

The Cone of Silence does not prohibit a vendor or vendor’s representative from communicating verbally, or in writing with
the City Manager, the City Manager’s designee, the City Attorney or the City Attorney’s designee on those procurement
items to be considered by the City Commission.

The Cone of Silence does not prohibit a vendor or vendor’s representative from making public presentations at a duly
noticed pre-bid conference or duly noticed evaluation committee meeting or from communicating with the City
Commission during a duly noticed public meeting.

The Cone of Silence shall be imposed when a formal competitive solicitation has been issued and shall remain in effect
until an award is made, a contract is approved, or the City Commission takes any other action which ends the solicitation.

To view the Cone of Silence, Ordinance No. 0-2007-05, go to the City of Hollywood's Official website at
http://www.hollywoodfl.org/ConeQfSilence ’

All communications regarding this bid should be sent in writing to the Procurement Services Division as identified in this
bid.




City of Hollywood, Florida
Issue Date IFB # F-4483-15-RD

1.0 GENERAL TERMS AND CONDITIONS
1.1 INSTRUCTIONS TO BIDDERS

It is the policy of the City to encourage full and open competition among all available qualified vendors. All
vendors regularly engaged in the type of Work specified in the Bid Solicitation are encouraged to submit bids. To
receive notification and to be eligible to bid vendor should be registered with BidSync. Vendors may register with
the BidSync (registration is free) to be included on a mailing list for selected categories of goods and Services.
In order to be processed for payment, any awarded vendor must register with the City by completing and
returning a Vendor Application and all supporting documents. For information and to apply as a vendor, please
visit our website at hollywoodfl.org to download an application and submit it to Procurement Services Division.

1.2 BIDDERS RESPONSIBILITIES
Bidders are required to submit their bids upon the following express conditions:

A. Bidders shall thoroughly examine the drawings, specifications, schedules, instructions and all other contract
documents.

B. Bidders shall make all investigations necessary to thoroughly inform themselves regarding delivery of
material, equipment or Services as required by the bid conditions. No plea of ignorance, by the bidder, of
conditions that exist or that may hereafter exist as a result of failure or omission on the part of the bidder to
make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of
the contract documents, will be accepted as a basis for varying the requirements of the City or the
compensation due the bidder.

C. Bidders are advised that all City contracts are subject to all legal requirements provided for in the City of
Hollywood Charter, Code of Ordinances and applicable County Ordinances, State Statutes and Federal
Statutes.

1.3 PREPARATION OF BIDS

Bids will be prepared in accordance with the following:

A. The City's enclosed Bid Proposal Form, in its entirety, is to be used in submitting your bid. NO OTHER FORM
WILL BE ACCEPTED.

B. Allinformation required by the bid form shall be furnished. The bidder shall sign each continuation sheet
(where indicated) on which an entry is made.

C. Unit prices shall be shown and where there is an error in extension of prices, the unit price shall govern.

D. Alternate bids will not be considered unless authorized in the Invitation to Bid document.

E. Proposed delivery time must be shown in calendar days, which shall include weekends and holidays.

The City of Hollywood is exempt from payment to its vendors of State of Florida sales tax and, therefore, such
taxes should not be figured into the bid. However, this exemption does not apply to vendors' purchases of goods
or Services used in Work or goods supplied to the City. Vendors are responsible for any taxes, sales or
otherwise, levied on their purchases, subcontracts, employment, etc. An exemption certificate will be signed

where applicable, upon request. The City will pay no sales tax.

1.4 DESCRIPTION OF SUPPLIES

Any manufacturer's names, trade names, brand names, or catalog numbers used in these applications are for
the purpose of describing and establishing minimum requirements or level of quality, standards of performance,



and design required, and are in no way intended to prohibit the bidding of other manufacturers' items of equal
material, unless specifications state "NO SUBSTITUTIONS."

Bidders must indicate any variances to the specifications, terms, and conditions, no matter how slight. If
variations are not stated in the Proposal, it shall be construed that the bid fully complies with the Specifications,
Terms and Conditions.

Bidders are required to state exactly what they intend to furnish; otherwise they shall be required to furnish the
items as specified.

Bidders will submit, with their bids, necessary data (factory information sheets, specifications, brochures, etc.) to
evaluate and determine the quality of the item(s) they are bidding.

The City shall be the sole judge of equality and its decision shall be final.

1.5 ADDENDA

The Procurement Services Division may issue an addendum in response to any inguiry received, prior to Bid
opening, which changes, adds to or clarifies the terms, provisions or requirements of the solicitation. The Bidder
should not rely on any representation, statement or explanation, whether written or verbal, other than those made
in this Bid solicitation document or in any addendum issued. Where there appears to be a conflict between this
Bid solicitation and any addendum the last addendum issued shall prevail. It is the Bidder’s responsibility to
ensure receipt of all addenda and any accompanying documents. Bidder(s) shalt acknowledge receipt of any
formal addendum by signing the addendum and including it with their Bid. Failure to include a signed formal
Addendum in its Bid shall deem the Bid non-responsive; provided, however, that the City may waive this
requirement in its best interest. '

1.6 REJECTION OF BIDS

The City may reject a bid if:

A. The Bidder fails to acknowledge receipt of an addendum, or if

B. The Bidder misstates or conceals any materiai fact in the bid, or if

C. The bid does not strictly conform to the law or requirements of the bid, or if

D. The bid is conditional, except that the Bidder may qualify its bid for acceptance by the City on an "all or none"
basis, group basis, or a "low item" basis. An "all or none" basis bid must include all items upon which bids
are invited.

E. The City is under a pre-lawsduit claim from the Bidder or is involved in current litigation with the Bidder.

The City may reject all bids whenever it is deemed in the best interest of the City to do so, and may reject
any part of a bid unless the bid has been qualified as provided in paragraph D above.

1.7 WITHDRAWAL OF BIDS
A. Bids shall be deemed enforceable for a period of 120 days after the time set for the bid opening.
B. Bids may be withdrawn prior to the time set for the bid opening. Such request must be in writing.

C. The City may permanently retain as liquidated damages the bid deposit furnished by any Bidder who
requests to withdraw a bid after the bid opening.

1.8 LATE BIDS OR MODIFICATIONS

Only bids or proposals received as of the opening date and time will be considered timely. Bids and
modifications received after the time set for the bid opening will be returned un-opened to the sender and
rejected as late.

1.9 CONFLICTS WITHIN THE BID SOLICITATION




Where there appears to be a conflict between the General Terms and Conditions, Special Conditions, the
Technical Specifications, the Bid Submittal Section, or any addendum issued, the order of precedence shall be
the addenda in reverse chronological order, the Bid Submittal Section, the Technical Specifications, the Special
Conditions, and then the General Terms and Conditions.

1.10 CLARIFICATION OR OBJECTION TO BID SPECIFICATIONS

If any person contemplating submitting a bid for this contract is in doubt as to the true meaning of the
specifications or other bid documents or any part thereof, he or she may submit to the Procurement Services
Division on or before the date specified for a request for clarification. All such requests for clarification shall be
made in writing and the person submitting the request will be responsible for its prompt delivery. Any
interpretation of the bid, if made, will be made only by Addendum duly issued. A copy of such Addendum will be
made available to each person receiving an Invitation for Bids. The City will not be responsible for any other
explanation or interpretation of the proposed bid made or given prior to the award of the contract. Any objection to
the specifications and requirements as set forth in this bid must be filed in writing with the Director of
Procurement Services on or before the date specified for a request for clarification.

1.11 INVOICING/PAYMENT

All invoices should be sent to: City of Hollywood, Financial Services Department, P.O. Box 229045, Hollywood,
Florida 33022-9045. In accordance with Florida Statutes Chapter 218, payment will be made within 45 days after
receipt of Services and a proper invoice. The City cannot make advance payments, make deposits in advance of

receipt of goods, or pay C.0.D. Bidders should state any payment discount in the space provided on the proposal
form.

Payment will be made by the City after commodities/Services have been received, accepted and properly invoiced
as indicated in the contract and/or order. invoices must reference the purchase order number or contract number.

When a contractor receives from the City of Hollywood any payment for contractual Services, commodities,
materials, supplies, or construction contracts, the contractor shall pay such moneys received to each
Subcontractor and Material Supplier in proportion to the percentage of Work completed by each Subcontractor and
Material Supplier at the time of receipt. If the contractor receives less than full payment, then the contractor shall be
required to disburse only the funds received, on a pro rata basis, to the Subcontractors and Material Suppliers,
each receiving a prorated portion based on the amount due on the payment. If the contractor, without reasonable
cause, fails to make payments required by this section to Subcontractors and Material Suppliers within fifteen (15)
Working days after the receipt by the contractor of full or partial payment, the contractor shall pay to the
Subcontractors and Material Suppliers a penalty in the amount of one percent (1%) of the amount due, per month,
from the expiration of the period allowed herein for payment. Such penalty shall be in addition to actual payments
owed. Retainage is also subject to the prompt payment requirement and must be returned to the Subcontractor or
Material Supplier whose Work has been completed, even if the prime contract has not been completed. The
Contractor shall include the above obligation in each subcontract it signs with a Subcontractor or Material Suppler.

1.12 TOTAL BID DISCOUNT

If a Bidder offers a discount for the award of all items listed in the bid, such discount shall be deducted from the
total of the firm net unit prices bid and shall be considered in the tabulation and award of the bid.

Bidder may offer cash discounts for prompt payment; however, such discounts shall NOT be considered in
determining the lowest net cost for bid evaluation purposes. Bidders are encouraged to reflect cash discounts in
the unit prices quoted.

In connection with any discount offered, time will be computed from the date of receipt of supplies or Services or
from the date a correct invoice is received, whichever is the later date. Payment is deemed to be made on the
date of mailing of the check.

1.13 COMPETENCY OF BIDDERS

A. Pre-award inspection of the Bidder's facility may be made prior to the award of a contract. Bids will be
considered only from firms which are regularly engaged in the business of providing the goods and/or
Services as described in this Bid; have a record of performance for a reasonable period of time; and have
sufficient financial support, equipment and organization to ensure that they can satisfactorily deliver the
material and/or Services if awarded a Contract under the terms and conditions herein stated. The terms
"equipment and organization" as used herein shall be construed to mean a fully equipped and well
established company in line with the best business practices in the industry and as determined by the



proper authorities of the City.

B. The City may consider any evidence available to it of the financial, technical and other qualifications and
abilities of a Bidder, including past performance (experience), in making the award in the best interest of the
City. In all cases, the City of Hollywood shall have no liability to any contractor for any costs or expenses
incurred in connection with this bid or otherwise.

1.14 NOTICE REQUIREMENTS

All notices required or permitted under the Agreement shall be in writing and shall be deemed sufficiently served
if delivered by Registered or Certified Mail, with return receipt requested; or delivered personally; or delivered via
fax or e-mail (if provided below) and followed with delivery of a hard copy; and in any case addressed as follows:

To the City

Project Manager: Ralph Dierks
City of Hollywood

Attention: Ralph Dierks

Phone; 954-921-3223

Fax:

E-mail: RDIERKS@hollywoodfl.org

and,

To the Director of Procurement Services:
Joel Wasserman

Procurement Services Division

P.O. Box 229045

Hollywood, FL 33022.9045

Phone: (954)921-3290 Fax: (954)921-3086
Email: procurement@hollywoodfl.org

To the Contractor

Notices will be sent to the contractor at the physical address, e-mail address, fax number and to the person
listed in the Contractor’s proposal, as applicable.

Either party may at any time designate a different address and/or contact person by giving written notice as
provided above to the other party. Such notices shall be deemed given upon receipt by the addressee.

1.15 EMPLOYEES

All employees of the Contractor shall be considered to be at all times the sole employees of the Contractor,
under the Contractor's sole direction, and not employees or agents of the City of Hollywood. The Contractor shall
supply competent and physically capable employees and the City is authorized to require the Contractor to
remove any employee it deems careless, incompetent, insubordinate or otherwise objectionable and whose
presence on City property is not in the best interest of the City.

Each employee at all times shall have and display in plain view proper identification. The names of the employee
and the company shall be displayed on the front of the employee’s shirt.

1.16 AWARD OF BID

A. The Evaluation Committee will make a recommendation based upon the lowest responsive and responsible
bidder(s) whose bid(s) conforms to the Invitation for Bids and is most advantageous to the City.

B. The City reserves the right to accept and award item by item, and/or by group, or in the aggregate, unless the
bidder qualifies its bid by specified limitations.

C. One or more Contractors may be designated as approved Primary or Secondary Vendor(s) for the delivery of
material and/or Services from this contract through the effective period of the award. in any situation where
obtaining Services from the Primary Vendor (s) is not in the best interest of the City, or the vendor cannot
deliver material and/or Services within 24 hours of the date required, or on an emergency basis, staff may
obtain Services from the Secondary Vendor (s).



D. One or more Contractors may be designated as approved on an alternating/rotating basis for the delivery of
materials and/or Services from this contract through the effective period of the award. In situations where
obtaining Services from the alternating vendor is not in the best interest of the city, or the vendor cannot
deliver material and/or Services within 24 hours of the date required, or on an emergency basis, staff may
obtain material and/or Services from the next available vendor.

E. The successful Bidder shall be notified in writing of the award.

F. Delivery of materials and/or Services shall be performed upon receipt by the successful bidder of a
numbered, signed purchase order, blanket purchase order or fully executed agreement.

1.17 BID PROTESTS

The City shall provide notice of its intent to award or reject to all bidders by posting such notice on the City’s
website.

After a notice of intent to award a contract is posted, any actual or prospective bidder who is aggrieved in
connection with the pending award of the contract or any element of the process leading to the award of the
contract may protest to the Director of Procurement Services. A protest must be filed within five business days
after posting or any right to protest is forfeited. The protest must be in writing, must identify the name and
address of the protester, and must include a factual summary of, and the basis for, the protest. Filing shall be
considered complete when the protest, including a deposit, is received by the Procurement Services Division. .
Failure to file a protest within the time-frame specified herein shall constitute a full waiver of all rights to protest
the City’s decision regarding the award of the bid.

A. The written protest shall state in detail the specific facts and law or ordinance upon which the protest of the
proposed award is based, and shall include all pertinent documents.

B. A written protest may not challenge the relative weight of evaluation criteria or a formula for assigning
points.

C. Upon receipt of a formal written protest, the City may stop award procéedings until resolution of the protest;
unless it has been determined that the award of the contract without delay is necessary to protect
substantial interests of the City.

Any and all costs incurred by a protesting party in connection with a bid protest pursuant to this section shall be the
sole responsibility of the protesting party.

Upon receipt of a protest of the pending award of a contract, a copy of the protest shall promptly be forwarded to
the City Attorney. The City Attorney shall thereupon review the charge to determine its sufficiency, including
whether the protest was timely filed. If upon review the City Attorney determines that the charge is insufficient, the
City Attorney may issue a summary dismissal of the protest. If upon review the City Attorney determines that the
charge is sufficient, a hearing of the protest committee shall be scheduled.

A protest committee shall have the authority to review, settle and resolve the protest. The committee shall
consist of three members appointed by the City Manager. The committee’s review shall be informal.

If the protest committee determines that the pending award of a contract or any element of the process leading
to the award involved a significant violation of law or applicable rule or regulation, all steps necessary and
proper to correct the violation shall be taken. If the committee determines that the protest is without merit,. the
Directory shall promptly issue a decision in writing stating the reason for the decision and furnish a copy to the
protestor and any other interested party, and the process leading to the award shall proceed.

1.18 AGREEMENT

An agreement shall be sent to the awarded bidder to be executed and returned to the City for execution. The City
will provide a copy of the fully executed agreement to the awarded bidder.

1.19 NOTICE TO PROCEED

A signed Purchase Order, blanket purchase order or fully executed agreement will be the Contractor's
authorization to proceed and may substitute for a "Notice to Proceed"” form.




1.20 OTHER GOVERNMENTAL ENTITIES

If the Bidder is awarded a contract as a result of this IFB, the bidder may, if the bidder has sufficient capacity or
quantities available, provide to other governmental agencies so requesting the products or Services awarded in
accordance with the terms and conditions of the IFB and resulting contract.

1.21 DISQUALIFICATION OF BIDDERS
A bidder may be disqualified temporarily or permanently and its bid(s) rejected for:
A. Poor performance or default, in the City's opinion, on one or more previous contracts with the City.

B. Poor performance or default, in the City's opinion, on one or more previous contracts with other public
entities.

C. Insufficient financial or company size, in the City's opinion, to perform the requirements of the-
contract.

1.22 RESERVATIONS FOR AWARD AND REJECTION OF BIDS

The City reserves the right to accept or reject any or all bids, part of bids, and to waive minor irregularities or
variations to specifications contained in bids, and minor irregularities in the bidding process. The City also
reserves the right to award the contract on a split order basis, lump sum basis, individual item basis, or such
combination as shall best serve the interest of the City. The City reserves the right to make an award to the
responsive and responsible bidder whose product or service meets the terms, conditions, and specifications of
the IFB and whose bid is considered to best serve the City’s interest. In determining the responsiveness of the
offer and the responsibility of the Bidder, the following shall be considered when applicable: the ability, capacity
and skill of the Bidder to perform as required; whether the Bidder can perform promptly, or within the time
specified, without delay or interference; the character, integrity, reputation, judgment, experience and efficiency of
the Bidder; the quality of past performance by the Bidder; the previous and existing compliance by the Bidder with
related laws and ordinances; the sufficiency of the Bidder's financial resources; the availability, quality and
adaptability of the Bidder’s supplies or Services to the required use; the ability of the Bidder to provide future
maintenance, service or parts; the number and scope of conditions attached to the bid.

If the IFB provides for a contract trial period, the City reserves the right, in the event the selected bidder does not
perform satisfactorily, to award a trial period to the next ranked bidder or to award a contract to the next ranked
bidder, if that bidder has successfully provided Services to the City in the past. This procedure will continue until a
bidder is selected or the contract is re-bid, at the sole option of the City.

1.23 SUBCONTRACTING

Unless otherwise specified in this Bid Solicitation, the successful Bidder shall not subcontract any portion of the
Work without the prior written consent of the City. The ability to subcontract may be further limited by the Special
Conditions. Subcontracting without the prior consent of the City may resuit in termination of the contract for
default.

1.24 ASSIGNMENT

The successful Bidder shall not assign, transfer, hypothecate, or otherwise dispose of this contract, including
any rights, title or interest therein, or its power to execute such contract to any person, company or corporation
without the prior written consent of the City.

1.26 LOCAL, STATE AND FEDERAL COMPLIANCE REQUIREMENTS

Bidders shall comply with all local, state and federal directives, orders and laws as applicable to this bid and
subsequent contract(s) including, but not limited to:

A Equal Employment Opportunity (EEO), in compliance with Executive Order 11246 as amended and
applicable to this contract.

B. All manufactured items and fabricated assemblies shall comply with applicable requirements of the
Occupation Safety and Health Act of 1970 as amended, and be in compliance with Chapter 442,
Florida Statutes. Any toxic substance listed in Section 38F-41.03 of the Florida Administrative Code
delivered as a result of this order must be accompanied by a completed Material Safety Data Sheet



(MSDS).

C. The iImmigration and Nationality Act prohibits (i) the employment of an unauthorized alien when the
employer knows the individual is an unauthorized alien and (ii) the employment of an individual without
complying with the requirements of the federal employment verification system. If a contractor commits
either of these violations, such violation shall be cause for unilateral cancellation of the contract.

D. This Section applies to any contract for goods or Services of $1 million or more: The Contractor certifies
that it is not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies
with Activities in the Iran Petroleum Energy Sector List and that it does not have business operations in
Cuba or Syria as provided in section 287.135, Florida Statutes (2011), as may be amended or revised.
The City may terminate this Contract at the City's option if the Contractor is found to have submitted a
false certification as provided under subsection (5) of section 287.135, Florida Statutes (2011), as may
be amended or revised, or been placed on the Scrutinized Companies with Activities in Sudan List or
the Scrutinized Companies with Activities in the fran Petroleum Energy Sector List or has engaged in
business operations in Cuba or Syria, as defined in Section 287.135, Florida Statutes (2011), as may
be amended or revised.

1.26 FRAUD AND MISREPRESENTATION

Any individual, corporation or other entity that attempts to meet its contractual obligations with the City through
fraud, misrepresentation or material misstatement, may be debarred from doing business with the City. The City
as further sanction may terminate or cancel any other contracts with such individual, corporation or entity. Such
individual, corporation or entity shall be responsible for all direct or indirect costs associated with termination or
cancellation, including attorney's fees.

1.27 DEBARRED OR SUSPENDED BIDDERS OR PROPOSERS

The bidder certifies, by submission of a response to this solicitation, that neither it nor its principals and
subcontractors are presently debarred or suspended by any Federal department or agency.

1.28 COLLUSION

The bidder, by affixing its signature to this proposal, agrees to the following: "Bidder certifies that its bid is made
without previous understanding, agreement, or connection with any person, firm or corporation, making a bid for
the same items, or the initiating City department, and is in all respects fair, without outside control, collusion,
fraud, or otherwise illegal action.”

1.29 COPELAND "ANTI-KICKBACK"

Contractor and all subcontractors will comply with the Copeland Anti-Kickback Act (18 U.S.C. 874) as
supplemented in Department of Labor regulations (29 CFR Part 3).

1.30 FORCE MAJEURE

The Agreement which is awarded to the successful Bidder may provide that the performance of any act by the
City or Contractor thereunder may be delayed or suspended at any time while, but only so long as, either party
is hindered in or prevented from performance by acts of God, the elements, war, rebellion, strikes, lockouts or
any cause beyond the reasonable control of such party, provided however, the City shall have the right to
provide substitute service from third parties or City forces and in such event the City shall withhold payment
due Contractor for such period of time. If the condition of force majeure exceeds a period of 14 days the City
may, at its option and discretion, cancel or renegotiate the Agreement.

1.31 ASBESTOS STATEMENT

All material supplied must be 100% asbestos free. A Bidder, by virtue of bidding, certifies that if awarded any
portion of the IFB, it will supply only material or equipment that is 100% asbestos free.

1.32 GOVERNING LAW

This Contract, including appendices, and all matters relating to this Contract (whether in contract, statute, tort



(such as negligence), or otherwise) shall be governed by, and construed in accordance with, the substantive
and procedural laws of the State of Florida. This will apply notwithstanding such factors as where the contract
is entered into and the place where the accident occurs and notwithstanding conflicts of law principles that
would otherwise apply.

1.33 LITIGATION VENUE

The parties waive the privilege of venue and agree that all litigation between them in the state courts shall take
place in Broward County, Florida and that all litigation between them in the federal courts shall take place in
the Southern District of Florida.

1.34 SOVEREIGN IMMUNITY

Nothing in this agreement shall be interpreted or construed to mean that the City waives its common law
sovereign immunity or the limits on liability set forth in Section 768.28, Florida Statute.

1.35 SURVIVAL

The parties acknowledge that any of the obligations in this Agreement will survive the term, termination and
cancellation hereof. Accordingly, the respective obligations of the Contractor and the City under this
Agreement, which by nature would continue beyond the termination, cancellation or expiration thereof, shall
survive termination, cancellation or expiration hereof.

1.36 INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

The Contractor shall indemnify and hold harmless the City of Hollywood and its officers, employees, agents
and instrumentalities from any and all liability, losses or damages. In addition, the City shall be entitled to
attorney’s fees and costs of defense, which the City of Hollywood, or its officers, employees, agents or
instrumentalities may incur as a result of claims, demands, suits, causes of actions or proceedings of any
kind or nature arising out of, relating to or resulting from the performance of this project by the awarded bidder
or its employees, agents, servants, partners, principals or subcontractors. Furthermore, the awarded bidder
shall pay all claims and losses in connection therewith and shall investigate and defend all claims, suits or
actions of any kind of nature in the name of the City of Hollywood, where applicable, including appellate
proceedings, and shall pay all costs, judgments, and attorney’s fees which may issue thereon. The awarded
bidder expressly understands and agrees that any insurance protection required by the resulting agreement
or otherwise provided by the awarded bidder shall cover the City of Hollywood, its officers, employees, agents
and instrumentalities and shall include claims for damages resulting from and/or caused by the negligence,
recklessness or intentional wrongful misconduct of the Contractor and persons employed by or utilized by the
Contractor in the performance of the contract.

1.37 PATENT AND COPYRIGHT INDEMNIFICATION

A.  The Contractor warrants that all Deliverables furnished hereunder, including but not limited to:
Services, equipment programs, documentation, software, analyses, applications, methods, ways,
processes, and the like, do not infringe upon or violate any patents, copyrights, service marks, trade
secrets, or any other third party proprietary rights.

B. The Contractor shall be liable and responsible for any and all claims made against the City for
infringement of patents, copyrights, service marks, trade secrets or any other third party proprietary
rights, by the use or supplying of any programs, documentation, software, analyses, applications,
methods, ways, processes, and the like, in the course of performance or completion of, or in any way
connected with, the Work, or the City's continued use of the Deliverables furnished hereunder.
Accordingly, the Contractor at its own expense, including the payment of attorney's fees, shall
indemnify, and hold harmless the City and its officers, agents and employees and defend any action
brought against the City or any of its officers, agents or employees with respect to any claim, demand,
and cause of action, debt, or liability.

C. Inthe event any deliverable or anything provided to the City hereunder, or a portion thereof is held to




constitute an infringement and its use is or may be enjoined, the Contractor shall have the obligation,
at the City's option, to (i) modify, or require that the applicable subcontractor or supplier modify, the
alleged infringing item(s) at the Contractor’s expense, without impairing in any respect the
functionality or performance of the item(s), or (ii). procure for the City, at the Contractor's expense, the
rights provided under this Agreement to use the item(s).

D. The Contractor shall be solely responsible for determining and informing the City whether a
prospective supplier or subcontractor is a party to any litigation involving patent or copyright
infringement, service mark, trademark, violation, or other proprietary rights claim or is subject to any
injunction which may prohibit it from providing any deliverable hereunder. The Contractor shall enter
into agreements with all suppliers and subcontractors at the Contractor's own risk. The City may
reject any deliverable that it believes to be the subject of any such litigation or injunction, or if, in the
City's judgment, use thereof would delay the Work or be unlawful.

E. The Contractor shall not infringe any copyright, trademark, service mark, trade secret, patent right, or
other intellectual property right in the performance of the Work.

1.38 PUBLIC RECORDS LAW

if applicable, for each public agency contract for Services, the Contractor is required to comply with F.S. 119.0701,
which includes the following:

A. Keep and maintain public records that ordinarily and necessarily would be required by the public agency in
order to perform the service.

B. Provide the public with access to public records on the same terms and conditions that the public agency
would provide the records and at a cost that does not exceed the cost provided in this chapter or as
otherwise provided by law.

C. Ensure that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law.

D. Meet all requirements for retaining public records and transfer, at no cost, to the public agency, all public
records in possession of the contractor upon termination of the contract and destroy any duplicate public
records that are exempt or confidential and exempt from public records disclosure requirements. Al records
stored electronically must be provided to the public agency in a format that is compatible with the information
technology systems of the public agency.

Non-exempt public records may be inspected and examined by anyone desiring to do so, at a reasonable time,
under reasonable conditions, and under supervision by the custodian of the public record. Sealed bids become
subject to this statute, notwithstanding bidders' or proposers' requests to the contrary, at the time the City
provides notice of a decision or intended decision, or 30 days after bid or proposal opening, whichever is earlier.

Financial statements submitted in response to a request by the City may be confidential, and exempt from
disclosure. Data processing software obtained under a licensing agreement which prohibits its disclosure is
also exempt.

Bidders are hereby notified and agree that all information submitted as part of, or in support of bid submittals will
be available for public inspection after opening of bids in compliance with Chapter 119 of the Florida Statutes.
The bidder shall not, unless required as part of this IFB, submit any information in response to this invitation
which the bidder considers to be a trade secret, proprietary or confidential. The submission, not required as part
of this this IFB, of any information to the City in connection with this invitation shall be deemed conclusively to be
a waiver of any trade secret or other protection, which would otherwise be available to the bidder.

1.39 ACCESS TO RECORDS

The City reserves the right to require the Contractor to submit to an audit. The Contractor shall provide access
to all of its records which relate directly or indirectly to this Agreement at its place of business during regular
business hours. The Contractor shall retain all records pertaining to this Agreement and upon request make
them available to the City for three years following expiration of the Agreement. The Contractor agrees to



provide such assistance as may be necessary to facilitate the review or audit by the City to ensure compliance
with applicable accounting and financial standards at no cost to the City.

1.40 INFORMATION

Further information, if desired, may be obtained from the Procurement Services Division, 2600 Hollywood,
Boulevard, Room 303, Hollywood, Florida 33020, telephone 954-921-3223.

Questions or requests for clarification of the specifications shall be in writing and received by the Procurement
Services Division by the date specified for a request for clarification. They may be mailed or faxed to (954) 921-
3086 or emailed to RDIERKS@hollywoodfl.org.

1.41 LOCAL PREFERENCE

Pursuant to §38.50 of the City of Hollywood Code of Ordinances, the City shall grant a preference to Hollywood
vendors if their initial bid is within 5% of the bid of the lowest responsive responsible bidder that is a non-local
Hollywood vendor. The preference shall allow the local Hollywood vendor to submit a second and final offer
which must be at least 1% less than the bid of the lowest responsible responsive non-local Hollywood vendor to
be awarded. The local Hollywood vendor shall have the burden of demonstrating that it maintains a permanent
place of business with full-time employees within the City limits and has done so for a minimum of one (1) year
prior to the date of issuance of a bid solicitation within Hollywood, Florida. All supporting documentation (e.g. City
of Hollywood valid local business tax receipt) for local preference eligibility must be received with the bid package
prior to the bid opening date and time.

1.42 ELIGIBILITY

If applicable, the Contractor must first register with the Department of State of the State of Florida, in accordance
with Florida Statutes, prior to entering into a contract with the City.

1.43 VENDOR REGISTRATION

You do not need to be a City of Hollywood registered vendor to bid. However follow the instructions when you
go to: www.hollywoodfl.org

The Contractor shall be a registered vendor with the City Procurement Services Division for the duration of this
Agreement. Itis the responsibility of the Contractor to file the appropriate vendor application and to update the
application file for any changes for the duration of this Agreement, including any option years.

1.44 CONFLICT IN SPECIFICATIONS

Where there appears to be a variance or conflict between these General Conditions and the Special Conditions
or Technical Specifications outlined in the Bid Package, the order of preference shali be Technical Specifications,
Special Conditions, and General Terms and Conditions.

1.45 EXCEPTIONS TO PROPOSAL

The bidder shall list on the space provided on the bid page or on a separate sheet of paper any exceptions to the
conditions of this Bid. This sheet shall be labeled, "Exceptions to Bid Provisions," and shall be attached to the
Bid. If no exceptions are stated, it will be understood that all General, Special and Technical Conditions will be
complied with, without exception.

1.46 APPROVED EQUAL

When the technical specifications call for a brand name, manufacturer, make, model, or vendor catalog number
with acceptance of APPROVED EQUAL, it shall be for the purpose of establishing a level of quality and features
desired and acceptable to the City. In such cases, the City will be receptive to any unit that would be considered
by qualified City personnel as an approved equal. In that the specified make and model represent a level of
quality and features desired by the City, the Bidder must state clearly in the bid any variance from those
specifications. It is the Bidder’s responsibility to provide adequate information in the bid, to enable the City to
ensure that the bid meets the required criteria. If adequate information is not submitted with the bid, it may be
rejected. The City will be the sole judge in determining if the item bid qualifies as an approved equal.

1.47 MINIMUM AND MANDATORY TECHNICAL SPECIFICATIONS



The technical specifications may include items that are considered minimum, mandatory, or required. If any
Bidder is unable to meet or exceed these items and feels that the technical specifications are overly restrictive,
the Bidder must notify the Procurement Services Division immediately. Such notification must be received by the
Procurement Services Division prior to the deadline contained in the IFB, for questions of a material nature, or
prior to five (5) days before bid due and open date, whichever occurs first. If no such notification is received prior
to that deadline, the City will consider the technical specifications to be acceptable to all Bidders.

1.48 MODEL NUMBER CORRECTIONS

If the model number for the make specified in this IFB is incorrect or no longer available and replaced with an
updated mode! with new specifications, the Bidder shall enter the correct model number on the bidder proposal
page. In the case of an updated model with new specifications, Bidder shall provide adequate information to
allow the City to determine if the model bid meets the City’s requirements.

1.49 INTERPRETATION OF THE APPROXIMATE QUANTITIES

The Bidder's attention is called to the fact that the estimate of quantities to be furnished under the specifications
is approximate only and not guaranteed. The City does not assume any responsibility that the final quantities
shall remain in strict accordance with the estimated quantities, nor shall the Bidder plead misunderstanding or
deception because of such estimate of quantities.

1.50 QUANTITIES

The City specifically reserves the right to accept all or any part of the bid, to split the award, and to increase or
decrease the quantity to meet additional or reduced requirements of the City, without such change affecting the
contract unit price set forth in the bid form by the Bidder.

1.51 DELIVERY, INSPECTION & TITLE

Prices quoted and deliveries are to be FOB Destination and unioaded, unless otherwise specified in the
Invitation for Bids, and made during regular business hours. Inspection and acceptance will be destination
unless otherwise provided. Title to/or risk of loss or damage to all items shall be the responsibility of the
successful Bidder until acceptance by the City unless loss or damage results from negligence by the City. If the
materials or Services supplied to the City are found to be defective or not to conform to specifications, the City
reserves the right to cancel the order upon written notice to the Bidder and return the product at the Bidder’s
expense.

1.52 DELIVERY TIME

Unless actual date of delivery is specified (or if specified, delivery cannot be met), the Bidder shall show the
number of days required to make delivery after receipt of the purchase order in the space provided. Delivery time
may become a basis for making an award. Delivery shall be within the normal Working hours of the user,
Monday through Friday, excluding holidays, unless otherwise specified and incorporated into the contract
document. Delivery shall be to the location specified in the bid specifications.

1.53 CLAIMS

Successful bidder(s) will be responsibie for making any and all claims against carriers for missing or damaged
items.

1.54 WARRANTY

Unless otherwise specified, all items proposed by the Bidder shall include a warranty covering Services, parts
and/or labor for a specified period of time. The Bidder shall submit information on both manufacturer and dealer
warranties, where applicable, with the bid. All goods furnished shall be fully guaranteed by the successful Bidder
against factory defects and Workmanship. At no expense to the City, the successful Bidder shall correct any and
all apparent and latent defects that may occur within the manufacturer’s standard warranty. The Special
Conditions of the Bid solicitation may supersede the manufacturer's standard warranty.

1.55 DURATION OF AGREEMENT



This Agreement will be for the terms identified in this document, unless the Contractor is otherwise notified by
the City. Any extension of this Agreement shall be in writing and approved by the same approval processes as

the original agreement, except the City Manager is authorized to extend for up to 90 days when operationally
necessary.

1.66 CONTRACT RENEWAL

Any contract or agreement executed in conjunction with the award of a bid may be renewed for the time identified
in the bid if agreed to in writing by both parties.

1.67 MODIFICATION OF CONTRACT

The contract may only be modified by mutual consent, in writing through the issuance of a modification to the
contract, purchase order, blanket purchaser order or change order, as appropriate.

1.568 MATERIAL SAFETY DATA SHEET (MSDS)

Under the terms of the Florida Right-to-Know Law (Chapter 442, Florida Statutes), all suppliers of products
deemed to be toxic in substance, as indicated in the State of Florida Substance List, are required to submit a
Material Safety Data Sheet (MSDS) for each substance as a condition of the award of the bid by the City.

1.59 CONDITION OF MATERIALS AND PACKAGING

All equipment, materials, supplies, and components supplied under this bid must be new and unused, free from
defects, and shall be the latest manufacturer’s models unless otherwise specified. No others will be accepted
under the terms and intent of this bid. All containers shall be new and suitable for storage or shipment, and the
bid price shall include standard commercial packaging. Any exceptions to this provision shall be detailed on the
bid page under exceptions to specifications.

1.60 SAMPLES

Samples, when required, must be submitted within the time specified at no expense to the City. If not destroyed
or used up during testing, samples will be returned upon request at the bidder's expense. Each individual
sample must be labeled with the bidder's name and the manufacturer's brand name and number.

1.61 PUBLIC ENTITY CRIMES

A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity
crime may not submit a bid on a contract to provide any goods or Services to a public entity, may not submit a bid
on a contract with a public entity for the construction or repair of a public building or public Work, may not submit
bids on leases of real property to a public entity, may not be awarded or perform Work as a contractor, supplier,
subcontractor, or consultant under a contract with any public entity, and may not transact business with any public
entity in excess of the threshold amount provided in Florida Statutes, Section 287.017, for CATEGORY TWO for a
period of 36 months from the date of being placed on the convicted vendor list.

1.62 DISCRIMINATION

Any entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid on a contract
to provide goods or Services to a public entity, may not submit a bid on a contract with a public entity for
construction or repair of a public building or public Work, may not submit bids on leases of real property to a
public entity, may not award or perform Work as a contractor, supplier, subcontractor, or consultant under
contract with any public entity, and may not transact business with any public entity.

1.63 DRUG-FREE WORKPLACE PROGRAM

Preference shall be given to businesses with drug-free workplace programs. Whenever two or more bids
which are equal with respect to price, quality, and service are received by the State or by any political
subdivision for the procurement of commodities or contractual services, a bid received from a business
that certifies that it has implemented a drug-free workplace program shall be given preference in the
award process. Established procedures for processing tie bids will be followed if none of the tied vendors
have a drug-free workplace program.

1.64 SOLICITATION, GIVING, AND ACCEPTANCE OF GIFTS POLICY



Bidders shall sign and submit this attached form indicating their understanding of and compliance with the City's
and State's policies prohibiting solicitation and acceptance of gifts by public officers, employees, and candidates.

Failure to submit this signed form will result in your bid being declared non-responsive; provided, however, the
bidder that otherwise is the lowest responsive responsible bidder may be given the opportunity to submit the
form to the City within five calendar days after notification by the City, if this is determined to be in the best interest
of the City.

1.65 PURCHASING AGREEMENTS WITH OTHER GOVERNMENT AGENCIES

It is hereby made part of this Invitation to Bid that the submission of any bid response to this advertised
request constitutes a bid made under the same.terms and conditions, for the same price, to other government
agencies if agreeable by the bidder and the government agency.

At the option of the vendor/contractor, the use of the contract resulting from this solicitation may be extended to

other governmental agencies, including the State of Florida, its agencies, political subdivisions, counties, and
cities.

Each governmental agency allowed by the vendor/contractor to use this contract shall do so independently of
any other governmental entity. Each agency shall be responsible for its own purchases and shall be liable
only for goods or Services ordered, received, and accepted. No agency receives any liability by virtue of this bid
and subsequent contract award. ’

1.66 INSURANCE REQUIREMENTS

Upon the City’s notification, the Contractor shall furnish to the Procurement Services Division, Certificates of

Insurance that indicate that insurance coverage has been obtained which meets the requirements as outlined
below:

A.  Workers' Compensation Insurance for all employees of the Contractor as required by Florida Statute
Chapter 440. Should the Contractor be exempt from this Statute, the Contractor and each employee shall
hold the City harmless from any injury incurred during performance of the Contract. The exempt contractor
shall also submit (i) a written statement detailing the number of employees and that they are not required
to carry Workers' Compensation insurance and do not anticipate hiring any additional empioyees during
the term of this contract or (i) a copy of a Certificate of Exemption.

B. General Liability Insurance on a comprehensive basis in an amount not less than $1,000,000 each
Occurrence for bodily injury and property damage. The City of Hollywood must be shown as an additional
insured with respect to this coverage. The mailing address of City of Hollywood, Florida, 2600 Hollywood
Boulevard, Hollywood, Florida 33021, as the certificate holder, must appear on the certificate of
insurance.

C. Automobile Liability Insurance covering all owned, non-owned, and hired vehicles used in connection
with the Services, in an amount not less than $1,000,000 Combined Single Limit.

D. The City reserves the right to require any other insurance it deems necessary depending on the exposure.

The insurance coverage required shall include those classifications, as listed in standard liability insurance
manuals, which most nearly reflect the operation of the Contractor. All insurance policies required above shall

be issued by companies authorized to do business under the laws of the State of Florida with the following
qualifications:

Coverage shall be provided by a company or companies authorized to transact business in the state of Florida
and the company or companies must maintain a minimum rating of A-VIi, as assigned by the A.M. Best



Company.

Compliance with the foregoing requirements shall not relieve the Contractor of any liability or obligation under
this section or under any other section in this Agreement.

Award of this Contract is contingent upon the receipt of the insurance documents, as required, within fifteen
(15) calendar days after City notification to Contractor to comply before the award becomes final. If the
insurance certificate is received within the specified time frame but not in the manner prescribed in this
Agreement, the Contractor shall be verbally notified of such deficiency and shall have an additional five (5)
calendar days to submit a corrected certificate to the City. if the Contractor fails to submit the required
insurance documents in the manner prescribed in this Agreement within twenty (20) calendar days after City
notification to comply, the Contractor shall be in default of the contractual terms and conditions and award of
the Contract will be rescinded, unless such time frame for submission has been extended by the City.

The Certificate shall contain a provision that coverage afforded under the policy will not be cancelied unti! at
least thirty (30) days’ prior written notice has been given to the City. The Contractor shall be responsible for
assuring that the insurance certificates required in conjunction with this Section remain in force for the
duration of the contractual period of the Contract, including any and all option years or extension periods. If
insurance certificates are scheduled to expire during the contractual period, the Contractor shall be
responsible for submitting new or renewed insurance certificates to the City at a minimum of thirty (30)
calendar days in advance of such expiration. In the event that expired certificates are not replaced with new or
renewed certificates which cover the contractual period, the City shall suspend the Contract until such time as
the new or renewed certificates are received by the City in the manner prescribed herein; provided, however,
that this suspended period does not exceed thirty (30) calendar days. Thereafter, the City may, at its sole
discretion, terminate this contract.

The insurance policy shall not contain any exceptions that would exclude coverage for risks that can be directly
or reasonably related to the scope of goods or Services in this bid. A violation of this requirement at any time
during the term, or any extension thereof, shall be grounds for the immediate termination of any contract
entered in to pursuant to this bidl. In order to show that this requirement has been met, along with an
insurance declaration sheet demonstrating the existence of a valid policy of insurance meeting the
requirements of this bid, the successful Bidder must submit a signed statement from the insurance agency of
record that the full policy contains no such exception.

1.67 CITY WEBSITE

Bids, addenda, bid tabulations, and other information are available on the Procurement Services Division's
page, which can be found at. www.hollywoodfl.org

1.68 DISCLAIMER

The City of Hollywood may, in its sole and absolute discretion, accept or reject, in whole or in part, for any
reason whatsoever any or all Bids; re-advertise this Bid; postpone or cancel at any time this Bid process; or,
waive any formalities or irregularities in the bidding process. Bids that are not submitted on time and/or do not
conform to the City of Hollywood's requirements will not be considered. After all bids are analyzed,
organization(s) submitting bids that appear, solely in the opinion of the City of Hollywood, to be the most
competitive, shall be submitted to the City of Hollywood's City Commission, and the final selection will be
made shortly thereafter with a timetable set solely by the City of Hollywood. The selection by the City of
Hollywood shall be based on the bid, which is, in the sole opinion of the City Commission of the City of
Hollywood, in the best interest of the City of Hollywood. The issuance of this bid constitutes only an invitation to
make presentations to the City of Hollywood. The City of Hollywood reserves the right to determine, at its sole
discretion, whether any aspect of the bid satisfies the criteria established in this Bid. In all cases the City of
Hollywood shall have no liability to any Contractor for any costs or expense incurred in connection with this bid
or otherwise.



1.69 CONFIDENTIALITY

As a political subdivision, the City of Hollywood is subject to the Florida Sunshine Law and Public Records
Law. By submitting a Bid, the Contractor acknowledges that the materials submitted with the Bid and the
results of the City of Hollywood’s evaluation may be open to public inspection upon proper request. The
Contractor should take special note of this as it relates to proprietary information that might be included in its
Bid.

1.70 ORDER OF PRECEDENCE

If there is a conflict between or among the provisions of the Agreement, the order of precedence is as
follows:

A The terms and conditions of the agreement
B. The City of Hollywood's IFB and any associated addenda and attachments thereto, and

C. The Contractor's Proposal.

1.71 NATURE OF THE AGREEMENT

The Agreement incorporates and includes all negotiations, correspondence, conversations, agreements, and
understandings applicable to the matters contained in the Agreement. The parties agree that there are no
commitments, agreements, or understandings concerning the subject matter of the Agreement that are not
contained in the Agreement, and that the Agreement contains the entire agreement between the parties as to
all matters contained herein. Accordingly, it is agreed that no deviation from the terms hereof shall be
predicated upon any prior representations or agreements, whether oral or written. It is further agreed that any
oral representations or modifications concerning this Agreement shal! be of no force or effect, and that the
Agreement may be modified, altered or amended only by a written amendment duly executed by both parties
hereto or their authorized representatives.

The Contractor shall provide the Services set forth in the Scope of Services, and render full and prompt
cooperation with the City in all aspects of the Services performed hereunder.

The Contractor acknowledges that the Agreement requires the performance of all things necessary for or
incidental to the effective and complete performance of all Work and Services under this Contract. All things
not expressly mentioned in the Agreement but necessary to carrying out its intent are required by the
Agreement, and the Contractor shall perform the same as though they were specifically mentioned, described
and delineated.

The Contractor shall furnish all labor, materials, tools, supplies, and other items required to perform the Work
and Services that are necessary for the completion of this Contract. All Work and Services shall be
accomplished at the direction of and to the satisfaction of the City's Project Manager.

The Contractor acknowledges that the City shall be responsible for making all policy decisions regarding the
Scope of Services. The Contractor agrees to provide input on policy issues in the form of recommendations.

The Contractor agrees to implement any and all changes in providing Services hereunder as a result of a
policy change implemented by the City. The Contractor agrees to act in an expeditious and fiscally sound
manner in providing the City with input regarding the time and cost to implement said changes and in
executing the activities required to implement said changes.



1.72 PAYMENT FOR SERVICES/AMOUNT OBLIGATED

The Contractor warrants that it has reviewed the City's requirements and has asked such questions and
conducted such other inquiries as the Contractor deemed necessary in order to determine the price the
Contractor will charge to provide the Work and Services to be performed under this Contract. The
compensation for all Work and Services performed under this Contract, including all costs associated with
such Work and Services, shall be in the total amount submitted on the Bid Form. The City shall have no
obligation to pay the Contractor any additional sum(s) in excess of this amount, except for a change and/or
modification to the Contract which is approved and executed in writing by the City and the Contractor.

All Services undertaken by the Contractor before the City’s approval of this Contract shall be at the Contractor’s
risk and expense.

1.73 PRICING

Prices shall remain firm and fixed for the initial term of the Contract, however, the Contractor may offer
incentive discounts to the City at any time during the Contract term, including any renewal or extension thereof.

1.74 GUARANTEE

The Contractor shall be responsible for technically deficient designs, reports, or studies due to its errors and
omissions, and shall promptly correct or replace all such deficient Work due to its errors and omissions
without cost to the City upon the request of the City for the established period of time after the date of
acceptance of the project by the City, as stated in the bid, which are judged to have been in error by a court of
competent jurisdiction. Contractor shall also be responsible for the cost of correcting deficient construction
which was built from 'technically deficient designs. Payment in full by the City for Work performed does not
constitute a waiver of this guarantee.

1.75 MANNER OF PERFORMANCE

A.  The Contractor shall provide the Services described herein in a competent and professional manner
satisfactory to the City in accordance with the terms and conditions of this Agreement. The City shall be
entitled to a satisfactory performance of all Services described herein and to full and prompt cooperation
by the Contractor in all aspects of the Services. At the request of the City, the Contractor shall promptly
remove from the project any Contractor's employee, subcontractor, or any other person performing
Services hereunder. Such removal of any of its employees does not require the termination or demotion
of any employee by the Contractor.

B. The Contractor agrees to defend, hold harmless and indemnify the City and shall be liable and
responsible for any and all claims, suits, actions, damages and costs (including attorney's fees and court
costs) made against the City, occurring on account of, arising from or in connection with the removal and
replacement of any Contractor’s personnel performing Services hereunder at the behest of the City.

C. The Contractor agrees that at all times it will employ, maintain and assign to the performance of the
Services a sufficient number of competent and qualified professionals and other personnel to meet the
requirements to which reference is hereinafter made. The Contractor agrees to adjust its personnel
staffing levels upon reasonable request from the City, should the City make a determination, in its sole
discretion, that said personnel staffing is inappropriate .

D. The Contractor warrants and represents that its personnel have the proper skill, training, background,
knowledge, experience, rights, authorizations, integrity, character and licenses as necessary to perform
the Services described herein in a competent and professional manner.



E. The Contractor shall at all times cooperate with the City and coordinate their respective Work efforts to
most effectively and efficiently maintain progress in performing the Services.

F. The Contractor shall comply with all provisions of all federal, state and local laws, statutes, ordinances,
and regulations that are applicable to the performance of this Agreement.

1.76 INDEPENDENT CONTRACTOR RELATIONSHIP

The Contractor is, and shall be, in the performance of all Work Services and activities under this Agreement,
an independent contractor, and not an employee, agent or servant of the City. All persons engaged in any of
the Work or Services performed pursuant to this Agreement shall at all times, and in all places, be subject to
the Contractor's sole direction, supervision and control. The Contractor shall exercise contro! over the means
and manner in which it and its employees perform the Work, and in all respects the Contractor's relationship
and the relationship of its employees to the City shall be that of independent contractors and not that of
employees or agents of the City.

The Contractor does not have the power or authority to bind the City in any promise, agreement or
representation other than specifically provided for in this Agreement.

1.77 PROPRIETARY INFORMATION

As a political subdivision of the State of Florida, the City of Hollywood is subject to the provisions of Florida's
Public Records Law.

The Contractor acknowledges that all computer software in the City's possession may constitute or contain
information or materials which the City has agreed to protect as proprietary information from disclosure or
unauthorized use and may also constitute or contain information or materials which the City has developed at
its own expense, the disclosure of which could harm the City's proprietary interest therein.

During the term of the contract, the Contractor will not use directly or indirectly for itself or for others, or publish
or disclose to any third party, or remove from the City's property, any computer programs, data compilations, or
other software which the City has developed, has used or is using, is holding for use, or which are otherwise
in the possession of the City (hereinafter "Computer Software”). All third-party license agreements must also
be honored by the Contractors and their employees, except as authorized by the City and, if the Computer
Software has been leased or purchased by the City, all third party license agreements must also be honored
by the Contractor's employees. This includes mainframe, minis, telecommunications, personal computers
and any and all information technology software.

The Contractor will report to the City any information discovered or which is disclosed to the Contractor which
may relate to the improper use, publication, disclosure or removal from the City's property of any information
technology software and hardware and will take such steps as are within the Contractor's authority to prevent
improper use, disclosure or removal.

1.78 PROPRIETARY RIGHTS

A. The Contractor hereby acknowledges and agrees that the City retains all rights, title and interests in and to
all materials, data, documentation and copies thereof furnished by the City to the Contractor hereunder or
furnished by the Contractor to the City and/or created by the Contractor for delivery to the City, even if
unfinished or in process, as a result of the Services the Contractor performs in connection with this
Agreement, including all copyright and other proprietary rights therein, which the Contractor as well as its
employees, agents, subcontractors and suppliers may use only in connection with the performance of
Services under this Agreement. The Contractor shali not, without the prior written consent of the City, use
such documentation on any other project in which the Contractor or its employees, agents, subcontractors
or suppliers are or may become engaged. Submission or distribution by the Contractor to meet official




B.

C.

D.

regulatory requirements or for other purposes in connection with the performance of Services under this
Agreement shall not be construed as publication in derogation of the City's copyrights or other proprietary
rights.

All rights, title and interest in and to certain inventions, ideas, designs and methods, specifications and
other documentation related thereto developed by the Contractor and its subcontractors specifically for the
City, hereinafter referred to as "Developed Works" shall become the property of the City.

Accordingly, neither the Contractor nor its employees, agents, subcontractors or suppliers shall have any
proprietary interest in such Developed Works. The Developed Works may not be utilized, reproduced or
distributed by or on behalf of the Contractor, or any employee, agent, subcontractor or supplier thereof,
without the prior written consent of the City, except as required for the Contractor's performance
hereunder.

Except as otherwise provided in subsections A, B, and C above, or elsewhere herein, the Contractor and
its subcontractors and suppliers hereunder shall retain all proprietary rights in and to all licensed
software provided hereunder, that have not been customized to satisfy the performance criteria set forth in
the Scope of Services. Notwithstanding the foregoing, the Contractor hereby grants, and shall require that
its subcontractors and suppliers grant, if the City so desires, a perpetual, irrevocable and unrestricted
right and license to use, duplicate, disclose and/or permit any other person(s) or entity(ies) to use all such
licensed software and the associated specifications, technical data and other documentation for the
operations of the City or entities controlling, controlled by, under common control with, or affiliated with the
City, or organizations which may hereafter be formed by or become affiliated with the City. Such license
specifically includes, but is not limited to, the right of the City to use and/or disclose, in whoie or in part, the
technical documentation and licensed software, including any source code provided hereunder, to any
person or entity outside the City for such person's or entity's use in furnishing any and/or all of the
Deliverables provided hereunder exclusively for the City or entities controlling, controlied by, under
common control with, or affiliated with the City, or organizations which may hereafter be formed by or
become affiliated with the City. No such licensed software, specifications, data, documentation or
related information shall be deemed to have been given in confidence and any statement or legend to the
contrary shall be void and of no effect.

1.79 AUTHORITY OF THE CITY’S PROJECT MANAGER

A. The Contractor hereby acknowledges that the City's Project Manager will determine in the first instance all

B.

questions of any nature whatsoever arising out of, under, or in connection with, or in any way related to or
on account of, this Agreement including without limitations: questions as to the value, acceptability and
fitness of the Services; questions as to either party's fulfillment of its obligations under the Contract;
negligence, fraud or misrepresentation before or subsequent to acceptance of the Bid; questions as to
the interpretation of the Scope of Services; and claims for damages, compensation and losses.

The Contractor shall be bound by all determinations or orders and shall promptly obey and follow every
order of the Project Manager, including the withdrawal or modification of any previous order and
regardless of whether the Contractor agrees with the Project Manager's determination or order. Where
orders are given orally, they will be issued in writing by the Project Manager as soon thereafter as is
practicable.

C. The Contractor must, in the final instance, seek to resolve every difference concerning the Agreement with

the Project Manager. In the event that the the Contractor and the Project Manager are unable to resolve
their difference, the Contractor may initiate a dispute in accordance with the procedures set forth in the
section below. Exhaustion of these procedures shall be a condition precedent to any lawsuit permitted
hereunder.



D. Inthe event of such dispute, the parties to this Agreement authorize the City Manager or designee, who
may not be the Project Manager or anyone associated with this Project, acting personally, to decide all
questions arising out of, under, or in connection with, or in any way related to or on account of the
Agreement (including but not limited to claims in the nature of breach of contract, fraud or
misrepresentation arising either before or subsequent to execution hereof) and the decision of each, with
respect to matters within the City Manager's purview as set forth above, shall be conclusive, final and
binding on the parties. Any such dispute shall be brought, if at all, before the City Manager within 10 days
of the occurrence, event or act out of which the dispute arises.

The City Manager may base this decision on such assistance as may be desirable, including advice of
experts, but in any event shall base the decision on an independent and objective determination of
whether the Contractor’s performance or any deliverable meets the requirements of this Agreement and
any specifications with respect thereto set forth herein. The effect of any decision shall not be impaired or
waived by any negotiations or settiements or offers made in connection with the dispute, whether or not
the City Manager participated therein, or by any prior decision of others, which prior decision shall be
deemed subject to review, or by any termination or cancellation of the Agreement. All such disputes shall
be submitted in writing by the Contractor to the City Manager for a decision, together with all evidence and
other pertinent information in regard to such question, in order that a fair and impartial decision may be
made. The parties agree that whenever the City Manager is entitled to exercise discretion or judgment or
to make a determination or form an opinion pursuant to the provisions of this Article, such action shall be
deemed fair and impartial when exercised or taken. The City Manager shall render a decision in writing
and deliver a copy of the same to the Contractor. Except as such remedies may be limited or waived
elsewhere in the Agreement, the Contractor reserves the right to pursue any remedies available under
law after exhausting the provisions of this Article.

1.80 MUTUAL OBLIGATIONS

A, This Agreement, including attachments and appendices to the Agreement, shall constitute the entire
Agreement between the parties with respect hereto and supersedes all previous communications and
representations or agreements, whether written or oral, with respect to the subject matter hereof unless
acknowledged in writing by the duly authorized representatives of both parties.

B. Nothing in this Agreement shall be construed for the benefit, intended or otherwise, of any third party that is
not a parent or subsidiary of a party or otherwise related (by virtue of ownership control or statutory control)
to a party.

C. Inthose situations where this Agreement imposes an indemnity or defense obligation on the Contractor,
the City may, at its expense, elect to participate in the defense if the City should so choose. Furthermore,
the City may at its own expense defend or settle any such claims if the Contractor fails to diligently defend
such claims, and thereafter seek indemnity for costs and attorney's fees from the Contractor.

1.81 QUALITY ASSURANCE/QUALITY ASSURANCE RECORD KEEPING

The Contractor shall maintain, and shall require that its subcontractors and suppliers maintain, complete and
accurate records to substantiate compliance with the requirements set forth in the Scope of Services. The
Contractor and its subcontractors and suppliers shall retain such records, and all other documents relevant to
Services furnished under this Agreement for a period of three (3) years from the expiration date of this
Agreement and any extension thereof.

1.82 AUDITS

The City, or its duly authorized representatives or governmental agencies shall, until the expiration of three (3)
years after the expiration of this Agreement and any extension thereof, have access to and the right to examine
and reproduce any of the Contractor's books, documents, papers and records and those of its subcontractors



and suppliers which apply to all matters of the City. Such records shall conform to Generally Accepted
Accounting Principles requirements, as applicable, and shall only address those transactions related to this
Agreement.

The Contractor agrees to grant access to the City’s Auditor to all financial and performance-related records,
property, and equipment purchased in whole or in part with government funds. The Contractor agrees to
maintain an accounting system that provides accounting records that are supported with adequate
documentation, and adequate procedures for determining the allowability and allocability of costs.

1.83 SUBSTITUTION OF PERSONNEL

In the event the Contractor wishes to substitute personnel for the key personnel identified by the Contractor’s
Bid, the Contractor must notify the City in writing and request written approval for the substitution at least ten
(10) business days prior to effecting such substitution.

1.84 SUBCONTRACTUAL RELATIONS

A. If the Contractor will cause any part of this Agreement to be performed by a subcontractor, the provisions of
this Contract will apply to such subcontractor and its officers, agents and employees in all respects as if it
and they were employees of the Contractor; and the Contractor will not be in any manner thereby
discharged from its obligations and liabilities hereunder, but will be liable hereunder for all acts and
negligence of the subcontractor, its officers, agents, and employees, as if they were employees of the
Contractor. The Services performed by the subcontractor will be subject to the provisions hereof as if
performed directly by the Contractor.

B. The Contractor, before making any subcontract for any portion of the Services, will state in writing to the
City the name of the proposed subcontractor, the portion of the sServices which the subcontractor is to do,
the place of business of such subcontractor, and such other information as the City may require. The City
will have the right to require the Contractor not to award any subcontract to a person, firm or corporation
disapproved by the City.

C. Before entering into any subcontract hereunder, the Contractor will inform the subcontractor fully and
completely of all provisions and requirements of this Agreement relating either directly or indirectly to the
Services to be performed. Such Services performed by such subcontractor will strictly comply with the
requirements of this Contract.

D. In order to qualify as a subcontractor satisfactory to the City, in addition to the other requirements herein
provided, the subcontractor must be prepared to prove to the satisfaction of the City that it has the
necessary facilities, skill and experience, and ample financial resources to perform the sServices in a
satisfactory manner. To be considered skilled and experienced, the subcontractor must show to the
satisfaction of the City that it has satisfactorily performed Services of the same general type which is
required to be performed under this Agreement.

E. The City shall have the right to withdraw its consent to a subcontract if it appears to the City that the
subcontract will delay, prevent, or otherwise impair the performance of the Contractor's obligations under
this Agreement. All subcontractors are required to protect the confidentiality of the City and City's
proprietary and confidential information. Contractor shall furnish to the City copies of all subcontracts
between Contractor and subcontractors and suppliers hereunder. Within each such subcontract, there
shall be a clause for the benefit of the City permitting the City to request completion of performance by the
subcontractor of its obligations under the subcontract, in the event the City finds the Contractor in breach
of its obligations, and the option to pay the subcontractor directly for the performance by such
subcontractor. Notwithstanding, the foregoing shall neither convey nor imply any obligation or liability on
the part of the City to any subcontractor hereunder as more fully described herein.




1.85 ASSUMPTION, PARAMETERS, PROJECTIONS, ESTIMATES AND EXPLANATIONS

The Contractor understands and agrees that any assumptions, parameters, projections, estimates and
explanations presented by the City were provided to the Contractor for evaiuation purposes only. However,
since these assumptions, parameters, projections, estimates and explanations represent predictions of
future events, the City makes no representations or guarantees, the City shall not be responsible for the
accuracy of the assumptions presented, the City shall not be responsibie for conclusions to be drawn
therefrom, and any assumptions, parameters, projections, estimates and explanations shall not form the
basis of any claim by the Contractor. The Contractor accepts all risks associated with using this information.

1.86 SEVERABILITY

If this Agreement contains any provision found to be uniawful, the same shall be deemed to be of no effect and
shall be deemed stricken from this Agreement without affecting the binding force of this Agreement as it shall
remain after omitting such provision.

1.87 TERMINATION FOR CONVENIENCE AND SUSPENSION OF WORK

A The City may terminate this Agreement if an individual or corporation or other entity attempts to meet its
contractual obligation with the City through fraud, misrepresentation or material misstatement.

B. The City may, as a further sanction, terminate or cancel any other contract(s) that such individual or
corporation or other entity has with the City. Such individual, corporation or other entity shall be
responsible for all direct and indirect costs associated with such termination or cancellation, including
attorney’s fees.

C. The foregoing notwithstanding, any individual, corporation or other entity which attempts to meet its
contractual obligations with the City through fraud, misrepresentation or material misstatement may be
debarred from City contracting in accordance with the City debarment procedures. The Contractor may be

subject to debarment for failure to perform and any other reasons related to contractor's breach or failure
of satisfactory performance.

In addition to cancellation or termination as otherwise provided in this Agreement, the City may at any time, in
its sole discretion, with or without cause, tefminate this Agreement by written notice to the Contractor and in
such event:

D. The Contractor shall, upon receipt of such notice, unless otherwise directed by the City:
1. Stop Work on the date specified in the notice ("the Effective Termination Date");

2. Take such action as may be necessary for the protection and preservation of the City's materials and
property;

3. Cancel orders;

4. Assign to the City and deliver to any location designated by the City any non-cancelable orders for
Deliverables that are not capable of use except in the performance of this Agreement and which have

been specifically developed for the sole purpose of this Agreement and not incorporated in the
Services;

5. Take no action which will increase the amounts payable by the City under this Agreement.

E. Inthe event that the City exercises its right to terminate this Agreement pursuant to this Article the Contractor
will be compensated, as stated in the payment Articles herein, for the:



1. Portion of the Services completed in accordance with the Agreement up to the Effective Termination
Date; and )

2. Non-cancelable Deliverables that are not capable of use except in the performance of this Agreement

and which have been specifically developed for the sole purpose of this Agreement but not
incorporated in the Services.

All compensétion pursuant to this Article is subject to audit.

1.88 EVENT OF DEFAULT

A An Event of Default shall mean a breach of this Agreement by the Contractor. Without limiting the

B.

C.

generality of the foregoing and in addition to those instances referred to herein as a breach, an Event of
Default, shall include the following:

1. The Contractor has not delivered Deliverables on a timely basis;

2. The Contractor has refused or failed, except in any case for which an extension of time is provided, to
supply enough properly skilled staff personnel;

3. The Contractor has failed to make prompt payment to subcontractors or suppliers for any Services;

4. The Contractor has become insolvent (other than as interdicted by the bankruptcy laws), or has
assigned the proceeds received for the benefit of the Contractor's creditors, or the Contractor has

taken advantage of any insolvency statute or debtor/creditor law or if the Contractor's affairs have been
put in the hands of a receiver;

5. The Contractor has failed to obtain the approval of the City where required by this Agreement;

6. The Contractor has failed to provide "adequate assurances" as required under subsection "B" below;
and

7. The Contractor has failed in the representation of any warranties stated herein.

When, in the opinion of the City, reasonable grounds for uncertainty exist with respect to the Contractor's
ability to perform the Services or any portion thereof, the City may request that the Contractor, within the
time frame set forth in the City's request, provide adequate assurances to the City, in writing, of the
Contractor's ability to perform in accordance with the terms of this Agreement. Until the City receives such
assurances, the City may request an adjustment to the compensation received by the Contractor for
portions of the Services which the Contractor has not performed. In the event that the Contractor fails to
provide to the City the requested assurances within the prescribed time frame, the City may:

1. Treat such failure as a repudiation of this Agreement;

2. Resort to any remedy for breach provided herein or at law, including but not limited to, taking over the
performance of the Services or any part thereof either by itself or through others.

In the event the City shall terminate this Agreement for default, the City or its designated representatives

may immediately take possession of all applicable equipment, materials, products, documentation,
reports and data.

1.89 REMEDIES IN THE EVENT OF DEFAULT



If an Event of Default occurs, the Contractor shall be liable for all damages resulting from the default, including
but not limited to:

A. Lostrevenues;

B. The difference between the cost associated with procuring Services hereunder and the amount actually
expended by the City for procurement of Services, including procurement and administrative costs; and,

C. Such other damages as the City may sustain.

The Contractor shall also remain liable for any liabilities and claims related to the Contractor’s default. The
City may also bring any suit or proceeding for specific performance or for an injunction.

1.90 NONDISCRIMINATION

During the performance of this Contract, the Contractor agrees to not discriminate against any employee or
applicant for employment because of race, religion, color, sex, handicap, marital status, age or national origin,
and will take affirmative action to ensure that they are afforded equal employment opportunities without
discrimination. Such action shall be taken with reference to, but not be limited to, recruitment, employment,
termination, rates of pay or other forms of compensation, and selection for training or retraining, including
apprenticeship and on-the-job training. By entering into this Contract with the City, the Contractor attests that it
is not in violation of the Americans with Disabilities Act of 1990 and related Acts (the “Act”). If the Contractor or
any owner, subsidiary or other firm affiliated with or related to the Contractor is found by the responsible
enforcement agency or the City to be in violation of the Act, such violation shall render this Contract void. This
Contract shall be void if the Contractor submits a false affidavit or the Contractor violates the Act during the
term of this Contract, even if the Contractor was not in violation at the time it submitted its affidavit.

1.91 CONFLICT OF INTEREST
The Contractor represents that:

A. No officer, director, employee, agent, or other consultant of the City or a member of the immediate family or
household of the aforesaid has directly or indirectly received or been promised any form of benefit,
payment or compensation, whether tangible or intangible, in connection with the grant of this Agreement.

B. There are no undisclosed persons or entities interested with the Contractor in this Agreement. This
Agreement is entered into by the Contractor without any connection with any other entity or person
submitting a bid for the same purpose, and without collusion, fraud or conflict of interest. No elected or
appointed officer or official, director, employee, agent or other consultant of the City, or member of the
immediate family or household of any of the aforesaid:

1. Is interested on behalf of or through the Contractor directly or indirectly in any manner whatsoever in
the execution or the performance of this Agreement, or in the Services, supplies or Work, to which this
* Agreement relates or in any portion of the revenues; or '

2. Is an employee, agent, advisor, or consultant to the Contractor or to the best of the Contractor’s
knowledge, any subcontractor or supplier to the Contractor.

C. Neither the Contractor nor any officer, director, employee, agent, parent, subsidiary, or affiliate of the
Contractor shall have an interest which is in conflict with the Contractor’s faithful performance of its
obligations under this Agreement; provided that the City, in its sole discretion, may consent in writing to
such a relationship, and provided the Contractor provides the City with a written notice, in advance, which
identifies all the individuals and entities involved and sets forth in detail the nature of the relationship and
why it is in the City's best interest to consent to such relationship.




D. The provisions of this Article are supplemental to, not in lieu of, all applicable laws with respect to conflict
of interest. In the event there is a difference between the standards applicable under this Agreement and
those provided by statute, the stricter standard shall apply.

E. Inthe event the Contractor has no prior knowledge of a conflict of interest as set forth above and acquires
information which may indicate that there may be an actual or apparent violation of any of the above, the
Contractor shall promptly bring such information to the attention of the City's Project Manager. The
Contractor shall thereafter cooperate with the City's review and investigation of such information, and
comply with the instructions the Contractor receives from the Project Manager in regard to remedying the
situation.

1.92 PRESS RELEASE OR OTHER PUBLIC COMMUNICATION

Under no circumstances shall the Contractor, its employees, agents, subcontractors and suppliers, without
the express written consent of the City: '

A Issue or permit to be issued any press release, advertisement or literature of any kind which refers to the
City, or the Work being performed hereunder, unless the Contractor first obtains the written approval of the
City. Such approval may be withheld if for any reason the City believes that the publication of such
information would be harmful to the public interest or is in any way undesirable; and

B. Represent, directly or indirectly, that any product or service provided by the Contractor has been approved
or endorsed by the City, except as may be required by law.

1.93 BANKRUPTCY

The City reserves the right to terminate this contract if, during the term of any contract the Contractor has with
the City, the Contractor becomes involved as a debtor in a bankruptcy proceeding, or becomes involved in a
reorganization, dissolution, or liquidation proceeding, or if a trustee or receiver is appointed over all or a
substantial portion of the property of the Contractor under federal bankruptcy law or any state insolvency law.

1.94 CANCELLATION FOR UNAPPROPRIATED FUNDS

The obligation of the City for payment to a Contractor is limited to the availability of funds appropriated in a
current fiscal period, and continuation of the contract into a subsequent fiscal period is subject to
appropriation of funds, unless otherwise authorized by law.

1.95 VERBAL INSTRUCTIONS PROCEDURE

No negotiations, decisions, or actions shall be initiated or executed by the Contractor as a result of any
discussions with any City employee. Only those communications which are in writing from an authorized City
representative may be considered. Only written communications from Contractors, which are signed by a
person designated as authorized to bind the Contractor, will be recognized by the City as duly authorized
expressions on behalf of Contractors.

1.96 COST ADJUSTMENTS

The cost for all items as quoted herein shall remain firm for the first term of the contract. Costs for any
extension term shall be subject to an adjustment only if increases occur in the industry. However, uniess very
unusual and significant changes have occurred in the industry, such increases shall not exceed 3% per year



or, whichever is less, the latest yearly percentage increase in the All Urban Consumers Price Index (CPU-U)
(National) as published by the Bureau of Labor Statistics, U.S. Dept. of Labor. The yearly increase or decrease
in the CP! shall be that latest index published and available ninety (90) days prior to the end of the contract
year then in effect compared to the index for the same month one year prior. Any requested cost increase shall
be fully documented and submitted to the City at least ninety (90) days prior to the contract anniversary date.
Any approved cost adjustments shall become effective upon the anniversary date of the contract. In the event
the CPI or industry costs decline, the City shall have the right to receive from the Contractor reduction in costs
that reflect such cost changes in the industry. The City may, after examination, refuse to accept the adjusted
costs if they are not properly documented, increases are considered to be excessive, or decreases are
considered to be insufficient. In the event the City does not wish to accept the adjusted costs and the matter
cannot be resolved to the satisfaction of the City, the contract can be cancelled by the City upon giving thirty
(30) days written notice to the Contractor.

1.97 PROHIBITION OF INTEREST

No contract will be awarded to a bidding firm who has City elected officials, officers or employees affiliated
with it, unless the bidding firm has fully complied with current Fiorida Statutes and City Ordinances relating to
this issue. Bidders must disclose any such affiliation. Failure to disclose any such affiliation will result in
disqualification of the Bidder or termination of the agreement, removal of the Bidder from the City’s bidder lists,
and prohibition from engaging in any business with the City.

1.100 NO CONTINGENT FEES

The Vendor warrants that it has not employed or retained any company or person other than a bona fide
employee Working solely for the Vendor to solicit or secure this Agreement, and that it has not paid or agreed
to pay any person, company, corporation, individual, or firm, other than a bona fide employee Working solely
for the Vendor, any fee, commission, percentage, gift, or other consideration contingent upon or resulting from
the award or making of this Agreement. For the breach or infraction of this provision, the City shall have the
right to terminate the Agreement without liability at its discretion and to deduct from the contract price or
otherwise recover the full amount of such fee, commission, percentage, gift or consideration.

1.101 E-VERIFY

The Contractor acknowledges that the City may be utilizing the Contractor’'s Services for a project that is
funded in whole or in part by State funds pursuant to a contract between the City and a State agency. The
Contractor shall be responsible for complying with the E -Verify requirements in the contract and using the U.S.
Department of Homeland Security’s E-Verify system to verify the employment of all new employees hired by
the Contractor during the Agreement term. The Contractor is also responsible for e-verifying its
subcontractors, if any, pursuant to any agreement between the City and a State Agency, and reporting to the
City any required information. The Contractor acknowledges that the terms of this paragraph are material
terms, the breach of any of which shall constitute a default under this Agreement.

1.102 BUDGETARY CONSTRAINTS

In the event the City is required to reduce contract costs due to budgetary constraints, all Services specified in
this document may be subject to a permanent or temporary reduction in budget. In such an event, the total
cost for the affected service shall be reduced as required. The Contractor shall also be provided with a
minimum 30-day notice prior to any such reduction in budget.

1.103 ANNEXATION

Contractor agrees to extend all terms, conditions and pricing in this agreement and any amendments thereto,
to any areas annexed into the City.



below:

1.104 DEFINITIONS & TERMS

When used in Contract Documents or in related documents, the following terms shall have the meanings given
Addendum: A modification of the Plans, Specifications or other Contract Documents distributed to prospective
Bidders prior to the opening of Bids.

Advertisement for Bids: The public notice inviting the submission of Bids for the Work.

Bid: The written offer of a Bidder to provide product or perform Work or service.

Bid Bond: A bond executed by a Bidder and its Surety in the attached form guaranteeing that the Bidder, if
awarded the Contract will execute the same and will timely furnish the required Performance Bond, Payment

Bond, and evidence of Insurance.

Bidder: Any individual, firm, partnership or corporation submitting a Bid in accordance with the Instructions to
Bidders.

Bid Documents: The Advertisement for Bids, Instructions to Bidders, Bid Form, Bid Bond, Contract,
Performance Bond, Payment Bond, Insurance Requirements, COMMISSION General Conditions, Special
Provisions, Technical Specifications and Plans, together with all Addenda.

Bid Form: The form on which Bids are submitted.

Calendar Day; Everyday shown on the calendar.

Change Order: A written agreement executed by the City, the Contractor and the Contractor’s Surety, covering
modifications to the Contract recommended by the Project Manager and approved by the City Manager and/or
City Commission.

Contract: The written agreement between the City and the Contractor for performance of the Work in
accordance with the requirements of the Contract Documents and for the payment of the agreed
consideration.

Contract Documents: The Instructions to Bidders, Bid Form, Bid Bond, Contract, Performance Bond, Payment
Bond, General Conditions, Special Provisions, Supplemental Provisions, Technical Specifications and Plans,
together with all Addenda, Change Orders, Schedules and Shop Drawings.

Contract Manager: Duly authorized representative designated to manage the Contract.

Contractor: The individual, firm, partnership, corporation or joint venture whose Bid is accepted and who
enters into a Contract with the City of Hollywood and who is liable for the acceptable performance of the Work
and for the payment of all legal debts pertaining to the Work.

Contract Date: The date on which the Agreement is effective.

Contract Time: The number of days allowed for completion of the Work. The Contract Time will be stipulated in
the Bid Form, unless extended by a Change Order. All contract time shall be measured in calendar days.

City: A political subdivision, Incorporated City within Broward County of the State of Florida, whose governing
body is a City Commission consisting of a Mayor, Vice Mayor and five City Council members.

City Manager: The Manager of the City of Hollywood, Florida.

Days: Reference made to Days shall mean consecutive calendar days.

Deliverables: All documentation and any items of any nature submitted by the Contractor to the City's Project
Manager for review and approval in writing pursuant to the terms of this Agreement.

IFB: Invitation For Bid.

Lessee: Any individual, partnership or corporation having a tenant relationship with the City of Hollywood.




Liquidated Damages: The amount that the Contractor accepts, as stipulated in the Bid Form, which will be
deducted from the Contract Sum for each Calendar day of delay due to a Non-excusable Delay to be
determined by the City’s Contract Manager.

Notice To Proceed (NTP): The written communication issued by the City to the Contractor directing the
Contractor to begin contract Work and establishing the date of commencement of the Work.

Owner: The term Owner as used in this Contract shall mean the City of Hollywood.

Performance and Payment Bonds: Bonds executed by the Contractor and his Surety, on the attached forms,
assuring that the Contractor will, in good faith, perform and guarantee the Work in full conformity with the terms
of the Contract Documents and will promptly pay all persons supplying the Contractor with labor, materials, or
supplies, used directly or indirectly by the Contractor in the execution of the Work.

Plans: The drawings or reproductions thereof, prepared and sealed by the Architect/Engineer, which show the
locations, character, dimensions and details of the Work to be done and which are part of the Contract
Documents.

Project: The construction and Services required by the Contract Documents, which includes all labor,
materials, equipment, and Services to be provided by the Contractor to fulfill the Contractor’s obligations.

Project Cost: The sum of the construction costs, allowances for contingencies, the total cost of design
professional and related Services provided by consultant, and allowances for such other items as charges of
all other professionals and consultants.

Project Manager: The duly authorized representative designated to manage the Project.

Scope of Service: Document which details the Work to be performed by the Contractor.

Subcontractor or Sub consultant: Any person, entity, firm or corporation, other than the employees of the
Contractor, who furnishes labor and/or materials, in connection with the Work, whether directly or indirectly, on
behalf of and/or under the direction of the Contractor and whether or not in privity of Contract with the
Contractor.

The words "Work”, “Services”, "Program”, or “Project”: All matters and things required to be done by the
Contractor in accordance with the provisions of the Contract.

The words "Directed’, "Required”, "Permitted”, “Ordered”, “Designated”, “Selected”, “Prescribed”, or words of
like import to mean respectively, the direction, requirement, permission, order, designation, selection or
prescription of the City's Project Manager; and similarly the words "approved", acceptable", "satisfactory”,
"equal”, "necessary", or words of like import to mean respectively, approved by, or acceptable or satisfactory to,
equal or necessary in the opinion of the City’s Project Manager. In resolving disputes and in all respects the
City Manager's decision shall be final.
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PURPOSE:

The Office of the City Clerk, Records & Archives Division is seeking bids from interested
vendors for a Commercial Records Management and Storage Facility for offsite storage
and maintenance of records for the City Clerk, Records & Archives Division. This program
shall include pick up, receiving, storing, shredding/destruction, and delivery of inactive
records for the City.

TERMS:

The initial term of this contract shall be five (5) years and shall commence on the date of
award. The City reserves the right to renew this contract for one (1) additional five (5) year
period based on the Contractor’s acceptance, level of performance, approved funding, and
the determination that the renewal will be in the best interest of the City. Notification of
intent to renew will be mailed sixty (60) calendar days in advance of the expiration date of
this contract. All prices, terms and conditions shall remain firm for the initial five (5) year
period of this contract and for any renewal period. The City of Hollywood reserves the
right to terminate this agreement, with or without cause.

The following special conditions and specific services listed within this document are
required of all bidders.

Bidders must submit a summary of the specific services and special conditions, as
indicated, in a bound format.

Vendor to provide all labor, materials and equipment necessary for satisfactory fulfilment
of this agreement.

Background:

In 1994, the City of Hollywood created the Records & Archives Division. It is the
division’s responsibility to provide effective controls over the creation, distribution, use,
retention, storage, retrieval, protection, preservation and disposition of active, inactive
and historical City records.

The City of Hollywood Records & Archives Division was created as a repository for
disseminating information. A local off-site storage facility is currently used to manage
over 6,000 cubic feet of inactive and archival records. Standard one (1) cubic foot
record storage boxes (15°x12"x10") are primarily utilized Citywide. The Records &
Archives Division staff currently provides comprehensive reference and retrieval
services to all City-wide offices within a twenty-four (24) hour period.

Vendor Qualifications:

Contractor shall be required to have a minimum of three (3) years experience in
the commercial Records Management field.

Contractor shall be required to submit references from former or current accounts
describing work performance of a similar nature.
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Contractor shall be required to obtain all licenses and insurance as required by the
City.

Inspection of Facilities:

The City reserves the right to inspect vendor facilities.

Scope of Services:

A. Vendor shall deliver and pick up records when requested, and accept delivery of
such record, in accordance to specifications.

B. Vendor shall create and/or utilize an in-house records indexing/cataloging system
for expedited storage and retrieval.

C. Vendor must provide a monthly and annual report of all records activities
between the Vendor and the City. This includes a monthly inventory of records in

storage. '

D. Vendor must deliver boxes upon request by the City, Monday through Friday,
except holidays, unless requested otherwise or in emergency situations. Ali
deliveries will be made to the City of Hollywood, Office of the City Clerk, Records
and Archives Division, 2600 Hollywood Boulevard, Annex Building, Room 16,
Hollywood, FL 33020.

E. Vendor must provide an Internet address, if available.
F. Vendor must provide at least three references.

G. Shredding/Destruction Services to include issuing Certificate of Destruction upon
completion.

Vendor must comply with all applicable federal, state and local laws, procedures,
ordinances and regulations. No guarantee is expressed or implied as to the quantities to
be purchased under this open end contract. Estimated quantities will be used for bid
comparison only. These figures are practical estimates based upon a records inventory
and evaluation by the Records and Archives Division Manager. The selected Vendor will
be awarded an initial five (5) year contract. There will be no extra charges or penalties
assessed by the Vendor in the event the City exceeds or does not meet the projected
figures indicated within these specifications.

Special Conditions:

Facility Requirements:

A. Vendor must be a commercial records management and storage facility.

B. Vendor must provide storage of City records 24 hours per day, 365 days per
year.
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C. Vendor facility must be a good standing member of the Association of
Commercial Records Centers.

D. Vendor facility must comply with Florida Administrative Code Rule 1B-24 and
Chapters 119 and 257 of Florida Statutes regarding storage, retention and
records destruction procedures.

E. Vendor and its employees shall perform all job responsibilities in relation to the
storage of the City’s records in complete confidentiality. Vendor must ensure the

City that all vendor employees will be performing their tasks in a confidential
manner.

F. Facility shall be located within a thirty (30) mile radius from City Hall, 2600
Hollywood Boulevard, with convenient highway access.

G. Vendor must have a minimum of three (3) years service experience as a qualified
commercial records management and storage facility.

H. Vendor must provide proof that the company is in good financial standing.

Structure Requirements:

A. Facility must be an individual structure separated from other buildings and
external hazards to ensure safety from fire, flood and other potential natural
disasters.

B. Facility shall be located above the local flood plain and be constructed of

concrete block and/or steel that meets all national fire code prevention standards.

C. Facility must maintain temperature and humidity within the range of 70 degrees F
+/-2 degrees and a relative humidity of 50% +/-5%.

D. Facility shall have no windows in any stack areas and ultraviolet filters on
fluorescent light.

E. Facility shelving must be of fire retardant, chemically neutral, steel construction.
Bottom shelves must be at least six (6) inches from the floor.

F. Facility must meet all codes of the American Disabilities Act (ADA).

G. No water, steam or other piping shall be present in the records storage area
other than pipes for the sprinkler system.

H. All fire walls must be structurally sound and capable of standing impact and
imposed loads if severe fire exposure would cause collapse of the framing on
one wall. All openings in fire walls must be protected on each side by fire doors
suitable for Class A openings.

l. Facility must have a non-combustible roof.
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J. Facility must posses a twenty-four (24) hour security system with interior and
exterior security.
K. Facility must have a remote sprinkler system that meets all national, county and
local fire code standards with smoke detectors and heat sensors.
L. Facility must be clean, well organized and free of rodents and pest infestation.

The City requests the following records management and storage services. Do not
indicate these charges in the summary, but in the pricing lines provided. Please indicate
all other fees charged by vendor if they are not part of the Bid request. Bidder is
required to bid all specific services.

Specific Services:

1. Storage cost per box on a monthly basis
a. One (1) cubic foot box
b. Two and one half (2.5) cubic feet
C. Map boxes not exceeding 5" x 5" x 43"

2. Pick-up Fee (from City location)
a. Per box

3. Delivery Fee (to City location)

a. Per box
b. Emergency delivery (within four hours)
C. Remote delivery to specified site

4. Indexing/Cataloging Fee
a. Per box

5. Data Entry
a.. Price per hour

6. Faxing
a. First page
b. Additional pages

7. Re-shelving Fee
a. Per box (less than 10 boxes)
b. Per box (more than 10 boxes)

8. Re-filing Fee

a. Per box (less than 10 boxes)

b. Per box (more than 10 boxes)
9. New Accessions

a. Per box (less than 10 boxes)

b. Per box (more than 10 boxes)



10.

11.

12.

13.
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De-Accessioning
a. Per box (less than 10 boxes)
b. Per box (more than 10 boxes)
Disposal Fee
a. On-site shredding to be done at vendor’s facility
b. Per box (less than 10 boxes)
C. Per box (more than 10 boxes)
d Certificate of Destruction issued upon completion

Relocation Fee

a. From current repository to new repository
Report Fee
a. Per page

Additional Services:

14.  Shredding/Destruction of City Documents / Records
a. Police Department, 3250 Hollywood Boulevard (3 bins)
City Hall, 2600 Hollywood Boulevard (3 bins)
b. Monthly pick up
C. Certificate of Destruction issued upon completion -
d. Additional pick up as needed
15. Shredding Events for Public / Citizen Documents (up to 4 events per
year)(Saturday or Sunday events within City limits)
a. 3 trucks per event (2 shredding trucks and 1 truck for empty boxes)
b. 1 employee per truck
NOTE: City Clerk, or her designee, will coordinate all shredding event dates
with awarded vendor.
CONTACTS:

For information concerning procedure for responding to this Invitation For Bid (IFB),
contact the Procurement Services Division, Ralph Dierks, Procurement Manager at
rdierks@hollywoodfl.org or by phone at (954) 921-3223, or Linda Silvey, Budget and

Procurement Technician at |silvey@hollywoodfl.org or by phone at 954-921-3200, or Joel
- Wasserman, Director, Procurement Services at jwasserman@bhollywoodfl.org or by phone
at 954-921-3290, or his designee. Such contact is to be for clarification purposes only. It
is preferred that all other questions be submitted in writing via BidSync.
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INSURANCE REQUIREMENTS:

Contractor shall maintain, at its sole expense, during the term of this agreement the
following insurances:

A. Commercial General Liability Insurance naming the City as an additional
insured with not less than the following limits:

Prior to the commencement of work governed by this contract, the Contractor shall
obtain General Liability Insurance. Coverage shall be maintained throughout the life of
the contract and include, as a minimum:

Premises Operations

Products and Completed Operations
Blanket Contractual Liability

Personal Injury Liability

Expanded Definition of Property Damage

YVVYVY

The minimum limits acceptable shall be:
$300,000 Combined Single Limit (CSL)
If split limits are provided, the minimum limits acceptable shall be:

$100,000 per Person
$300,000 per Occurrence
$ 50,000 Property Damage

An Occurrence Form policy is preferred. If coverage is provided on a Claims Made
policy, its provisions should include coverage for claims filed on or after the effective
date of this contract. In addition, the period for which claims may be reported should

extend for a minimum of twelve (12) months following the acceptance of work by the
City.

The City of Hollywood shall be named as Additional Insured on all policies issued to
satisfy the above requirements.

B. Commercial Automobile Liability Insurance naming the City as an additional
insured with not less than the following limits:

Recognizing that the work governed by this contract requires the use of vehicles, the
Contractor, prior to the commencement of work, shall obtain Vehicle Liability insurance.
Coverage shall be maintained throughout the life of the contract and include, as a
minimum, liability coverage for:

» Owned, Non-Owned, and Hired Vehicles

The minimum limits acceptable shall be:
$100,000 Combined Single Limit (CSL)

If split limits are provided, the minimum limits acceptable shall be:
$ 50,000 per Person

$100,000 per Occurrence
$ 25,000 Property Damage
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The City of Hollywood shall be named as Additional Insured on all policies issued to
satisfy the above requirements.

C. Worker's Compensation Insurance covering the contractor and the
contractor’s employees with not less than the following limits:

Worker's Compensation $100,000/500,000/100,000 for coverage

Coverage shall be provided by a company or companies adthorized to transact
business in the state of Florida and the company or companies must maintain a
minimum rating of A-VII, as assigned by the A.M. Best Company.

Please Note: The Certificate shall contain a provision that coverage afforded under the
policy will not be cancelled until at least thirty (30) days prior written notice has been
given to the City. In the event the Certificate of Insurance provided indicates that the
insurance shall terminate and lapse during the period of this Agreement, the vendor
shall furnish, at least thity (30) days prior to the expiration of the date of such
insurance, a renewed Certificate of Insurance as proof that equal and like coverage for
the balance of the period of the Agreement or extension thereunder is in effect.

The insurance policy shall not contain any exceptions that would exclude coverage for
risks that can be directly or reasonably related to the scope of goods or services in this
bid/proposal. A violation of this requirement at any time during the term, or any extension
thereof shall be grounds for the immediate termination of any contract entered in to
pursuant to this bid/proposal. In order to show that this requirement has been met, along
with an insurance declaration sheet demonstrating the existence of a valid policy of
insurance meeting the requirements of this bid/proposal, the successful proposer must
submit a signed statement from insurance agency of record that the full policy contains no
such exception.

The City reserves the right to require additional insurance in order to meet the full
value of the contract.

The City reserves the right to require any other insurance coverage it deems necessary
depending upon the exposures.
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HOLD HARMLESS AND INDEMNITY CLAUSE

(Company Name and Authorized Signature, Print Name)

, the contractor, shall indemnify, defend and hold harmless the City of Hollywood, its elected and appointed officials, employees and agents for any and
all suits, actions, legal or administrative proceedings, claims, damage, liabilities, interest, attorney's fees, costs of any kind whether arising prior to the
start of activities or following the completion or acceptance and in any manner directly or indirectly caused, occasioned or contributed to in whole or in part

by reason of any act, error or omission, fault or negligence whether active or passive by the contractor, or anyone acting under its direction, control, or on
its behalf in connection with or incident to its performance of the contract.

| | |

Signature Printed Name

| o L |

Name of Company Title

Bid/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services

Procurement Services Division
2600 Hollywood Boulevard, Room 303
Hollywood, Florida 33020
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NONCOLLUSION AFFIDAVIT

STATE OF: | |
COUNTY OF: I , being first duly sworn, deposes and says that:

M Hefsheis| of| | the
Bidder that has submitted the attached Bid.

2) He/she has been fully informed regarding the preparation and contents of the attached Bid and of all
pertinent circumstances regarding such Bid;

3) Such Bid is genuine and is not a collusion or sham Bid;

4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees or
parties in interest, including this affiant has in any way colluded, conspired, connived or agreed, directly or
indirectly with any other Bidder, firm or person to submit a collusive or sham Bid in connection with the
contractor for which the attached Bid has been submitted or to refrain from bidding in connection with such
contract, or has in any manner, directly or indirectly, sought by agreement or collusion or communication or
conference with any other Bidder, firm or person to fix the price or prices, profit or cost element of the Bid
price or the Bid price of any other Bidder, or to secure an advantage against the City of Hollywood or any
person interested in the proposed Contract; and

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion,
conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents,
representatives, owners, employees, or parties in interest, including this affiant.

! L

Signature Printed Name

Name of Company Title

Bid/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services
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SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a) FLORIDA STATUTES ON PUBLIC ENTITY
CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO
ADMINISTER OATHS

1. This form statement is submitted to l !

BYI } forl |

(Print individual's name and title) (Print name of entity submitting sworn statement)

. N i
whose business address is l |

and if applicable its Federal Employer identification Number (FEIN) is | ilfthe entity has no FEIN, include the Social
Security Number of the individual signing this sworn statement.

t

2. lunderstand that “public entity crime,” as defined in paragraph 287.133(1)(g), Elorida Stafues, means a violation of any state or federal law
by a person with respect to and directly related to the transaction of business with any public entity or with an agency or political subdivision of
any other state or with the United States, including, but not limited to, any bid, proposal, reply, or contract for goods or services, any lease for
real property, or any contract for the construction or repair of a public building or public work, involving antitrust, fraud, theft, bribery, coflusion,
racketeering, conspiracy, or material misinterpretation.

3. lunderstand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Elorida Statutes, means a finding of guilt or a conviction
of a public entity crime, with or without an adjudication of guilt, in an federal or state trial court of record relating to charges brought by indictment
or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

4. lunderstand that “Affiliate,” as defined in paragraph 287.133(1)(a), Elorida Statutes, means:

1. A predecessor or successor of a person convicted of a public entity crime, or

2. An entity under the control of any natural person who is active in the management of the entity and who has been convicted of a
public entity crime. The term “affiliate” includes those officers, directors, executives, partners, shareholders, employees,
members, and agents who are active in the management of an affiliate. The ownership by one person of shares constituting a
controlling interest in another person, or a pooling of equipment or income among persons when not for fair market value under
an arm’s length agreement, shall be a prima facie case that one person controls another person. A person who knowingly enters

into a joint venture with a person who has been convicted of a public entity crime in Florida during the precedlng 36 months shall
be considered an affiliate.

5 lunderstand that “person,” as defined in Paragraph 287.133(1)(e), Elorida Statues, means any natural person or any entity organized
under the laws of any state or of the United States with the legal power to enter into a binding contract and which bids or applies to bid on
contracts let by a public entity, or which otherwise transacts or applies to transact business with a public entity. The term “person” includss
those officers, executives, partners, shareholders, employees, members, and agents who are active in management of an entity.

6. Based on information and belief, the statement which | have marked below is true in relation to the entity submitting this sworn statement.
(Please indicate which statement applies.)

INeither the entity submitting sworn statement, nor any of its officers, director, executives, pariners, shareholders, employees,

members, or agents who are active in the management of the entity, nor any affiliate of the entity has been charged with and convicted of a
public entity crime subsequent to July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors, executives, pariners, shareholders,

employees, members, or agents who are active in the management of the entity, or an affiliate of the entity, or an affiliate of the entity has been
charged with and convicted of a public entity crime subsequent to July 1, 1989.

o The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders,
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with and convicted
of a public entity crime, but the Final Order entered by the Hearing Officer in a subsequent proceeding before a Hearing Officer of the State of the

State of Florida, Division of Administrative Hearings, determined that it was not in the public interest to place the entity submitting this sworn
statement on the convicted vendor list. (attach a copy of the Final Order).



I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN
PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE
CALENDAR YEAR IN WHICH IT IS FILED. | ALSO UNDERSTAND THAT | AM REQUIRED TO INFORM THAT PUBLIC ENTITY PRIOR TO
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017 FLORIDA STATUTES FOR A
CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED N THIS FORM.

{ L i

Signature Printed Name

| ] s

Name of Company Title

Bid/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services
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CERTIFICATIONS REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a denial of Federal benefits by a State
or Federal court, or voluntarily excluded from covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction, violation of Federal or State antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of
any of the offenses enumerated in paragraph (b) of this certification; and

(d) Have not within a three-year period preceding this application had one or more public transactions (Federal, State, or local) terminated for
cause or default.

Applicant Name and Address:

Application Number and/or Project Name:

Applicant IRS/Vendor Number: I !

| | |

Signature Printed Name

I N |

Name of Company Title

Bid/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services

Procurement Services Division
2600 Hollywood Boulevard, Room 303
Hollywood, Florida 33020



DRUG- FREE WORKPLACE PROGRAM

IDENTICAL TIE BIDS - Preference shall be given to businesses with drug-free workplace programs. Whenever two or more bids
which are equal with respect to price, quality, and service are received by the State or by any political subdivision for the
procurement of commodities or contractual services, a bid received from a business that certifies that it has implemented a
drug-free workplace program shall be given preference in the award process. Established procedures for processing tie bids

will be followed if none of the tied vendors have a drug-free workplace program. In order to have a drug-free workplace program, a
business shall:

1.

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for
violations of such prohibition.

Inform employees about the dangers of drug abuse in the workplace, the business’s policy of maintaining a drug-&

workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may
be imposed upon employees for drug abuse violations.
Give each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement
specified in subsection (1).
In the statement specified in subsection (1), notify the employee that, as a condition of working on the commodities or
contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer of
any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 833 or of any controlled substance law of the
United States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program (if such is
available in the employee’s community) by, any employee who is so convicted.

Make a good faith effort to continue to maintain a drug-free workplace through implementation of these requirements.

As the person authorized to sign the statement, 1 certify that this firm complies fully with the above requirements.

VENDOR’S SIGNATURE PRINTED NAME

N

NAME OF COMPANY TITLE

Bid/RFP/RFQ Number: F-4483-15-RD Title: Commercial Records Management, Storage and Shredding Services

Procurement Services Division
2600 Hollywood Boulevard, Room 303
Hollywood, Florida 33020



REFERENCES

F-4483-15-RD Commercial Records Management, Storage and Shredding Services

It is the responsibility of the contractor/vendor to provide a minimum of three (3) similar type references using this form and
to provide this information with your submission. Failure to do so may result in the rejection of your submission.

Company Name: l 1
Address: I %
City, State, ZIP: | | Phone Number: | %
Point of Contact: l | Fax Number: | %

Email: l i

Explain How This Referenced Work Is Similar To This Request:

Company Name:

City, State, ZIP: I Phone Number: | [

l

Address: ] |
l

Point of Contact: l

Fax Number: I ;

{
i
Email: l ’

Explain How This Referenced Work Is Similar To This Request:

Company Name: l {

Address: l ]

City, State, ZIP: [ ‘ Phone Number: I i
Point of Contact: ; Fax Number: | %
Email: i

Explain How This Referenced Work Is Similar To This Request:




W-9 Request for Taxpayer

1. N Give to the
Identification Number and requester. Do not
(Rev. August 2013) Certificati : send fo the IRS.
Department of the Treasur
In’t)ernal Revenue Servicey ! erurication |
Print or Name (as shown on your income tax return)
type I
See
Specific
Instructions Business name/disregarded entity name, if different from above
on page 2. l E
Check appropriate box for federal tax classification: Exemptions (see instructions):
D Individual/sole proprietor D C Corporation D S Corporation D Partnership Exempt payee code (if any)
D Trust/estate
D Limited liability company. Enter the tax classification (C=C corporation, S=8 corporation,
1 Exemption from FATCA
P=partnership) "} s reporting code (if any)
D Other (see instructions) T
Address (number, street, and apt. or suite no.) I Requester s name and address (optional) l
l |
City, state, and ZIP code
List account number(s) here {optional)
Part 1 Taxpayer ldentification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on the Social security number

“Name” line to avoid backup withholding. For individuals, this is your social security

number (SSN). However, for a resident alien, sole proprietor, or disregarded entity, see I l

the Part | instructions on page 3. For other entities, it is your employer identification
number (EIN). If you do not have a number, see How fo get a TIN on page 3.

Employer identification number l

i
Note. if the account is in more than one name, see the chart on page 4 for guidelines on I !
whose number to enter.

Part il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me),
and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the
Internal Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or
(c) the IRS has notified me that | am no longer subject to backup withholding, and

3.1am a U.S. citizen or other U.S. person (defined below), and
4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to
backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions,
item 2 does not apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt,

contributions to an individual retirement arrangement (IRA), and generally, payments other
Sign Here Signature l

of
u.s. Eerson

% Date: I




General Instructions
Section references are to the Internal Revenue Code unless
otherwise noted.

Future developments. The IRS has created a page on
IRS.gov for information about Form W-9, at www.irs.gov/wg.
Information about any future developments affecting Form W-9
(such as legislation enacted after we release it) will be posted
on that page.

Purpose of
A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, payments
made to you in settlement of payment card and third party
network transactions, real estate transactions, mortgage
interest you paid, acquisition or abandonment of secured
property, cancellation of debt, or contributions you made to an
IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.

exempt payee. If applicable, you are also certifying that as a

U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the

withholding tax on foreign partners’ share of effectively
connected income, and

4. Certify that FATCA code(s) entered on this form (if any)
indicating that you are exempt from the FATCA reporting, is
correct.

Note. If you are a U.S. person and a requester gives you a form
other than Form W-9 to request your TIN, you must use the
requester’s form if it is substantially simifar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

» An individual who is a U.S. citizen or U.S. resident alien,

+ A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

« An estate (other than a foreign estate), or

+ A domestic trust (as defined in Regulations section 301.7701-
7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax under section 1446 on any foreign
partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has
not been received, the rules under section 1446 require a
partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S.
person that is a partner in a partnership conducting a trade or
business in the United States, provide Form W-9 to the
partnership to establish your U.S. status and avoid section 1446
withholding on your share of partnership income.

Cat. No. 10231X

Form W+9 (Rev. 8-2013)



Form W-§ (Rev 8-2013)

Page 2

In the cases below, the following person must give Form W-9to
the partnership for purposes of establishing its U.S. status and
avoiding withholding on its allocable share of net income from
the partnership conducting a trade or business in the United
States:

* In the case of a disregarded entity with a U.S. owner, the U.S.
owner of the disregarded entity and not the entity,

« In the case of a grantor trust with a U.S. grantor or other U.S.
owner, generally, the U.S. grantor or other U.S. owner of the
grantor trust and not the trust, and

* In the case of a U.S. trust (other than a grantor trust), the U.S.
trust (other than a grantor trust) and not the beneficiaries of the
trust.

Foreign person. if you are a foreign person or the U.S.
branch of a foreign bank that has elected to be treated as a
U.S. person, do not use Form W-9, Instead, use the appropriate
Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the terms
of a tax treaty to reduce or eliminate U.S. tax on certain types of
income. However, most tax treaties contain a provision known
as a "saving clause.” Exceptions specified in the saving clause
may permit an exemption from tax to continue for certain types

of income even after the payee has otherwise become a U.S.
resident alien for tax purposes.

if you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income,

3. The article number (or location) in the tax treaty that contains
the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protoco! to
the U.S.-China treaty (dated April 30, 1984) allows the
provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States.
A Chinese student who qualifies for this exception (under

Updating Your Information

You must provide updated information to any person to whom
you claimed to be an exempt payee if you are no longer an
exempt payee and anticipate receiving reportable payments in
the future from this person. For example, you may need to
provide updated information if you are a C corporation that
elects to be an S comoration, or if you no longer are tax exempt.
In addition, you must furnish a new Form W-9 if the name or TIN
changes for the account, for example, if the grantor of a grantor
trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to
a requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a

$500 penaity.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions
Name

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have
changed your last name, for instance, due to marriage without
informing the Social Security Administration of the name change,
enter your first name, the last name shown on your social
security card, and your new last name.

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or "doing business as (DBA)" name on the
“Business name/disregarded entity name” line.

Partnership, C Corporation, or S Corporation. Enter the
entity's name on the "Name” line and any business, trade, or
“doing business as (DBA) name” on the "Business
name/disregarded entity name” line.

Disregarded entity. For U.S. federal tax purposes, an entity
that is disregarded as an entity separate from its owner is
treated as a “disregarded entity.” See Regulation section
301.7701-2(c)(2)(iii). Enter the owner's name on the “Name” line.
The name of the entity entered on the "Name” line should never
be a disregarded entity. The name on the “Name” fine must be




paragraph 2 of the first protocol) and is relying on this
exception to claim an exemption from tax on his or her
scholarship or fellowship income would attach to Form W-9a
statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the
requester the appropriate completed Form W-8 or Form 8233.

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS a percentage of such payments. This is called

"backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends,
broker and barter exchange transactions, rents, royaities,
nonemployee pay, payments made in settlement of payment
card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions
are not subject to backup withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and

dividends on your tax return.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect
TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report ali your interest and dividends on
your tax return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See Exempt payee code on page 3 and the
separate Instructions for the Requester of Form W-9 for more
information.

Also see Special rules for partnerships on page 1.

What is FATCA reporting? The Foreign Account Tax
Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account holders
that are specified United States persons. Certain payees are
exempt from FATCA reporting. See Exemption from FATCA
reporting code on page 3 and the Instructions for the Requester
of Form W-9 for more information.

the name shown on the income tax return on which the income
should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a
single owner that is a U.S. person, the U.S. owner's name is
required to be provided on the “Name” line. If the direct owner of
the entity is also a disregarded entity, enter the first owner that
is not disregarded for federal tax purposes. Enter the
disregarded entity's name on the “Business name/disregarded
entity name” line. If the owner of the disregarded entity is a
foreign person, the owner must complete an appropriate Form
W-8 instead of a Form W-9. This is the case even if the foreign
person has a U.S. TIN.

Note. Check the appropriate box for the U.S. federal tax
classification of the person whose name is entered on the
“Name” line (individual/sole proprietor, Partnership, C
Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on
the “Name” line is an LLC, check the “Limited liability company”
box only and enter the appropriate code for the U.S. federal tax
classification in the space provided. If you are an LLC that is
treated as a partnership for U.S. federal tax purposes, enter “P”
for partnership. If you are an LLC that has filed a Form 8832 or a
Form 2553 to be taxed as a corporation, enter “C” for C
corporation or “S" for S corporation, as appropriate. If you are
an LLC that is disregarded as an entity separate from its owner
under Regulation section 301.7701-3 (except for employment
and excise tax), do not check the LLC box unless the owner of
the LLC (required to be identified on the “Name” line) is another
LLC that is not disregarded for U.S. federal tax purposes. If the
LLC is disregarded as an entity separate from its owner, enter
the appropriate tax classification of the owner identified on the
“Name” line.

Other entities. Enter your business name as shown on
required U.S. federal tax documents on the “Name” line. This
name should match the name shown on the charter or other

legal document creating the entity. You may enter any business,
trade, or DBA name on the “Business name/disregarded entity
name” line.

Exemptions

If you are exempt from backup withholding and/or FATCA
reporting, enter in the Exemptions box, any code(s) that may
apply to you. See Exempt payee code and Exemption from

FATCA reporting code on page 3.
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Exempt payee code. Generally, individuals (including sole proprietors) are
not exempt from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions.

Note. If you are exempt from backup withholding, you should still complete
this form to avoid possible erroneous backup withholding.

The following codes identify payees that are exempt from backup
withholding:

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a possession of the United States, or
any of their political subdivisions or instrumentalities

4-—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a possession of the United States

7—A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middieman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section 4947
The following chart shows types of payments that may be exempt from

backup withholding. The chart applies to the exempt payees listed above, 1
through 13

IF the payment is for . .. THEN the payment is exempt for. ..

Interest and dividend payments All exempt payees except for 7

Broker transactions Exempt payees 1 through 4 and 6 through
11 and all C corporations. S corporations
must not enter an exempt payee code
because they are exempt only for sales
of noncovered securities acquired prior

to 2012.

Barter exchange transactions
and patronage dividends

Exempt payees 1 through 4

Payments over $600 required Generally, exempt payees 1 through 52

G—A real estate investment trust

H—A regulated investment company as defined
in section 851 or an entity registered at all times
during the tax year under the Investment
Company Act of 1940

{~-A common trust fund as defined in section 584

(a)
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or
described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b)
plan or section 457(g) plan

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. |f you
are a resident alien and you do not have and are
not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN).
Enter it in the social security number box. If you
do not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN,
you may enter either your SSN or EIN. However,
the IRS prefers that you use your SSN.

if you are a single-member LLC that is
disregarded as an entity separate from its owner
(see Limited Liability Company (LLC) on page
2), enter the owner’s SSN (or EIN, if the owner
has one). Do not enter the disregarded entity's
EIN. If the LLC is classified as a corporation or
partnership, enter the entity's EIN.

Note. See the chart on page 4 for further
clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN,
apply for one immediately. To apply for an SSN,
get Form SS-5, Application for a Social Security

Card, from your local Social Security
Administration office or get this form online at
www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7,
Application for IRS Individual Taxpayer
|dentification Number, to apply for an ITIN, or Form

SS-4, Application for Employer Identification

Number, to apply for an EIN. You can apply for an

EIN online by accessing the IRS website at

www.irs.gov/businesses and clicking on Employer

Identification Number (EIN) under Starting a

Business. You can get Forms W-7 and SS-4 from
the IRS by visiting IRS.gov or by calling 1-800-
TAX-FORM (1-800-829-3676).



to be reported and direct sales
over $5,0001

Payments made in settlement
of payment card or third party
network transactions

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous income, and its instructions.

2 However, the following payments made to a corporation and reportable
on Form 1099-MISC are not exempt from backup withholding: medical and
health care payments, attorneys' fees, gross proceeds paid to an attorney,
and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes apply to
persons submitting this form for accounts maintained outside of the United
States by certain foreign financial institutions. Therefore, if you are only
submitting this form for an account you hold in the United States, you may
leave this field blank. Consult with the person requesting this form if you are
uncertain if the financial institution is subject to these requirements.

A~An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a possession of the United States, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Reg. section 1.1472-1(c)(1)

U

E—A corporation that is a member of the same expanded affiliated group as
a corporation described in Reg. section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and options) that
is registered as such under the laws of the United States or any state

If you are asked to complete Form W-9 but do not
have a TIN, apply for a TIN and write “Applied
For” in the space for the TIN, sign and date the

form, and give it to the requester. For interest and

dividend payments, and certain payments made
with respect to readily tradable instruments,

generally you will have 60 days to get a TIN and

give it to the requester before you are subject to
backup withholding on payments. The 60-day

rule does not apply to other types of payments.

You will be subject to backup withholding on all

such payments until you provide your TIN to the

requester.

Note. Entering “Applied For” means that you
have already applied for a TIN or that you intend
to apply for one soon.

Caution: A disregarded U.S. entity that has a
foreign owner must use the appropriate Form W-
8.

Part ll. Certification

To establish to the withholding agent that you are
a U.S. person, or resident alien, sign Form W-9.
You may be requested to sign by the withholding
agent even if items 1, 4, or 5 below indicate
otherwise.

For ajoint account, only the person whose TIN is
shown in Part | should sign (when required). In
the case of a disregarded entity, the person
identified on the “Name” line must sign. Exempt
payees, see Exempt payee code earlier.

Signature requirements. Complete the
certification as indicated in items 1 through 5
below.

1. Interest, dividend, and barter exchange

accounts opened before 1984 and broker

accounts considered active during 1983.

You must give your correct TIN, but you do not
have to sign the certification.

2. Interest, dividend, broker, and barter
exchange accounts opened after 1983 and
broker accounts considered inactive
during 1983. You must sign the certification or
backup withholding will apply. If you are subject
to backup withholding and you are merely
providing your correct TIN to the requester, you
must cross out item 2 in the certification before
signing the form.

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the
certification.

4, Other payments. You must give your correct
TIN, but you do not have to sign the certification
unless you have been notified that you have
previously given an incorrect TIN. "Other
payments” include payments made in the course
of the requester's trade or business for rents,
royalties, goods (other than bills for
merchandise), medical and heaith care services



(including payments to corporations), payments
to a nonemployee for services, payments made
in settlement of payment card and third party
network transactions, payments to certain fishing
boat crew members and fishermen, and gross
proceeds paid to attorneys (including payments
to corporations).

5. Mortgage interest paid by you,
acquisition or abandonment of secured
property, cancellation of debt, qualified

tuition program payments (under section
529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and
pension distributions. You must give your
correct TIN, but you do not have to sign the
certification.




Form W-8 (Rev 8-2013)

What Name and Number To Give the Requester

Give name and SSN of:
The individual
The actual owner of the
account or, if combined
funds, the first individual on
the account 1
The minor 2

For this type of account:
1. Individual
2. Two or more individuals (joint account)

3. Custodian account of a minor (Uniform Gift
to Minors Act)

4. a. The usual revocable savings trust
(grantor is also trustee) b. So-called trust
account that is not a legal or valid trust under
state law
5. Sole proprietorship or disregarded entity
owned by an individual
6. Grantor trust filing under Optional Form
1099 Filing Method 1 (see Regulation section
1.671-4(L)(2)()(A))

The grantor-trustee 1
The actual owner 1

The owner 3

The grantor*

1 List first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must be
furnished.

2 Circle the minor's name and furnish the minor's SSN.

3 You must show your individual name and you may also enter your business
or *“DBA” name on the "Business name/disregarded entity” name line. You may
use either your SSN or EIN (if you have one), but the IRS encourages you to
use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not
furnish the TIN of the personal representative or trustee unless the legal entity
itself is not designated in the account title.) Also see Special rules for
partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Page 4

Note. If no name is circled when more than
one name is listed, the number will be
considered to be that of the first name listed.

Secure Your Tax Records from Identity
Theft

Identity theft occurs when someone uses your
personal information such as your name, social
security number (SSN), or other identifying
information, without your permission, to commit
fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
+ Protect your SSN,

+ Ensure your employer is protecting your SSN,
and

+ Be careful when choosing a tax preparer.

If your tax records are affected by identity

theft and you receive a notice from the IRS,
respond right away to the name and phone
number printed on the IRS notice or letter.

If your tax records are not currently affected
by identity theft but you think you are at risk
due to a lost or stolen purse or wallet,
questionable credit card activity or credit
report, contact the IRS Identity Theft Hotline at
1-800-908-4490 or submit Form 14039,

For more information, see Publication 4535,
Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing
economic harm or a system problem, or are
seeking help in resolving tax problems that
have not been resolved through normal
channels, may be eligible for Taxpayer
Advocate Service (TAS) assistance. You can
reach TAS by calling the TAS toll-free case
intake line at 1-877-777-4778 or TTY/TDD 1-
800-829-4059.

Protect yourself from suspicious emails
or phishing schemes. Phishing is the
creation and use of email and websites

designed to mimic legitimate business emails
and websites. The most common act is sending
an email to a user falsely claiming to be an
established legitimate enterprise in an attempt
to scam the user into surrendering private
information that will be used for identity theft.

The IRS does not initiate contacts with
taxpayers via emails. Also, the IRS does not
request personal detailed information through



Question and Answers for Bid #F-4483-15-RD - Commercial Records Management, Storage
-and Shredding Services

Question 1
1) Pick up and Delivery fees are on a per box price. Is there a line item for just a Trip? LE the trip to the City of
Hollywood is X, and each box we deliver on that trip costs Y.

2) How far is the farthest possible remote location?

3) Typically Indexing charges are done on a per file basis. Your bid is asking for a per box charge. How many files
are in a typical box?

4) Refiling a file is usually charged on a per file basis but you are asking for a per box charge?

5) Is New Accessions fee the fee for new boxes that would be sent for offsite storage?

6) Is De-Accessioning Fee the fee to permanently remove the box from our system? (Submitted: Sep 29, 2015 3:58:30
PM EDT)

Answer

- 1)The trip cost is to be included in Pickup and Delivery fees.

} All locations are within the City of Hollywood City Limits.

This is a variable, depending on the department, it could be from 5 to 50.

We do not request files, we request the entire box. The box will need to be refiled.

Yes.

Yes. (Answered: Oct 2, 2015 10:25:06 AM EDT)

2
3)
4)
5)
6)




Exhibit "B"

City of Hollywood, Florida. .

Addr‘ S

5195 NW 77 Ave .

~. ‘Miami, FL. 33166

Notes Unit Price

fer  First Offer -

m cublc foot box .,

QtylUnit
11000/box

Attch. Docs

F-4483-15-RD~01-02 Storage cost perbox ~ Supplier  First Offer : $0.30 1507 box $45.00 Y
on'monthly basis: Two. - Praduct
and-one haif (2. 5):¢ubic. Code:
» feet v
EF 4483:15-RD-01- 03 Storage cast per t box - Supplier Fl(s‘ti‘()bf»fef{f‘$0;15f» -'1}009,,i‘:b6x’: R $15000 Sy

‘on monthly basis' Map Product
-~ boxes not exneedmg By Code
xb5'x43"

Unit Price -

Lot Total $1,845.00

- QtylUnit

" Attch. Docs |

F-4483- 15 RD~03-02 DellVery feg: (to City  ‘Supplier. FirstOffer: $5,00 1507 each $750,00 Y
location): Emergency Product’
delivery: {within four Code:
‘hours).

fier - First Offer -

$100 6

* Lot Total
2 QtyfUnit

Attch.’ Docs |

Unit Prlce

Flrst Offer . $15 00

Line !tem '

Notes

Lol Tatal
- Qty/Unit:
4807 hour

~ Atteh, Docs P

.Line ftem’ ~ " "Notes Unit Price
‘Supplier Firs 8
Produgt Code: -

First

Lot Total
QtyfUnit -

101512016 —

F-4483-15-RD-

lnternatlonal Data Deposntory »
B . . .

p. 63



City of Hollywood, Florida. F-4483-16-RD

F+4483-16:RD~06-02  Faxing: Suvpplier First-Offer- $0,28 150/ each $37.50 Y
Additional Product Code:’
pages

Lot Total
Unit Price.  Qty/Unit

$héIV1nnge - 1offéf,.i~$1,oo CB00Lbox
box (less than 10 '
boxes):

F-4483-15-RD-07-02° Re-shelving Fée: Per Supplier  First Offer - $1.00 500/ box $500.00 ¥
box (more than 10 Product
boxes) Code:

‘Lot Total - $1,000.00

Line ltem L Unit Price -+ Qty/Unit Attch. Docs |

F-448315-RD~08-02 Re-fiing fee: Potbox Supplier First Offer - $1.00 1000/ box $1,000.00 Y
(more than 10'boxes) Product
Code:

'F-4433-145-RD-~09-0_2 New Accessions Fee: - Supplier FirstOffer- $1.00 500/ box - $500.00 Y
Perbox (more than-10.- Produet.
boxes) *Code:

Item # Notes Unit Price. - Qty/Unit ) B tich. Docs

F-4483:15:RD=10:02 De-Accessioning Fee: Supplier First Offer-+ $0.00 © 500/ box $0.00 Y
‘ Perbox (morethan10  Prodiet
boxes) _ Code:

'~,éu§p|ie'?' S 7 T
Product : : o L :
Code;

F-4483-15.RD-11:02 Disposal Fse: Per  Supplier  FirstOffer - $1.50 450/ box $675.00 Y
' ‘biox (miore thar 10 Product ‘
boxes) Code;

LotTotal = - $1,350.00

Line ltem | - UnitPrice.  Qty/Unit ’ Attch, Docs |

R ‘ Supplier " First Offer - $0.00 11000/ each- $0.00 Y
“Product. S :
‘Cade;

10/15/2015 BidSyna:
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City of Hollywood,-Florida F-4483-15-RD

Lot Total
Line ltem Unit Price ~ Qty/Unit Attch. Docs

Product -

Attch. Docs

4 estructionof
y.Documents /. - "

F-4483.15-RD-14-02 Shiedding /Destruction “Supplier First Offer - $120.00 12/ each $1,440.00 Y
Setvices for City: Product”

docaments: Additional  Cade:

pick-up.as needed

Line ltem : . Attch, Docs |§

LotTotal  $520000
" supplier Total ' $25,765,00° " |

10/15/2015 BidSync P65



