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TRANSMITTAL LETTER  

 
 
 
May 8, 2024 
 
Members of the Audit Selection Committee  
City of Coconut Creek 
4800 West Copans Road 
Coconut Creek, FL 33063 
 
Dear Members of the Audit Selection Committee:  
 
We welcome and appreciate the opportunity to present this proposal to continue to provide audit services to the 
City of Coconut Creek (the “City”). Our team is passionate about developing strong relationships with each of our 
clients while delivering unparalleled service. Our objective is to provide quality and timely services that exceed 
expectations. Our proposed engagement team includes fully dedicated government professionals who will serve 
the City throughout the engagement to ensure that deadlines are met and reports are issued in a timely manner.  
We will work with you and your team through all aspects of the engagement outlined in our proposal.    

GOVERNMENTAL EXPERIENCE    
Citrin Cooperman has been dedicated to the public sector for over 45 years by providing professional services to 
municipalities, special taxing districts, charter schools and other governmental entities helping many achieve the 
Certificate of Achievement for Excellence in Financial Reporting. By making the public sector a focus of our firm, 
we have the technical expertise to keep our clients informed of any upcoming technical pronouncements well in 
advance. This commitment allows us to deliver an unmatched level of service to our clients, with some 
municipalities being our client for over forty years.  

EXPERIENCED PROFESSIONALS  
Our proposed audit team for this engagement has extensive governmental experience, including municipalities 
comparable to the size and scope of your City. The professionals assigned to your engagement have exceeded the 
mandatory continuing professional education requirements and are dedicated to the public sector by working 
almost exclusively on governmental entities. Because of our time spent working with governments, we are 
specialists when it comes to the particulars of governmental accounting and the increasing amount of other issues 
facing many local governments.   

EFFICIENT TRANSITION  
We have a great deal of experience with transitioning accounts between Partners and can guarantee a smooth 
process with minimal disruption to City staff and operations. We accomplish this with our engagement team’s 
extensive governmental experience, detailed planning and constant communication with you. We strive to bring 
additional value by identifying issues that you may not see and to help initiate ideas to enhance your organization. 
Our objective is to provide value beyond our financial and compliance audits.  
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DETAILED PROPOSAL 

G E N E R A L  R E Q U I R E M E N T S  

The purpose of the Technical Proposal is to demonstrate the qualifications, competence and capability of the 
firms seeking to undertake an independent audit of the City in conformity with the requirements of this request 
for proposals.  As such, the substance of proposals will carry more weight than their form or manner of 
presentation.  The Technical Proposal should demonstrate the qualifications of the firm and identify the 
particular staff to be assigned to this engagement.  It should also specify an audit approach that will meet the 
request for proposals requirements. 
 
The Technical Proposal should address all the points outlined in the request for proposal. The Proposal should 
be prepared simply and economically, providing a straightforward, concise description of the proposer’s 
capabilities to satisfy the requirements of the request for proposals.  While additional data may be presented, 
the following subjects, item Nos. 2 through 9 must be included.  They represent the criteria against which the 
proposal will be evaluated. 

 
We believe our proposal demonstrates the qualifications of the firm and of the staff to be assigned to this 
engagement.  It also specifies an audit approach that will meet the RFP requirements.  
 
Our proposal addresses all the points outlined in the request and provides a straightforward, concise description 
of our capabilities to satisfy the requirements.   
 
I N D E P E N D E N C E  

The firm should provide an affirmative statement that it is independent of the City of Coconut Creek as defined 
by generally accepted auditing standards. 
 
Citrin Cooperman is independent of the City of Coconut Creek as defined by generally accepted auditing standards.   
 
The firm should also list and describe the firm’s (or proposed subcontractors) professional relationships 
involving the City of Coconut Creek for the past five (5) years, together with a statement explaining why such 
relationships do not constitute a conflict of interest relative to performing the proposed audit. 
 
Citrin Cooperman has not had any professional relationships with the City for the past five (5) years.  It’s acquiree, 
Keefe McCullough, has had a professional relationship with the City of Coconut Creek since 2019 as the 
independent auditors.  This does not constitute a conflict of interest under generally accepted auditing standards. 
 
In addition, the firm shall give the City written notice of any other professional relationships entered into with 
the City during the period of this Contract. 
 
We agree to give the City written notice of any professional relationships entered into with the City during the 
period of this Contract. 
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L I C E N S E  T O  P R A C T I C E  I N  F L O R I D A  

An affirmative statement should be included that the firm and all assigned key professional staff are properly 
registered and licensed to practice in Florida.   

 
Citrin Cooperman is properly licensed in the State of Florida by the Department of Professional Regulation.  Our 
license number is AD64727.  Further, all members of the firm that are designated as Certified Public Accountants 
are properly licensed in the State of Florida.   
 
F I R M  Q U A L I F I C A T I O N S  A N D  E X P E R I E N C E  

The proposer should state the size of the firm, the size of the firm’s governmental audit staff, the location of 
the office from which the work on this engagement is to be performed and the number and nature of the 
professional staff to be employed in this engagement on a full-time basis and the number and nature of the 
staff to be so employed on a part-time basis. 

 
Citrin Cooperman is one of the nation’s largest professional services firms. Since 1979 and includes more than 450 
partners and 2,800 total professionals. 

The work on this engagement will be performed in our office located in Ft. Lauderdale.  The City will have 2 
partners, 2 managers, one supervisor and one staff assigned to this engagement. 

 
If the Proposer is a joint venture or consortium, the qualifications of each firm comprising the joint venture or 
consortium should be separately identified and the firm that is to serve as the principal auditor should be noted, 
if applicable. 
 
Citrin Cooperman is not a joint venture or consortium. 
 
The firm is also required to submit a copy of the report on its most recent external quality control review, with 
a statement whether that quality control review included a review of specific government engagements. 
 
Our firm participates in the American Institute of Certified Public Accountants Peer Review Program and we have 
received unmodified opinions with no letter of comments on all of our previous peer reviews.  We have provided 
the most recent quality control review documentation as Appendix A.  This quality control review included a 
specific review of governmental audit workpapers, financial statements and reports. 
 
The firm shall also provide information on the results of any federal or state desk reviews or field reviews of its 
audits during the past three (3) years.  In addition, the firm shall provide information on the circumstances and 
status of any disciplinary action taken or pending against the firm during the past three (3) years with state or 
federal regulatory bodies or professional organizations.  
 
Because our firm performs a substantial number of "Yellow Book" type engagements, we routinely receive desk 
reviews from various State of Florida departments (DCF, FDOT or DOEA).  We have had no field reviews during the 
last three years, and we are not aware of any disciplinary action ever taken or now pending against our firm or 
any of our professional accounting staff.   
 
In the normal course of Citrin Cooperman’s business as a national accounting firm, Citrin Cooperman may be made 
a party to litigation alleging various common law and statutory violations. While Citrin Cooperman expects to 
resolve all pending matters without any material detrimental impact to the firm, like most accounting firms of any 
size, Citrin Cooperman does not disclose or discuss its litigation. Litigation is generally disposed of in the normal 
course of business and under any applicable professional indemnity insurance policy.  
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P A R T N E R ,  S U P E R V I S O R Y  A N D  S T A F F  Q U A L I F I C A T I O N S  A N D  E X P E R I E N C E  

The firm should identify the principal supervisory and management staff, including engagement partners, 
managers, other supervisors and specialists, who would be assigned to the engagement.  Indicate whether each 
such person is registered or licensed to practice as a certified public accountant in the State of Florida.  Provide 
information on the government auditing experience of each person, including information on relevant 
continuing professional education for the past three (3) years, the number of years of local government 
experience, experience as it relates to the latest GASB pronouncements, and membership in professional 
organizations relevant to the performance of this audit.  The firm also should indicate how the quality of staff 
over the term of the agreement will be assured. 

 
Our firm is unique in that we provide a hands-on leadership team that stays actively involved through all phases 
of the engagement.  We provide working partners who serve as part of the project management and may, in fact, 
assume roles that other firms would leave to less experienced staff. This distinction adds value for our clients and 
enables us to exceed expectations while still delivering cost-effective solutions.  

Ultimately, it is the people-on-the-ground that deliver successful results. Your Citrin Cooperman engagement 
team will minimize disruptions to your operations, reduce stress and deliver high-quality solutions aligned with 
industry best practices. You can expect continuity from this team.  The City will know who will be working the 
engagement and will be informed of the team’s experience. You will have access to the team throughout the year, 
not just during the engagement. Your engagement team is a collegial, collaborative and qualified group of 
professionals, who are committed to meeting your needs.  

We have charted out for you a visual representation of the core engagement team that will be supporting the City 
and their respective roles on the engagement. Our professionals each bring extensive experience serving clients 
of your size/structure and have a strong understanding of the industry. Engagement team biographies are 
available in Appendix B of this document. 

 
 
 

 

 

 

 

 

 

 

  

WILLIAM G. BENSON 
Quality Control Partner 

Partner, Citrin Cooperman Advisors LLC 
Partner, Citrin Cooperman & Company, LLP 

 

STEPHEN P. EMERY 
Engagement Partner 

Partner, Citrin Cooperman Advisors LLC 
Partner, Citrin Cooperman & Company, LLP 

MICHAEL G. BARNETT 
Manager 

ADDITIONAL SUPPORT STAFF & SPECIALISTS, AS NECESSARY.  
 

There are a host of additional industry resources available at Citrin Cooperman. If one of these resources is 
outside of the core team, we will call upon the firm’s specialists to assist. If you decide to engage our firm experts 
for services outside the scope of work, we will estimate the cost in advance and will provide you with an estimate 

for each project. 
 

MICHAEL QUESADA 
Manager 
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Engagement partners, manager, other supervisory staff and specialists may be changed if those personnel leave 
the firm, are promoted or are assigned to another office.  Those personnel may also be changed for other 
reasons with the express prior written permission of the City of Coconut Creek.  However, in either case, the 
City of Coconut Creek retains the right to approve or reject replacements. 

 
We understand that the engagement partners, managers, other supervisory staff and specialists mentioned in this 
request for proposal may be changed if those personnel leave the firm, are promoted or are assigned to another 
office or for other reasons with the express prior written permission of the City.  

 
Consultants and firm specialists mentioned in response to this RFP can only be changed with the express prior 
written permission of the City of Coconut Creek, which retains the right to approve or reject replacements. 

 
We understand that the consultants and firm specialists mentioned in this request for proposal can only be 
changed with the express prior written permission of the City.   

 
Other audit personnel may be changed at the discretion of the Proposer provided that replacements have 
substantially the same or better qualifications or experience. 

 
We understand that other audit personnel mentioned in this request for proposals may be changed at the 
discretion of the proposer provided that replacements have substantially the same or better qualifications or 
experience. 
 
P R I O R  E N G A G E M E N T S  W I T H  T H E  C I T Y  O F  C O C O N U T  C R E E K  

The firm should list separately all engagements within the last five (5) years, ranked on the basis of total staff 
hours, for the City of Coconut Creek by type of engagement (i.e., audit, management advisory services, other).  
For each engagement, the firm should indicate the scope of work, date, engagement partners, total hours, the 
location of the firm’s office from which the engagement was performed, and the name and telephone number 
of the principle client contact. 

 
Citrin Cooperman has not had any prior engagements with the City of Coconut Creek in the last five years.  It’s 
acquiree, Keefe McCullough, has been the independent auditor for the City since 2019.   
 

S I M I L A R  E N G A G E M E N T S  W I T H  O T H E R  G O V E R N M E N T  E N T I T I E S  

For the firm’s office that will be assigned responsibility for the audit, list the most significant engagements 
(maximum of five) performed in the last five (5) years that are similar to the engagement described in this 
Request for Proposal.   
 
These engagements should be ranked on the basis of total staff hours.  Indicate the scope of work, date, 
engagement partners, total hours, and the name and telephone number of the principal client contact. 
 
Identify all current government clients and their fiscal year end date.  Identify all government clients for which 
you will be engaged as auditor for the fiscal year ending September 30, 2024.  Provide the number of funds 
maintained by and the total revenues of the client for the most recent fiscal year audits. 
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Below are some of our engagements, all of which require the full ACFR preparation, performed in the last five 
years: 

City of Plantation, Florida 

NAME Ms. Anna Otiniano, Director of Financial Services 

TELEPHONE 954-797-2229 

SCOPE OF WORK Annual financial and compliance audits of the City 

DATE 1994 through Present 

TOTAL HOURS 900 

ENGAGEMENT PARTNERS William G. Benson 

City of Pompano Beach, Florida 

NAME Ms. Allison Feurtado, Finance Director 

TELEPHONE 954-786-4600 

SCOPE OF WORK Annual financial and compliance audits of the City 

DATE 2021 through Present 

TOTAL HOURS 800 

ENGAGEMENT PARTNERS Stephen P. Emery 

Town of Davie, Florida 

NAME Mr. William W. Ackerman, Budget and Finance Director 

TELEPHONE 954-797-1050 

SCOPE OF WORK Annual financial and compliance audits of the Town 

DATE 2013 through Present 

TOTAL HOURS 800 

ENGAGEMENT PARTNERS Israel J. Gomez 

Town of Southwest Ranches, Florida 

NAME Mr. Emil C. Lopez 

TELEPHONE 954-434-0008 

SCOPE OF WORK Annual financial and compliance audits of the Town 

DATE 2019 through Present 

TOTAL HOURS 450 

ENGAGEMENT PARTNERS Israel J. Gomez 
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REPRESENTATIVE CLIENT LIST  
 
The firm has a laser focus on quality and service delivery. While it is of the utmost importance that we at Citrin 
Cooperman maintain our independence in working with our clients, we work as a team with our clients to get the 
right answers. This is evident in our ability to maintain long-standing client relationships and establishing a mutual 
respect for each party’s technical skills.   

We are proud to provide audit, compliance, and advisory services to a variety of municipalities within our practice.  
Detailed below is a representative list of entities the firm currently serves.   

 

Municipality Funds Total Revenue 

City of Aventura 18 $94,393,000 
City of Coconut Creek 17 $12,192,000 

City of Cooper City 10 $62,884,000 
City of Dania Beach 27 $102,940,206 

City of Key West 18 $142,162,437 
City of Lighthouse Point 11 $26,623,133 

City of Marathon 10 $45,719,513 
City of Margate 14 $138,272,000 

City of North Lauderdale 10 $74,235,370 
City of Plantation 16 $222,359,000 

City of Pompano Beach 31 $377,862,000 
City of Weston 14 $155,936,000 

City of Wilton Manors 19 $44,443,590 
Town of Davie 22 $217,621,000 

Town of Golden Beach 6 $17,542,912 
Town of Southwest Ranches 6 $21,380,608 

Village of Indiantown  5 $11,169,003 
North Springs Improvement District 22 $34,316,364 

Hillsboro Inlet District 1 $2,250,036 
Key Largo Fire Rescue and EMS District 1 $4,635,845 

 

City of Wilton Manors 

NAME Ms. Carol Conol, Assistant Finance Director 

TELEPHONE 954-390-2100 

SCOPE OF WORK Annual financial and compliance audits of the City 

DATE 2017 through Present 

TOTAL HOURS 400 

ENGAGEMENT PARTNERS Stephen P. Emery 
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S P E C I F I C  A U D I T  A P P R O A C H  

The proposal should set forth a work plan, including an explanation of the audit methodology to be followed, 
to perform the services required in Section III of this Request for Proposals.  In developing the work plan, 
reference should be made to such sources of information as the City of Coconut Creek’s budget and related 
materials, organizational charts, manuals and programs, and financial and other management information 
systems. 
 
Proposers will be required to provide the following information on their audit approach: 
 

a. Proposed segmentation of the engagement. 
b. Level of staff and number of hours to be assigned to each proposed segment of the engagement. 
c. Sample size and the extent to which statistical sampling is to be used in the engagement. 
d. Extent of use of EDP software in the engagement. 
e. Type and extent of analytical procedures to be used in the engagement. 
f. Approach to be taken to gain and document an understanding of the City of Coconut Creek’s internal 

control structure. 
g. Approach to be taken in determining laws and regulations that will be subject to audit test work. 
h. Approach to be taken in drawing audit samples for purposes of tests of compliance. 

 

AUDIT APPROACH  
Audit and assurance services are provided by Citrin Cooperman & Company, LLP. 

OUR SERVICE WILL INCLUDE:  

 Comprehensive planning, tailored to the City’s needs and preferences, and project management 
 Strong interaction with management and consistent communication throughout the process 
 A highly experienced engagement team and responsive support from specialists, as necessary 
 Significant partner and director involvement throughout the entire audit process 
 Innovative technologies that streamline the process and reduce costs 
 Insights and best practice sharing, ranging from emerging accounting and tax issues to industry trends 
 Assistance and consulting on accounting transactions while maintaining our independence 
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We will tailor our audit process to the City and bring in firm specialists, which can often result in efficiencies and 
process-improvement opportunities for your business. Our partners are consultants first, which translates to a 
valuable resource that can anticipate every need, deliver proactive ideas, and provide the personal, hands-on 
attention required to help our clients achieve their goals. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

We obtain a comprehensive understanding of City's operations, control environment,
accounts and information systems, and identify critical areas of risk. We plan the audit
timetable together.

PLANNING

We evaluate the design of the City's internal controls over financial reporting for each
significant transaction cycle. Based on the results, we determine the extent of our testing of
your internal controls to supplement our audit plan, which reduces substantive procedures.

EVALUATION OF 
INTERNAL CONTROLS

We use our understanding of your internal controls and operations to identify the inherent
audit risks and strengths of the City's business and information systems. By performing risk
assessment, we can customize our audit approach to focus our efforts on key areas.

RISK ASSESSMENT

We use innovative audit software as part of substantive testing. This enables us to retrieve
information from your data files, if needed, without affecting the integrity of the data;
perform data analytics; and analyze a large portion of data sets.

SUBSTANTIVE TESTING

Our audit will be planned and executed to meet your requested reporting deadlines. Drafts of
all our reports, required communications, and management comment letters will be provided
to management for input shortly after fieldwork is concluded.

CONCLUDING AND 
REPORTING
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AUDIT PLANNING  
Our engagement team is composed of professionals 
who ensure a complete perspective on relevant risks 
and issues. The result is an efficient audit that helps 
you anticipate and prevent risks and related financial 
statement misstatements rather than only “find and 
fix” errors.  

During the planning phase, we will further increase our 
familiarization with your organizational and reporting 
structure, your key business processes, and your audit 
risks to heighten the efficiency of the audit. 

RISK ASSESSMENT 
As part of the audit planning process, we will meet 
with key financial and executive personnel of the City 
to review your strategic goals, objectives, business 
plan, and risk areas. 

Our primary responsibility is to provide the City with a 
high-quality, cost-effective audit. Our approach is 
based on a risk-assessment orientation. Before any 
detailed procedures are performed, we spend 
considerable time evaluating the overall environment 
in which each entity operates, as well as its internal 
control structure. 

In making an overall risk assessment, we also consider 
factors such as the historical accuracy of internal 
financial reporting, industry trends, management 
turnover, the soundness of the City’s financial 
condition, the emphasis placed by management on a 
positive control environment, and the overall design of 
the accounting system. 

EVALUATION OF INTERNAL CONTROLS 
To develop an appropriate audit plan (one that reduces 
the audit risk to an appropriate level), we must 
understand the entity and the environment in which it 
operates, including its internal controls. We use this 
understanding of internal controls to: 

 Identify the types of misstatements that could 
occur 

 

 Evaluate the internal control deficiencies that 
may increase the risk of material misstatement 

 Design internal control testing strategies 

During the process of evaluating internal controls and 
designing a detailed audit plan, we assess the control 
environment and related specific controls, including: 

 Corporate governance 
 Monitoring 
 Financial reporting processes 
 IT, including computer operations security 

application modification 
 Significant financial statement accounts, 

transactions and processes 

Based on this evaluation, we could potentially 
develop procedures to test controls within significant 
accounting cycles, which may allow us to reduce 
detailed substantive audit procedures in specific 
areas.  

SUBSTANTIVE TESTING APPROACH 
Based on the results of our risk assessment and other 
planning procedures, our audit procedures will focus 
on areas most critical to the City’s activities and 
operations. 

CONCLUDING AND REPORTING 
Following the completion of the audit, we will issue 
the following reports as applicable: 

 A report on the fair presentation of the City’s 
financial statements in conformity with 
accounting principles generally accepted in the 
United States of America. 

 A management comment letter describing 
recommendations on internal control over 
financial reporting, identifying control 
deficiencies, areas for improvement, and other 
business implication matters. 

 Required communications to management and 
to those charged with governance. 
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AUDIT TIMELINE  
We are committed to providing the appropriate resources, experience and efficient processes for the audit of the 
City.  We understand the importance of the City’s deadlines and are committed to issuing final reports as outlined 
in the timeline below. 

PHASE TIMING DETAILS 

Transition Immediate 
 Citrin Cooperman client independence and acceptance procedures 
 Engagement letter signed 

Planning Immediate 

 Conduct internal client service team meeting 
 Meet with management to: 

- Confirm expectations and discuss business risks 
- Discuss scope of work and timetable 
- Identify current-year audit issues and discuss recently issued 

accounting pronouncements 
- Coordinate fieldwork timing 

 Develop an audit plan that addresses risk areas and meets 
management’s expectations 

Developing an 
understanding of 
internal controls and 
audit procedures 

October 14-18 

 Document the existing controls environment 
 Evaluation of internal controls and IT processes 
 Review significant accounting policies and key contractual 

documents 
 Adjust audit plan and coordinate with the City’s staff based on the 

results of the documented controls environment 
 Prepare request list of documents to be provided by the City 

Advanced/interim 
procedures 

October 14-18 
 Internal control documentation 
 Review of significant transactions 

Audit fieldwork December 9-20 

 Fieldwork 
 Procedures: 

- Substantive testing 
- Analytical review 
- Account analysis 
- Detailed test work 

 Perform/update control evaluation, as necessary 
 Meet with management to discuss results, financial statements and 

other required communications 

Deliverables March 15 
 Issue final audit report  
 Present audit results to management  
 Provide the City with business and accounting recommendations 
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TECHNOLOGY 
To better serve our clients, Citrin Cooperman has embraced technology to increase our efficiency and 
effectiveness.  Our automated and paperless approach provides efficiencies in the process that are geared to 
minimize the impact of the audit on your accounting staff. We use a file exchange portal for the transfer of all 
electronic documents to maintain security of confidential information, as well as to facilitate accessibility of 
workpapers, accounting records and documents to all members of the team. All team members maintain remote 
access connectivity with our firm network throughout the engagement process to securely share information and 
address issues as they arise.  These tools assist us in performing the various tasks of the audit process as efficiently 
and effectively as possible.   

SOFTWARE 
The following is a sample of the software currently used by the firm in the delivery of our services:  

 CaseWare/CaseView is our engagement 
document management software that serves 
as an electronic binder to keep our documents 
for each engagement well organized and 
secure. 

 Axcess is a tax compliance and 
preparation solution that has thousands 
of forms and automatically calculates 
formulas and schedules for federal, 
state, county, and city tax returns. 

 CCH Axcess Document electronically 
organizes and stores all types of client 
documents and business communications in 
one place to support a true paperless work 
environment. 

The XCM Solutions productivity enablement 
and workflow platform has become a key 
piece of the technology equation for tax, 
accounting, and finance organizations as they 
move toward a real-time, on-demand 
environment. 

 Sharefile is a web-based file sharing 
service that allows Citrin Cooperman 
and their clients to conveniently and 
securely transfer large files.  

PPC Checkpoint Tools are a critical part 
of our workflow to utilize the 
comprehensive features available for 
specialized industry engagements, 
general accounting, auditing, and tax, 
and more. 

PPC’s SMART Practice’s functionality 
provides advanced audit and accounting 
products to help our accountants truly 
tailor and specialize their services to the 
different industries we serve. 

 IDEA data analysis software is a data 
extraction tool that can effectively and 
efficiently analyze and evaluate information 
obtained from client records. 

 Validis’ DataShare is a platform for 
automating many of the year-end processes 
by collecting all of the transactional detail 
from our clients’ accounting platform and 
providing this data to us for instant analysis. By 
utilizing Validis, we are reducing the number 
of hours our clients spend in preparing for the 
audit or attestation services by eliminating 
many of the items on our year end request list. 

 

MindBridge, the world's leading AI 
powered financial risk discovery 
platform with the aim of further 
enhancing digital audit. 
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I D E N T I F I C A T I O N  O F  A N T I C I P A T E D  P O T E N T I A L  A U D I T  P R O B L E M S  

The proposal should identify and describe any anticipated potential audit problems, the firm’s approach to 
resolving these problems and any special assistance that will be requested from the City of Coconut Creek. 

 
At this time, we are not aware of any potential audit problem areas.  If selected, we will communicate any 
potential problem areas we become aware of during the audit.  At that time, we would outline our approach to 
resolving such problem areas and the level of assistance necessary from the City’s personnel. 

R E P O R T  F O R M A T  

The proposal should include sample formats for required reports.  
 

You can find a copy of the Annual Comprehensive Financial Report for the City of Margate on their website located 
at: https://www.margatefl.com/Archive.aspx?AMID=48  

N O N C O M P L I A N C E  W I T H  P R O P O S A L  S P E C I F I C A T I O N S  

The proposal should identify each specific incident of noncompliance with the Request for Proposals’ 
specifications. 

 
There are no incidents of noncompliance with the request for proposals’ specifications within our response. 
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SCHEDULE OF PROPOSAL PRICES 

T O T A L  A L L - I N C L U S I V E  M A X I M U M  P R I C E  

The Schedule of Proposal Prices should contain all pricing information relative to performing the audit 
engagement as described in this RFP.  The total all-inclusive maximum price to bid is to contain all direct and 
indirect costs including all out-of-pocket expenses. 

 
Our total all-inclusive maximum price contains all direct and indirect costs including all out-of-pocket expenses. 

The City of Coconut Creek will not be responsible for expenses incurred in preparing and submitting a response.  
Such costs should not be included in the proposal. 
 
Costs for preparing and submitting a response are not included in this proposal. 

Part 1 of the Schedule of Proposal Prices should include the following information: 
 

a) Name of Firm 
b) Certification that the person signing the proposal is entitled to represent the firm, empowered to 

submit the bid and authorized to sign a contract with the City of Coconut Creek. 
c) A Total All-inclusive Maximum Price for the 2024-2028 engagement, including hours and rates for 

scope of services described in Section III – Detailed Requirements – Scope of Services. 
 

We have included items a through c on Part 1 of the Schedule of Proposal Prices. 

P R O P O S A L  P R I C E S  F O R  S P E C I A L  C O N S I D E R A T I O N S  A N D  S E R V I C E S   

Part II of the Schedule of Proposal Prices should include the cost of special services described in Section III – 
Scope of Services, Item3. 

 
Part II of the Schedule of Proposal Prices includes the cost of special services described in Section III – Scope of 
Services, Item 3. 

O U T - O F - P O C K E T  E X P E N S E S  I N C L U D E D  I N  T H E  T O T A L  A L L - I N C L U S I V E  M A X I M U M  
P R I C E  A N D  R E I M B U R S E M E N T  R A T E S   

Out-of-pocket expenses for firm personnel (e.g., travel, lodging and subsistence) will be reimbursed at the rates 
used by the City of Coconut Creek for its employees. All estimated out-of-pocket expenses to be reimbursed 
should be presented in Section V – Required Forms, Schedule of Proposal Prices. All expense reimbursements 
will be charged against the Total All-inclusive Maximum Price submitted by the firm. 

 
We understand that all out-of-pocket expenses for firm personnel will be reimbursed at the rates used by the City 
of Coconut Creek for its employees. All estimated out-of-pocket expenses to be reimbursed are presented in 
Section V – Required Forms, Schedule of Proposal Prices.  We understand that all expense reimbursements will 
be charged against the Total All-inclusive Maximum Price submitted by the firm. 

We believe that fees should be commensurate with the time involved and the value of the services rendered. Our 
approach is designed to deliver value-added, cost-effective professional services.  



F O C U S  O N  W H A T  C O U N T S  W I T H  C I T R I N  C O O P E R M A N  |  1 6  

 

 

R A T E S  F O R  A D D I T I O N A L  P R O F E S S I O N A L  S E R V I C E S  

If it should become necessary for the City of Coconut Creek to request the auditor to render any additional 
services to either supplement the services requested in this Request for Proposals or to perform additional work 
as a result of specific recommendations included in any report issued on this engagement, then such additional 
work shall be performed only if set forth in an addendum to the contract between the City of Coconut Creek 
and the firm.  Any such additional work agreed to between the City of Coconut Creek and the firm shall be 
performed at the same rates, set forth in the schedule of fees and expenses included in Section V – Required 
Forms, Schedule of Proposal Prices – Part II. 
 
We agree that If it should become necessary for the City to request our firm to render any additional services to 
either supplement the services requested in this Request for Proposal or to perform additional work as a result of 
specific recommendations included in any report issued on this engagement, then such additional work shall be 
performed only if set forth in an addendum to the contract between the City of Coconut Creek and our firm and 
any such additional work agreed to between the City of Coconut Creek and the firm shall be performed at the 
same rates, set forth in the schedule of fees and expenses included in Section V – Required Forms, Schedule of 
Proposal Prices - Part II. 

We are excited about the opportunity to continue our relationship with the City. To further demonstrate our 
strong desire to work with the Organization, our annual fee increase will be limited to 5%, which is primarily 
reflective of cost-of-living adjustments. Management letters, routine calls and meetings, including presentations 
to the audit committee are included in our fee, and we encourage year-round communication to strengthen our 
relationship and be informed of the status of the City throughout the year.  
 
ASSUMPTIONS AND EXPENSES 
The fee quoted assumes there will be no significant change in the nature, size, or structure of the existing 
operations the Organization and the books and records are in reasonably good order. In light of the current 
accountancy environment, our fee also assumes there will be no significant change in the scope of auditing 
standards and accounting principles generally accepted in the United States of America.  

We do not charge for routine questions during the year. You will not be billed for routine telephone calls, email 
requests, or communications. If our communications require additional research or result in a project, we will be 
available to provide you with these services.  Prior to beginning the work on a project, we will provide, at your 
request, an estimate of the time required to complete the project and an estimate of the fee so that we can reach 
a mutually agreeable arrangement. Before beginning the work, we will make every attempt to match the 
appropriate professional staff level with the requirements of the project to keep our fee to an absolute minimum 
commensurate with your needs. 
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APPENDICES 
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A P P E N D I X  A  –  P E E R  R E V I E W  R E P O R T  

A review of its system of quality control (“Peer Review”) is required every three years for Citrin Cooperman. Citrin 
Cooperman has received an unmodified opinion (pass rating) every year in which we have undergone a Peer 
Review.    
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A P P E N D I X  B  -  M E E T  T H E  T E A M     
  

 
 

STEPHEN P. EMERY 
 

ENGAGEMENT PARTNER 
 
 
 

Partner, Citrin Cooperman 
Advisors LLC 

Partner, Citrin Cooperman & 
Company, LLP 

 
semery@citrincooperman.com 

954-771-0896 

 

 

 

 

 

 

Stephen is a partner in Citrin Cooperman’s Audit and Attest Practice based 
out of the Fort Lauderdale office. Stephen is an experienced professional 
with over 14 years of experience in public accounting. 
 
Stephen is a CPA and has extensive experience in overseeing the 
engagements of construction contractors, governmental entities, not-for-
profit organizations, and other for-profit businesses with management 
consulting and compilations, reviews, and audits of their financial 
statements. He specializes in federal and state single audits, governmental 
yellow book compliance auditing, accounting systems reviews to improve 
efficiency and internal controls, and business financial projections and 
budgets. 
 
Prior to Citrin Cooperman, Stephen was a partner at Keefe McCullough, 
which was acquired by Citrin Cooperman in 2024. 
 
EDUCATION & LICENSES 
 
Bachelor’s in Accounting, University of Florida 
 
Master of Accounting, University of Florida 
 
Certified Public Accountant in the State of Florida 
 
Advanced Single Audit Certificate Holder from the AICPA 
 
AFFILIATIONS 
 
Member, American Institute of Certified Public Accountants (AICPA) 
 
Member, Florida Institute of Certified Public Accountants (AICPA) 
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WILLIAM G. BENSON 
 

QUALITY CONTROL 
PARTNER 

 
 
 

Partner, Citrin Cooperman 
Advisors LLC 

Partner, Citrin Cooperman & 
Company, LLP 

 
bbenson@citrincooperman.com 

954-771-0896 

 

 

 

 

 

 

Bill is a partner based out of Citrin Cooperman’s Fort Lauderdale office. Bill 
is an experienced professional with over 40 years of experience in 
accounting. 
 
Bill is a CPA, and helps businesses, governmental agencies, and not-for-
profit organizations with management consulting, compilations, reviews, 
and audits. His specialties include preparing financial forecasts and 
projections, accounting system reviews to improve operating efficiencies 
and internal controls, debt refinancing and structured finance transactions, 
tax planning and consequences of alternative business strategies, and tax 
planning for income and estate tax purposes. 
 
Prior to Citrin Cooperman, Bill was a partner at Keefe McCullough, which 
was acquired by Citrin Cooperman in 2024. 
 
EDUCATION & LICENSES 
 
Bachelor of Science in Business Administration and Accounting, Washington 
and Lee University 
 
Certified Public Accountant in the State of Florida 
 
Certified Public Accountant in the State of Tennessee 
 
AFFILIATIONS 
 
Member, American Institute of Certified Public Accountants (AICPA) 
 
Member, Florida Institute of Certified Public Accountants (FICPA) 
 
Member, Florida Government Finance Officers Association (FGFOA) 
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MICHAEL G. BARNETT 
 

AUDIT MANAGER 
 
 
 

mbarnett@citrincooperman.com 
954-771-0896 

 

 

 

 

 

 

Michael has over 20 years of accounting and auditing experience, focused 
primarily in the public sector.  He has managed numerous large 
governmental engagements, assisting many in obtaining the Certificate of 
Achievement for Excellence in Financial Reporting. He provides strategic 
planning and implementation services for governmental entities. He has 
attended and participated in numerous seminars regarding governmental 
auditing, governmental pension plans, single audits and current 
governmental pronouncements. 
 
EDUCATION & LICENSES 
 
Bachelor's Degree in Accounting, University of West Indies, Jamaica 
 
Master’s Degree in Accounting, University of West Indies, Jamaica 
 
Certified Public Accountant in the State of Florida 
 
AFFILIATIONS 
 
Member, American Institute of Certified Public Accountants (AICPA) 
 
Member, Florida Institute of Certified Public Accountants (FICPA) 
 
Member, Florida Government Finance Officers Association (FGFOA) 
 
Member, Georgia Society of Certified Public Accountants 
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MICHAEIL QUESADA 
 

AUDIT MANAGER 
 
 
 

mquesada@citrincooperman.com 
954-771-0896 

 

 

 

 

 

 

Michael has over 17 years of accounting and auditing experience, focused 
primarily in the public sector.  Michael brings valuable governmental 
finance and operational knowledge as he previously served as a Controller 
and an Assistant Finance Director for two cities in South Florida.  He has 
supervised audit engagements of large and complex governmental 
entities. He specializes in internal control assessments, compliance audits, 
and preparing Comprehensive Annual Financial Reports (ACFRs) for 
governmental entities. Michael regularly participates in and attends 
numerous seminars regarding governmental auditing, governmental 
pension plans, and current governmental pronouncements.  
 
EDUCATION & LICENSES 
 
Bachelor's Degree in Accounting, Florida Atlantic University 
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A P P E N D I X  C  –  R E Q U I R E D  F O R M S  

The required forms from the Request for Proposal can be found on the subsequent pages. 
 











Citrin Cooperman 

EXHIBIT "A" 

CITY OF COCONUT CREEK 
AUDITING SERVICES 
RFP NO. 05-08-24�11 

SCHEDULE OF PROPOSAL PRICES

PROPOSER SHALL SUBlVHT PRICES ELECTRONICALLY 

THROUGH THE EBID SYSTEM ''LINE ITEMS" TAB 

WWW.COCONUTCREEK.NET/PROCUREMENT 

PARTI 

SCHEDULE OF PROFESSIONAL FEES AN.O EXPENSES 
FOR THE AUDIT OF FINANCIAL STATEMENTS FOR SEPTEMBER30, 2024- 2028 

Total All-lnetuaive Pric::a for Aud it Servicff *

Year! - 2024 -
. . 

. $75730

Ye�t2- 2025 ________ ��-------��-+-=7�9=52��-----·
Year3 • 2026

Year 4 � 2027 

Ycar-5-2028 

Grand Total Price forfiudlting Serv�Year 1. t��?_�h Year .§1 

-ali.iZ-----�I

92 056

-= .... .,,_ $ -418,479, ..... -�----·
*1 ncludcs !he preparation a11d iad1in;i of '.he ACfH Docs not inc. l1de aroas ,istcd ir: Part fl Schecti..:e r.,f
Pmfessional foes ilnd Fxpt'i.nsr,s for th� A,,dit of !he 2024 F,nanci;:il Sltitemer1ls Special Cori&.iderations aml
Services.

Stephen P, Emery is entitled to represent the tirm cmpowcr.ed to subrriit the biti and authorized to sign a 
contract with the Clty of Coc.onutCrcok. 

SCHEDULE OF PROPOSAL PRICES CONTINUED ON NEXT PAGE 

NOTE: 

Proposer agrees to supply services at the prices bid in accordance with the terms, conditions, and 
specifications contained in RFP No. 05-08-24-11. All price information to be used in the RFP 
evaluation should be on this page. 













































 

 

 

 

 

 

 

 

 




